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11. DELIVERY FOR FOB

RFQ

SEE SCHEDULE

14. METHOD OF SOLICITATION

IFB

RFP

CODE

SEE ADDENDUM

BLOCK IS MARKED

DESTINATION UNLESS

12. DISCOUNT TERMS

Net 30 Days

HQ0300

(No Collect Calls)

21.0

13b. RATING

13a. THIS CONTRACT IS A RATED ORDER 

X

CODE

SEE ITEM 9

W91QF5-04-R-0004

02-Feb-2004

b. TELEPHONE NUMBER 

804-734-4599

8. OFFER DUE DATE/LOCAL TIME

02:00 PM 22 Sep 2004 

5. SOLICITATION NUMBER

6. SOLICITATION ISSUE DATE

AUTHORIZED FOR LOCAL REPRODUCTION    

 PREVIOUS EDITION IS NOT USABLE

STANDARD FORM 1449   (REV 4/2002)

Prescribed by GSA

FAR (48 CFR) 53.212

(TYPE OR PRINT)

29-Mar-2005

(SIGNATURE OF CONTRACTING OFFICER)

31c. DATE SIGNED

ADDENDA

ARE

26. TOTAL AWARD AMOUNT (For Govt. Use Only)

22. UNIT

23. UNIT PRICE

24. AMOUNT

21. QUANTITY

NRCC INSTALLATION  DIV - EUSTIS

2746 HARRISON LOOP

FORT EUSTIS VA 23604-5292

TECH SYSTEMS INC

NANCY BLETHEN

6070 DEER RIDGE TRAIL

SPRINGFIELD VA 22150

CODE

10. THIS ACQUISITION IS

UNRESTRICTED

FAX:

X

NAICS:

TEL:

CODE

18a. PAYMENT WILL BE MADE BY

OFFEROR

SUCH ADDRESS IN OFFER

17b. CHECK IF REMITTANCE IS DIFFERENT AND PUT 

BELOW IS CHECKED

0YKH7

TEL.

703-924-0474

W91QF1

SIZE STANDARD:

9. ISSUED BY

FACILITY 

CODE

17a.CONTRACTOR/

DFAS LAWTON FT SILL OPERATING LOCATION

VENDOR PAY DEPT 1791

4700 MOW WAY RD

FORT SILL OK 73503-1791

18b. SUBMIT INVOICES TO ADDRESS SHOWN IN BLOCK 18a. UNLESS BLOCK

15. DELIVER TO

CODE

16. ADMINISTERED BY

SEE SCHEDULE

W91QF1-05-C-0007-P00023

11-Mar-2005

7. FOR SOLICITATION 

    INFORMATION CALL:

a. NAME

TIMOTHY E. WILLS

2. CONTRACT NO.

3. AWARD/EFFECTIVE DATE

4. ORDER NUMBER

(TYPE OR PRINT)

30b. NAME AND TITLE OF SIGNER

30c. DATE SIGNED

31b. NAME OF CONTRACTING OFFICER

30a. SIGNATURE OF OFFEROR/CONTRACTOR

31a.UNITED STATES OF AMERICA

27a. SOLICITATION INCORPORATES BY REFERENCE FAR 52.212-1. 52.212-4. FAR 52.212-3. 52.212-5 ARE ATTACHED.

25. ACCOUNTING AND APPROPRIATION DATA

1. REQUISITION NUMBER

19. ITEM NO.

20. SCHEDULE OF SUPPLIES/ SERVICES

SEE SCHEDULE

493110

TO ISSUING OFFICE. CONTRACTOR AGREES TO FURNISH AND DELIVER ALL ITEMS

SET FORTH OR OTHERWISE IDENTIFIED ABOVE AND ON ANY ADDITIONAL SHEETS

SUBJECT TO THE TERMS AND CONDITIONS SPECIFIED HEREIN. 

X

SMALL BUSINESS

HUBZONE SMALL BUSINESS

8(A)

SET ASIDE:

100

% FOR

PAGE 1 OF

121

OFFEROR TO COMPLETE BLOCKS 12, 17, 23, 24, AND 30

SOLICITATION/CONTRACT/ORDER FOR COMMERCIAL ITEMS

W26AEK-0343-9001

ARE NOT ATTACHED

27b. CONTRACT/PURCHASE ORDER INCORPORATES BY REFERENCE FAR 52.212-4. FAR 52.212-5 IS ATTACHED.

ADDENDA

ARE

ARE NOT ATTACHED

Naomi B. Jenkins / Contracting Officer

TEL:

804-734-4629

EMAIL:

naomi.jenkins@us.army.mil

See Schedule

$604,890.33

0

COPIES

(BLOCK 5), INCLUDING ANY ADDITIONS OR CHANGES WHICH ARE

SET FORTH HEREIN, IS ACCEPTED AS TO ITEMS:  

.

OFFER DATED

YOUR OFFER ON SOLICITATION

28. CONTRACTOR IS REQUIRED TO SIGN THIS DOCUMENT AND RETURN

29. AWARD OF CONTRACT: REFERENCE


[image: image2.wmf]32g. E-MAIL OF AUTHORIZED GOVERNMENT REPRESENTATIVE

SOLICITATION/CONTRACT/ORDER FOR COMMERCIAL ITEMS

                               (CONTINUED)

SEE SCHEDULE

19. ITEM NO.

20. SCHEDULE OF SUPPLIES/ SERVICES

21. QUANTITY

22. UNIT

24. AMOUNT

PAGE 2 OF

23. UNIT PRICE

121

ACCEPTED, AND CONFORMS TO THE CONTRACT, EXCEPT AS NOTED: ______________________________________________________

32a. QUANTITY IN COLUMN 21 HAS BEEN

RECEIVED

INSPECTED

32b. SIGNATURE OF AUTHORIZED GOVERNMENT

REPRESENTATIVE

32c. DATE

32d. PRINTED NAME AND TITLE OF AUTHORIZED GOVERNMENT 

REPRESENTATIVE

32e. MAILING ADDRESS OF AUTHORIZED GOVERNMENT REPRESENTATIVE

32f. TELEPHONE NUMBER OF AUTHORIZED GOVERNMENT REPRESENTATIVE

37. CHECK NUMBER

FINAL

PARTIAL

COMPLETE

36. PAYMENT

35. AMOUNT VERIFIED

CORRECT FOR

34. VOUCHER NUMBER

FINAL

33. SHIP NUMBER

PARTIAL

38. S/R ACCOUNT NUMBER

39. S/R VOUCHER NUMBER

40. PAID BY

41a. I CERTIFY THIS ACCOUNT IS CORRECT AND PROPER FOR PAYMENT

41b. SIGNATURE AND TITLE OF CERTIFYING OFFICER

41c. DATE

42a. RECEIVED BY

(Print)

42b. RECEIVED AT

(Location)

42c. DATE REC'D

(YY/MM/DD)

42d. TOTAL CONTAINERS

STANDARD FORM 1449   (REV 4/2002)   BACK

Prescribed by GSA

FAR (48 CFR) 53.212

AUTHORIZED FOR LOCAL REPRODUCTION    

 PREVIOUS EDITION IS NOT USABLE


Section SF 1449 - CONTINUATION SHEET
ELECTRONIC COPY
THIS CONTRACT IS THE ELECTRONIC COPY OF THE MANUAL CONTRACT THAT WAS AWARDED ON 11 MAR 05, SIGNED BY THE CONTRACTOR AND CONTRACTING OFFICER.  THIS CONTRACT TAKES PRECEDENCE OVER THE MANUAL CONTRACT.

	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	0001
	
	6
	Months
	$18,319.66
	$109,917.96 

	
	CENTRAL ISSUE FACILITY

FFP

OPERATION  AND MANAGEMENT OF CENTRAL ISSUE FACILITY/FFP NOT INCLUDING AIT IN ACCORDANCE WITH THE SOP AND PWS FOR THE PERIOD 1 APR 05-30 SEP 05. MAIN BUILDING 6241 AND  ANNEX BUILDINGS 7008 AND 7111.

FOB: Destination

PURCHASE REQUEST NUMBER: W26AEK-0343-9001

 
	

	
	
	

	
	

	

	
	NET AMT
	$109,917.96

	

	
	ACRN AB


	
	$109,917.96




	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	0002
	
	2
	Months
	$10,488.07
	$20,976.14 

	
	SUPPLIES/SERVICES

FFP

PHASE -IN AIT, LOG WARRIOR IS A FUNCTION OF THE AIT STUDENTS TRAINING.  THE AIT FUNCTION IS A PORTION OF THE CENTRAL ISSUE FACILITY-PHASE IN PERIOD 2 MONTH PERIOD OF PERFORMANCE DETERMINED AT A LATER DATE.  ESTIMATED START DATE 1 AUG-30 SEP 05.PURCHASE REQUEST NUMBER:  W26AEK-4127-9001

FOB: Destination

PURCHASE REQUEST NUMBER: W26AEK-0343-9001

 
	

	
	
	

	
	

	

	
	NET AMT
	$20,976.14

	

	
	ACRN AB


	
	$0.00




	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	0003
	
	6
	Months
	$20,976.15
	$125,856.90 

	
	SUPPLIES/SERVICES

FFP

OPERATION AND MANAGE - AIT LOG WARRIOR IS A FUNCTION OF THE AIT STUDENTS TRAINING.  THE CONTRACTOR SHALL OPERATE AND MANAGE THE AIT PORTION OF THE CIF FOR THIS EXERCISE MONDAY-FRIDAY 0600-1430, THE PERIOD OF PERFORMANCE TO BE DETERMINED ESTIMATED AT A LATER DATE. PURCHASE REQUEST NUMBER W26AEK-4127-9001

FOB: Destination

PURCHASE REQUEST NUMBER: W26AEK-0343-9001

 
	

	
	
	

	
	

	

	
	NET AMT
	$125,856.90

	

	
	ACRN AB


	
	$0.00




	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	0004
	
	100
	Hours
	$24.95
	$2,495.00 

	
	SUPPLIES/SERVICES

FFP

OPERATION AND MANAGEMENT OF AIT EXTENDED HOURS-THE CONTRACTOR SHALL OPERATE AND MANAGE THE AIT LOG WARRIOR PORTION OF THE CENTRAL ISSUE FACILITY FOR AIT LOG WARRIOR AT EXTENDED HOURS AFTER 1430(MONDAY-FRIDAY)AND WEEKENDS(SAT & SUN)TO MEET MISSION REQUIREMENTS ON AN AS NEEDED BASIS

FOB: Destination

PURCHASE REQUEST NUMBER: W26AEK-0343-9001

 
	

	
	
	

	
	

	

	
	NET AMT
	$2,495.00

	

	
	ACRN AB


	
	$0.00




	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	0005
	
	80
	Hours
	$27.98
	$2,238.40 

	
	CONTINGENCY MOBILIZATION/DEMOBILIZATION

FFP

CENTRAL ISSUE FACILITY/CONTRACTOR SHALL ESTABLISH CONTINGENCYH PLANS AND CONTINGENCY TRAINING MISSIONS TO SUPPORT MOBILIZATION AND DEMOBILIZATION AND NATIONAL EMERGENCIES.  THE CONTRACTOR SHALL ATTEND MOBILIZATION AND DEMOBILIZATION CONFERENCES AND SHALL  PROVIDE INPUT AS APPROPRIATE.  THE CONTRACTOR SHALL OPERATE CIF AT EXTENDED HOURS TO MEET MISSION REQUIREMENTS INCLUDING HIRING TEMPORARY WORKFORCE FOR THE PERIOD 1 APR 05-31 MAR 06  ON AN AS NEEDED BASIS.

FOB: Destination

PURCHASE REQUEST NUMBER: W26AEK-0343-9001

 
	

	
	
	

	
	

	

	
	NET AMT
	$2,238.40

	

	
	ACRN AA

ACRN AB

ACRN AC


	
	$1,399.00

$0.00

$0.00




	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	0006
	
	1
	Each
	$3,000.00
	$3,000.00 

	
	MIGRATION OF DATABASE

FFP

Costs incurrred during migration of the database located at the Central Issue Facility.  The database was changed from an ISM to a Web-Based system as mandated by the Department of the Army.

FOB: Destination

PURCHASE REQUEST NUMBER: W26AEK-0343-9001

 
	

	
	
	

	
	

	

	
	NET AMT
	$3,000.00

	

	
	ACRN AB


	
	$3,000.00




	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	0007
	
	6
	Months
	$18,319.66
	$109,917.96 

	
	CENTRAL ISSUE FACILITY

FFP

OPERATION AND MANAGEMENT OF CENTRAL ISSUE FACILITY/FFP NOT INCLUDING AIT IN ACCORDANCE WITH THE SOP AND PWS FOR THE PERIOD 1 OCTOBER 2005 - 31 MARCH 2006.  MAIN BUILDING 6241 AND ANNEX BUILDINGS 7008 AND 7111

FOB: Destination

PURCHASE REQUEST NUMBER: W26AEK-0343-9001

 
	

	
	
	

	
	

	

	
	NET AMT
	$109,917.96

	

	
	ACRN AA


	
	$109,917.96




	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	0008
	
	1
	Each
	$839.40
	$839.40 

	
	CENTRAL ISSUE FACILITY

FFP

Costs incurred to assist in demobilization of soldiers attached to the 888th Postal that has returned from overseas duty.  This effort was conducted on 8 December 2005.  Funding is in the amount of $839.40 (5 Hrs x 6 people = 30 hours at the Mob/Demob rate of $27.98.

FOB: Destination

PURCHASE REQUEST NUMBER: W26AEK-0343-9001

 
	

	
	
	

	
	

	

	
	NET AMT
	$839.40

	

	
	ACRN AC


	
	$839.40




	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	0009
	
	1
	Each
	$769.45
	$769.45 

	
	CENTRAL ISSUE FACILITY

FFP

Costs incurred to assist in a deployment of soldiers from the 240th Quartermaster Brigade to Pakistan.  The effort was conducted on January 13, 2006.  Funding is in the amount of $769.45 (5.5 Hours x 5 People = 27.5 Hours at the rate of $27.98)

FOB: Destination

PURCHASE REQUEST NUMBER: W26AEK-0343-9001

 
	

	
	
	

	
	

	

	
	NET AMT
	$769.45

	

	
	ACRN AD


	
	$769.45




	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	1001
	
	12
	Months
	$19,073.26
	$228,879.12 

	
	SUPPLIES/SERVICES

FFP

CENTRAL ISSUE FACILITY

OPERATION AND MANAGEMENT OF CENTRAL ISSUE FACILITY - OPERATION OF CIF NOT INCLUDING AIT IN ACCORDANCE WITH SOP AND PWS FOR PERIOD 1 APR 06-31 MAR 07.

FOB: Destination

PURCHASE REQUEST NUMBER: W26AEK-0343-9001

 
	

	
	
	

	
	

	

	
	NET AMT
	$228,879.12

	

	
	ACRN AA


	
	$228,879.12




	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	1002
	
	12
	Months
	$20,976.15
	$251,713.80 

	OPTION
	SUPPLIES/SERVICES

FFP

OPERATION AND MANAGEMENT - AIT LOG WARRIOR IS A FUNCTION OF THE AIT STUDENTS TRAINING.  THE CONTRACTOR SHALL OPERATE AND MANAGE THE AIT PORTION OF THE CIF FOR THIS EXERCISE REGULAR HOURS MONDAY-FRIDAY FROM 0600-1430, FOR THE PERIOD TO BE DETERMINED.  POSSIBLE START UP DATE AUGUST 2005.  THIS LINE ITEM PERIOD OF PERFORMANCE WILL BE DETERMINED BY THE ACTUAL START DATE.  MAIN BUILDING 6241 OR CIF ANNEX BLDGS 7008 AND 7111.

FOB: Destination

PURCHASE REQUEST NUMBER: W26AEK-0343-9001

 
	

	
	
	

	
	

	

	
	NET AMT
	$251,713.80

	

	
	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	1003
	
	100
	Hours
	$24.95
	$2,495.00 

	OPTION
	SUPPLIES/SERVICES

FFP

OPERATION AND MANAGEMENT OF AIF EXENDED HOURS - THE CONTRACTOR SHALL OPERATE AND MANAGE THE AIT, LOG WARRIOR PORTION OF THE CENTRAL ISSUE FACILITY FOR AIT LOG WARRIOR AT EXTENDED HOURS AFTER 1430  (MONDAY-FRIDAY) AND WEEKENDS (SAT & SUN)TO MEET MISSION REQUIREMENTS.

FOB: Destination

PURCHASE REQUEST NUMBER: W26AEK-0343-9001

 
	

	
	
	

	
	

	

	
	NET AMT
	$2,495.00

	

	
	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	1004
	
	100
	Hours
	$27.98
	$2,798.00 

	OPTION
	CONTINGENCY MOBILIZATION/DEMOBILIZATION

FFP

CENTRAL ISSUE FACILITY/CONTRACTOR SHALL ESTABLISH CONTINGENCY PLANS AND CONTINGENCY TRAINING MISSIONS TO SUPPORT MOBILIZATION AND DEMOBILIZATION AND NATIONAL EMERGENCIES.  THE CONTRACTOR SHALL ATTEND MOBILIZATION AND DEMOBILIZATION CONFERENCES AND SHALL PROVIDE INPUT AS APPROPRIATE.  THE CONTRACTOR SHALL OPERATE CIF AT EXTENDED HOURS TO MEET MISSION REQUIREMENTS INCLUDING  HIRING TEMPORARY WORKFORCE FOR PERIOD 1 MAR 06-28 FEB 07.

FOB: Destination

PURCHASE REQUEST NUMBER: W26AEK-0343-9001

 
	

	
	
	

	
	

	

	
	NET AMT
	$2,798.00

	

	
	
	
	


INSPECTION AND ACCEPTANCE TERMS

Supplies/services will be inspected/accepted at:

	CLIN 
	INSPECT AT 
	INSPECT BY 
	ACCEPT AT 
	ACCEPT BY 

	0001 
	Destination 
	Government 
	Destination 
	Government 

	0002 
	Destination 
	Government 
	Destination 
	Government 

	0003 
	Destination 
	Government 
	Destination 
	Government 

	0004 
	Destination 
	Government 
	Destination 
	Government 

	0005 
	Destination 
	Government 
	Destination 
	Government 

	0006 
	Destination 
	Government 
	Destination 
	Government 

	0007 
	Destination 
	Government 
	Destination 
	Government 

	0008 
	Destination 
	Government 
	Destination 
	Government 

	0009 
	Destination 
	Government 
	Destination 
	Government 

	1001 
	Destination 
	Government 
	Destination 
	Government 

	1002 
	Destination 
	Government 
	Destination 
	Government 

	1003 
	Destination 
	Government 
	Destination 
	Government 

	1004 
	Destination 
	Government 
	Destination 
	Government 


DELIVERY INFORMATION

	CLIN 
	DELIVERY DATE 
	QUANTITY 
	SHIP TO ADDRESS 
	UIC 

	 
	 
	 
	 
	 

	0001 
	POP 01-APR-2005 TO

30-SEP-2005 
	N/A 
	DIRECTORATE OF ENGINEERING AND LOGISTICS

ROBERT WASHINGTON

1816 SHOP ROAD BLDG 6206

FORT LEE VA 23801

804-734-5533

FOB:  Destination 
	LEZMSP 

	 
	 
	 
	 
	 

	0002 
	POP 01-APR-2005 TO

31-MAR-2006 
	N/A 
	(SAME AS PREVIOUS LOCATION)

FOB:  Destination 
	LEZMSP 

	 
	 
	 
	 
	 

	0003 
	POP 01-APR-2005 TO

31-MAR-2006 
	N/A 
	(SAME AS PREVIOUS LOCATION)

FOB:  Destination 
	LEZMSP 

	 
	 
	 
	 
	 

	0004 
	POP 01-APR-2005 TO

31-MAR-2006 
	N/A 
	(SAME AS PREVIOUS LOCATION)

FOB:  Destination 
	LEZMSP 

	 
	 
	 
	 
	 

	0005 
	POP 01-APR-2005 TO

31-MAR-2006 
	N/A 
	(SAME AS PREVIOUS LOCATION)

FOB:  Destination 
	LEZMSP 

	 
	 
	 
	 
	 

	0006 
	POP 01-JUN-2005 TO

31-JUL-2005 
	N/A 
	(SAME AS PREVIOUS LOCATION)

FOB:  Destination 
	LEZMSP 

	 
	 
	 
	 
	 

	0007 
	POP 01-OCT-2005 TO

31-MAR-2006 
	N/A 
	DIRECTORATE OF PUBLIC WORKS LOGISTICS

LEDEL WASHINGTON ROBERT

1816 SHOP RD BLDG 6207

FORT LEE VA 23801

804-734-5533

FOB:  Destination 
	LEDPWL 

	 
	 
	 
	 
	 

	0008 
	POP 01-APR-2005 TO

31-MAR-2006 
	N/A 
	DIRECTORATE OF ENGINEERING AND LOGISTICS

ROBERT WASHINGTON

1816 SHOP ROAD BLDG 6206

FORT LEE VA 23801

804-734-5533

FOB:  Destination 
	LEZMSP 

	 
	 
	 
	 
	 

	0009 
	POP 01-APR-2005 TO

31-MAR-2006 
	N/A 
	(SAME AS PREVIOUS LOCATION)

FOB:  Destination 
	LEZMSP 

	 
	 
	 
	 
	 

	1001 
	POP 01-APR-2006 TO

31-MAR-2007 
	N/A 
	(SAME AS PREVIOUS LOCATION)

FOB:  Destination 
	LEZMSP 

	 
	 
	 
	 
	 

	1002 
	POP 01-APR-2006 TO

31-MAR-2007 
	N/A 
	(SAME AS PREVIOUS LOCATION)

FOB:  Destination 
	LEZMSP 

	 
	 
	 
	 
	 

	1003 
	POP 01-APR-2006 TO

31-MAR-2007 
	N/A 
	(SAME AS PREVIOUS LOCATION)

FOB:  Destination 
	LEZMSP 

	 
	 
	 
	 
	 

	1004 
	POP 01-APR-2006 TO

31-MAR-2007 
	N/A 
	(SAME AS PREVIOUS LOCATION)

FOB:  Destination 
	LEZMSP 


ACCOUNTING AND APPROPRIATION DATA

	AA: 2162020000002AB3AG131096BBC2725GY23DLS0W91CQ242329001DLS023S12162 

	AMOUNT: $340,196.08 

	 

	AB: 2152020000002A3BAG131096BBS2525GY2EDLS0W91CQ242329001DLS02ES12162 

	AMOUNT: $112,917.96 

	 

	AC: 2162020000002AB3AG1351970000011DB2EDLMEW91CQ242329001DLME2ES12162 

	AMOUNT: $839.40 

	 

	AD: 2162020000002AB3AG1351970000025GY2EDLSDW91CQ242329001DLSD2E012162 

	AMOUNT: $769.45 


CLAUSES INCORPORATED BY REFERENCE

	52.245-1 
	Property Records 
	APR 1984 
	 

	52.245-3 
	Identification of Government-Furnished Property 
	APR 1984 
	 

	52.245-8 
	Liability for the Facilities 
	JAN 1997 
	 

	52.245-11 
	Government Property (Facilities Use) 
	APR 1984 
	 

	52.253-1 
	Computer Generated Forms 
	JAN 1991 
	 

	252.201-7000 
	Contracting Officer's Representative 
	DEC 1991 
	 

	252.203-7001 
	(INVALID EFF_DT) Prohibition On Persons Convicted of Fraud or Other Defense-Contract-Related Felonies 
	DEC 2000 
	 

	252.204-7004 Alt A 
	Required Central Contractor Registration Alternate A 
	NOV 2003 
	 

	252.232-7007 
	Limitation Of Governments Obligation 
	AUG 1993 
	 

	252.245-7001 
	Reports Of Government Property 
	MAY 1994 
	 


CLAUSES INCORPORATED BY FULL TEXT

52.212-4      CONTRACT TERMS AND CONDITIONS-- COMMERCIAL ITEMS (OCT 2003) 

(a) Inspection/Acceptance. The Contractor shall only tender for acceptance those items that conform to the requirements of this contract. The Government reserves the right to inspect or test any supplies or services that have been tendered for acceptance. The Government may require repair or replacement of nonconforming supplies or reperformance of nonconforming services at no increase in contract price. The Government must exercise its post-acceptance rights (1) within a reasonable time after the defect was discovered or should have been discovered; and (2) before any substantial change occurs in the condition of the item, unless the change is due to the defect in the item. 

(b) Assignment. The Contractor or its assignee may assign its rights to receive payment due as a result of performance of this contract to a bank, trust company, or other financing institution, including any Federal lending agency in accordance with the Assignment of Claims Act (31 U.S.C. 3727). However, when a third party makes payment (e.g., use of the Governmentwide commercial purchase card), the Contractor may not assign its rights to receive payment under this contract.

(c) Changes. Changes in the terms and conditions of this contract may be made only by written agreement of the parties. 

(d) Disputes. This contract is subject to the Contract Disputes Act of 1978, as amended (41 U.S.C. 601-613). Failure of the parties to this contract to reach agreement on any request for equitable adjustment, claim, appeal or action arising under or relating to this contract shall be a dispute to be resolved in accordance with the clause at FAR 52.233-1, Disputes, which is incorporated herein by reference. The Contractor shall proceed diligently with performance of this contract, pending final resolution of any dispute arising under the contract. 

(e) Definitions. The clause at FAR 52.202-1, Definitions, is incorporated herein by reference. 

(f) Excusable delays. The Contractor shall be liable for default unless nonperformance is caused by an occurrence beyond the reasonable control of the Contractor and without its fault or negligence such as, acts of God or the public enemy, acts of the Government in either its sovereign or contractual capacity, fires, floods, epidemics, quarantine restrictions, strikes, unusually severe weather, and delays of common carriers. The Contractor shall notify the Contracting Officer in writing as soon as it is reasonably possible after the commencement or any excusable delay, setting for the full particulars in connection therewith, shall remedy such occurrence with all reasonable dispatch and shall promptly give written notice to the Contracting Officer of the cessation of such occurrence.

(g) Invoice. (1) The Contractor shall submit an original invoice and three copies (or electronic invoice, if authorized) to the address designated in the contract to receive invoices. An invoice must include--

(i) Name and address of the Contractor;

(ii) Invoice date and number;

(iii) Contract number, contract line item number and, if applicable, the order number;

(iv) Description, quantity, unit of measure, unit price and extended price of the items delivered;

(v) Shipping number and date of shipment, including the bill of lading number and weight of shipment if shipped on Government bill of lading;

(vi) Terms of any discount for prompt payment offered;

(vii) Name and address of official to whom payment is to be sent;

(viii) Name, title, and phone number of person to notify in event of defective invoice; and

(ix) Taxpayer Identification Number (TIN). The Contractor shall include its TIN on the invoice only if required elsewhere in this contract.

(x) Electronic funds transfer (EFT) banking information.

(A) The Contractor shall include EFT banking information on the invoice only if required elsewhere in this contract.

(B) If EFT banking information is not required to be on the invoice, in order for the invoice to be a proper invoice, the Contractor shall have submitted correct EFT banking information in accordance with the applicable solicitation provision, contract clause (e.g., 52.232-33, Payment by Electronic Funds Transfer--Central Contractor Registration, or 52.232-34, Payment by Electronic 

Funds Transfer--Other Than Central Contractor Registration), or applicable agency procedures.

(C) EFT banking information is not required if the Government waived the requirement to pay by EFT.

(2) Invoices will be handled in accordance with the Prompt Payment Act (31 U.S.C. 3903) and Office of Management and Budget (OMB) prompt payment regulations at 5 CFR part 1315.

(h) Patent indemnity. The Contractor shall indemnify the Government and its officers, employees and agents against liability, including costs, for actual or alleged direct or contributory infringement of, or inducement to infringe, any United States or foreign patent, trademark or copyright, arising out of the performance of this contract, provided the Contractor is reasonably notified of such claims and proceedings. 

(i) Payment.--

(1) Items accepted. Payment shall be made for items accepted by the Government that have been delivered to the delivery destinations set forth in this contract.

(2) Prompt payment. The Government will make payment in accordance with the Prompt Payment Act (31 U.S.C. 3903) and prompt payment regulations at 5 CFR part 1315.

(3) Electronic Funds Transfer (EFT). If the Government makes payment by EFT, see 52.212-5(b) for the appropriate EFT clause.

(4) Discount. In connection with any discount offered for early payment, time shall be computed from the date of the invoice. For the purpose of computing the discount earned, payment shall be considered to have been made on the date which appears on the payment check or the specified payment date if an electronic funds transfer payment is made.

(5) Overpayments. If the Contractor becomes aware of a duplicate contract financing or invoice payment or that the Government has otherwise overpaid on a contract financing or invoice payment, the Contractor shall immediately notify the Contracting Officer and request instructions for disposition of the overpayment.

(j) Risk of loss. Unless the contract specifically provides otherwise, risk of loss or damage to the supplies provided under this contract shall remain with the Contractor until, and shall pass to the Government upon: 

(1) Delivery of the supplies to a carrier, if transportation is f.o.b. origin; or 

(2) Delivery of the supplies to the Government at the destination specified in the contract, if transportation is f.o.b. destination. 

(k) Taxes. The contract price includes all applicable Federal, State, and local taxes and duties. 

(l) Termination for the Government's convenience. The Government reserves the right to terminate this contract, or any part hereof, for its sole convenience. In the event of such termination, the Contractor shall immediately stop all work hereunder and shall immediately cause any and all of its suppliers and subcontractors to cease work. Subject to the terms of this contract, the Contractor shall be paid a percentage of the contract price reflecting the percentage of the work performed prior to the notice of termination, plus reasonable charges the Contractor can demonstrate to the satisfaction of the Government using its standard record keeping system, have resulted from the termination. The Contractor shall not be required to comply with the cost accounting standards or contract cost principles for this purpose. This paragraph does not give the Government any right to audit the Contractor's records. The Contractor shall not be paid for any work performed or costs incurred which reasonably could have been avoided. 

(m) Termination for cause. The Government may terminate this contract, or any part hereof, for cause in the event of any default by the Contractor, or if the Contractor fails to comply with any contract terms and conditions, or fails to provide the Government, upon request, with adequate assurances of future performance. In the event of termination for cause, the Government shall not be liable to the Contractor for any amount for supplies or services not accepted, and the Contractor shall be liable to the Government for any and all rights and remedies provided by law. If it is determined that the Government improperly terminated this contract for default, such termination shall be deemed a termination for convenience. 

(n) Title. Unless specified elsewhere in this contract, title to items furnished under this contract shall pass to the Government upon acceptance, regardless of when or where the Government takes physical possession. 

(o) Warranty. The Contractor warrants and implies that the items delivered hereunder are merchantable and fit for use for the particular purpose described in this contract. 

(p) Limitation of liability. Except as otherwise provided by an express warranty, the Contractor will not be liable to the Government for consequential damages resulting from any defect or deficiencies in accepted items. 

(q) Other compliances. The Contractor shall comply with all applicable Federal, State and local laws, executive orders, rules and regulations applicable to its performance under this contract. 

(r) Compliance with laws unique to Government contracts. The Contractor agrees to comply with 31 U.S.C. 1352 relating to limitations on the use of appropriated funds to influence certain Federal contracts; 18 U.S.C. 431 relating to officials not to benefit; 40 U.S.C. 327, et seq., Contract Work Hours and Safety Standards Act; 41 U.S.C. 51-58, Anti-Kickback Act of 1986; 41 U.S.C. 265 and 10 U.S.C. 2409 relating to whistleblower protections; 49 U.S.C. 40118, Fly American; and 41 U.S.C. 423 relating to procurement integrity.

(s) Order of precedence. Any inconsistencies in this solicitation or contract shall be resolved by giving precedence in the following order: (1) the schedule of supplies/services; (2) the Assignments, Disputes, Payments, Invoice, Other Compliances, and Compliance with Laws Unique to Government Contracts paragraphs of this clause; (3) the clause at 52.212-5; (4) addenda to this solicitation or contract, including any license agreements for computer software; (5) solicitation provisions if this is a solicitation; (6) other paragraphs of this clause; (7) the Standard Form 1449; (8) other documents, exhibits, and attachments; and (9) the specification. 

(t) Central Contractor Registration (CCR). (1) Unless exempted by an addendum to this contract, the Contractor is responsible during performance and through final payment of any contract for the accuracy and completeness of the data within the CCR database, and for any liability resulting from the Government's reliance on inaccurate or incomplete data. To remain registered in the CCR database after the initial registration, the Contractor is required to review and update on an annual basis from the date of initial registration or subsequent updates its information in the CCR database to ensure it is current, accurate and complete. Updating information in the CCR does not alter the terms and conditions of this contract and is not a substitute for a properly executed contractual document.

(2)(i) If a Contractor has legally changed its business name, “doing business as” name, or division name (whichever is shown on the contract), or has transferred the assets used in performing the contract, but has not completed the necessary requirements regarding novation and change-of-name agreements in FAR subpart 42.12, the Contractor shall provide the responsible Contracting Officer a minimum of one business day's written notification of its intention to (A) change the name in the CCR database; (B) comply with the requirements of subpart 42.12; and (C) agree in writing to the timeline and procedures specified by the responsible Contracting Officer. The Contractor must provide with the notification sufficient documentation to support the legally changed name.

(ii) If the Contractor fails to comply with the requirements of paragraph (t)(2)(i) of this clause, or fails to perform the agreement at paragraph (t)(2)(i)(C) of this clause, and, in the absence of a properly executed novation or change-of-name agreement, the CCR information that shows the Contractor to be other than the 

Contractor indicated in the contract will be considered to be incorrect information within the meaning of the “Suspension of Payment” paragraph of the electronic funds transfer (EFT) clause of this contract.

(3) The Contractor shall not change the name or address for EFT payments or manual payments, as appropriate, in the CCR record to reflect an assignee for the purpose of assignment of claims (see Subpart 32.8, Assignment of Claims). Assignees shall be separately registered in the CCR database. Information provided to the Contractor's CCR record that indicates payments, including those made by EFT, to an ultimate recipient other than that Contractor will be considered to be incorrect information within the meaning of the “Suspension of payment” paragraph of the EFT clause of this contract.

(4) Offerors and Contractors may obtain information on registration and annual confirmation requirements via the internet at http://www.ccr.gov or by calling 1-888-227-2423 or 269-961-5757.

(End of clause)

52.212-5     CONTRACT TERMS AND CONDITIONS REQUIRED TO IMPLEMENT STATUTES OR EXECUTIVE ORDERS--COMMERCIAL ITEMS (JAN 2004) 

(a) The Contractor shall comply with the following Federal Acquisition Regulation (FAR) clause, which is incorporated in this contract by reference, to implement provisions of law or Executive orders applicable to acquisitions of commercial items: 52.233-3, Protest after Award (AUG 1996) (31 U.S.C. 3553).

(b) The Contractor shall comply with the FAR clauses in this paragraph (b) that the Contracting Officer has indicated as being incorporated in this contract by reference to implement provisions of law or Executive orders applicable to acquisitions of commercial items: (Contracting Officer check as appropriate.)

 __X_ (1) 52.203-6, Restrictions on Subcontractor Sales to the Government (JUL 1995), with Alternate I (OCT 1995) (41 U.S.C. 253g and 10 U.S.C. 2402).     

 ___ (2) 52.219-3, Notice of HUBZone Small Business Set-Aside (Jan 1999) (U.S.C. 657a).    
 ___ (3) 52.219-4, Notice of Price Evaluation Preference for HUBZone Small Business Concerns (Jan 1999) (if the offeror elects to waive the preference, it shall so indicate in its offer) (U.S.C. 657a).    
 ___(4) (i) 52.219-5, Very Small Business Set-Aside (JUNE 2003) (Pub. L. 103-403, section 304, Small Business Reauthorization and Amendments Act of 1994).    
 ____(ii) Alternate I (MAR 1999) to 52.219-5.    
 ____(iii) Alternate II to (JUNE 2003) 52.219-5.     

 _X__ (5)(i) 52.219-6, Notice of Total Small Business Set-Aside (JUNE 2003) (15 U.S.C. 644).

    

 ___ (ii) Alternate I (OCT 1995) of 52.219-6.

    

 ___ (6)(i) 52.219-7, Notice of Partial Small Business Set-Aside (JUNE 2003) (15 U.S.C. 644).    
 ___ (ii) Alternate I (OCT 1995) of 52.219-7.    
 _X__ (7) 52.219-8, Utilization of Small Business Concerns (OCT 2000) (15 U.S.C. 637 (d)(2) and (3)).    
 ___ (8)(i) 52.219-9, Small Business Subcontracting Plan (JAN 2002) (15 U.S.C. 637(d)(4)).    
 ___ (ii) Alternate I (OCT 2001) of 52.219-9.    
 ___(iii) Alternate II (OCT 2001) of 52.219-9.    
 _X__ (9) 52.219-14, Limitations on Subcontracting (DEC 1996) (15 U.S.C. 637(a)(14)).    
 ___ (10)(i) 52.219-23, Notice of Price Evaluation Adjustment for Small Disadvantaged Business Concerns (JUNE 2003) (Pub. L. 103-355, section 7102, and 10 U.S.C. 2323) (if the offeror elects to waive the adjustment, it shall so indicate in its offer).     

 ___ (ii) Alternate I (JUNE 2003) of 52.219-23.    
 ___ (11) 52.219-25, Small Disadvantaged Business Participation Program--Disadvantaged Status and Reporting (OCT 1999) (Pub. L. 103-355, section 7102, and 10 U.S.C. 2323).    
 ___ (12) 52.219-26, Small Disadvantaged Business Participation Program--Incentive Subcontracting (OCT 2000) (Pub. L. 103-355, section 7102, and 10 U.S.C. 2323).    
 _X__ (13) 52.222-3, Convict Labor (JUNE 2003) (E.O. 11755).    
 ___ (14) 52.222-19, Child Labor--Cooperation with Authorities and Remedies (JAN 2004) (E.O. 13126).    
 _X__ (15) 52.222-21, Prohibition of Segregated Facilities (FEB 1999).    
 _X__ (16) 52.222-26, Equal Opportunity (APR 2002) (E.O. 11246).    
 _X__ (17) 52.222-35, Equal Opportunity for Special Disabled Veterans, Veterans of the Vietnam Era, and Other Eligible Veterans (DEC 2001) (38 U.S.C. 4212).    
 _X__ (18) 52.222-36, Affirmative Action for Workers with Disabilities (JUN 1998) (29 U.S.C. 793).    
 _X__ (19) 52.222-37, Employment Reports on Special Disabled Veterans, Veterans of the Vietnam Era, and Other Eligible Veterans (DEC 2001) (38 U.S.C. 4212).    
 ___ (20)(i) 52.223-9, Estimate of Percentage of Recovered Material Content for EPA-Designated Products (AUG 2000) (42 U.S.C. 6962(c)(3)(A)(ii)).    
 ___ (ii) Alternate I (AUG 2000) of 52.223-9 (42 U.S.C. 6962(i)(2)(C)).    
 ___ (21) 52.225-1, Buy American Act--Supplies (JUNE 2003) (41 U.S.C. 10a-10d).    
 ___ (22)(i) 52.225-3, Buy American Act--Free Trade Agreements--Israeli Trade Act (JAN 2004) (41 U.S.C. 10a-10d, 19 U.S.C. 3301 note, 19 U.S.C. 2112 note, Pub. L. 108-77, 108-78).    
 ___ (ii) Alternate I (JAN 2004) of 52.225-3.    
 ___ (iii) Alternate II (JAN 2004) of 52.225-3.    
 ___ (23) 52.225-5, Trade Agreements (JAN 2004) (19 U.S.C. 2501, et seq., 19 U.S.C. 3301 note).    
 ___ (24) 52.225-13, Restrictions on Certain Foreign Purchases (OCT 2003) (E.O. 12722, 12724, 13059, 13067, 13121, and 13129).    
 ___ (25) 52.225-15, Sanctioned European Union Country End Products (FEB 2000) (E.O. 12849).    
 ____ (26) 52.225-16, Sanctioned European Union Country Services (FEB 2000) (E.O. 12849).    
 ____ (27) 52.232-29, Terms for Financing of Purchases of Commercial Items (FEB 2002) (41 U.S.C. 255(f), 10 U.S.C. 2307(f)).    
 ____ (28) 52.232-30, Installment Payments for Commercial Items (OCT 1995) (41 U.S.C. 255(f), 10 U.S.C. 2307(f)).    
 _X___ (29) 52.232-33, Payment by Electronic Funds Transfer--Central Contractor Registration (OCT 2003) (31 U.S.C. 3332).    
 ____ (30) 52.232-34, Payment by Electronic Funds Transfer--Other than Central Contractor Registration (MAY 1999) (31 U.S.C. 3332).    
 ____ (31) 52.232-36, Payment by Third Party (MAY 1999) (31 U.S.C. 3332).    
 ____ (32) 52.239-1, Privacy or Security Safeguards (AUG 1996) (5 U.S.C. 552a).    
 ____ (33)(i) 52.247-64, Preference for Privately Owned U.S.-Flag Commercial Vessels (APR 2003) (46 U.S.C. Appx 1241 and 10 U.S.C. 2631).    
 ____ (ii) Alternate I (APR 1984) of 52.247-64.    
(c) The Contractor shall comply with the FAR clauses in this paragraph (c), applicable to commercial services, that the Contracting Officer has indicated as being incorporated in this contract by reference to implement provisions of law or Executive orders applicable to acquisitions of commercial items: [Contracting Officer check as appropriate.]

 _X___ (1) 52.222-41, Service Contract Act of 1965, as Amended (MAY 1989) (41 U.S.C. 351, et seq.).    
 ____ (2) 52.222-42, Statement of Equivalent Rates for Federal Hires (MAY 1989) (29 U.S.C. 206 and 41 U.S.C. 351, et seq.).    
 ____ (3) 52.222-43, Fair Labor Standards Act and Service Contract Act--Price Adjustment (Multiple Year and Option Contracts) (MAY 1989) (29 U.S.C. 206 and 41 U.S.C. 351, et seq.).    
 ____ (4) 52.222-44, Fair Labor Standards Act and Service Contract Act--Price Adjustment (February 2002) (29 U.S.C. 206 and 41 U.S.C. 351, et seq.).    
 ____ (5) 52.222-47, SCA Minimum Wages and Fringe Benefits Applicable to Successor Contract Pursuant to Predecessor Contractor Collective Bargaining Agreements (CBA) (May 1989) (41 U.S.C. 351, et seq.).    
(d) Comptroller General Examination of Record. The Contractor shall comply with the provisions of this paragraph (d) if this contract was awarded using other than sealed bid, is in excess of the simplified acquisition threshold, and does not contain the clause at 52.215-2, Audit and Records--Negotiation. 

(1) The Comptroller General of the United States, or an authorized representative of the Comptroller General, shall have access to and right to examine any of the Contractor's directly pertinent records involving transactions related to this contract. 

(2) The Contractor shall make available at its offices at all reasonable times the records, materials, and other evidence for examination, audit, or reproduction, until 3 years after final payment under this contract or for any shorter period specified in FAR Subpart 4.7, Contractor Records Retention, of the other clauses of this contract. If this contract is completely or partially terminated, the records relating to the work terminated shall be made available for 3 years after any resulting final termination settlement. Records relating to appeals under the disputes clause or to litigation or the settlement of claims arising under or relating to this contract shall be made available until such appeals, litigation, or claims are finally resolved. 

(3) As used in this clause, records include books, documents, accounting procedures and practices, and other data, regardless of type and regardless of form. This does not require the Contractor to create or maintain any record that the Contractor does not maintain in the ordinary course of business or pursuant to a provision of law. 

(e) (1) Notwithstanding the requirements of the clauses in paragraphs (a), (b), (c), and (d) of this clause, the Contractor is not required to flow down any FAR clause, other than those in paragraphs (i) through (vi) of this paragraph in a subcontract for commercial items. Unless otherwise indicated below, the extent of the flow down shall be as required by the clause--

(i) 52.219-8, Utilization of Small Business Concerns (October 2000) (15 U.S.C. 637(d)(2) and (3)), in all subcontracts that offer further subcontracting opportunities. If the subcontract (except subcontracts to small business concerns) exceeds $500,000 ($1,000,000 for construction of any public facility), the subcontractor must include 52.219-8 in lower tier subcontracts that offer subcontracting opportunities.

(ii) 52.222-26, Equal Opportunity (April 2002) (E.O. 11246).

(iii) 52.222-35, Equal Opportunity for Special Disabled Veterans, Veterans of the Vietnam Era, and Other Eligible Veterans (December 2001) (38 U.S.C. 4212).

(iv) 52.222-36, Affirmative Action for Workers with Disabilities (June 1998) (29 U.S.C. 793).

(v) 52.222-41, Service Contract Act of 1965, as Amended (May 1989), flow down required for all subcontracts subject to the Service Contract Act of 1965 (41 U.S.C. 351, et seq.).

(vi) 52.247-64, Preference for Privately Owned U.S.-Flag Commercial Vessels (April 2003) (46 U.S.C. Appx 1241 and 10 U.S.C. 2631). Flow down required in accordance with paragraph (d) of FAR clause 52.247-64.

(2) While not required, the contractor May include in its subcontracts for commercial items a minimal number of additional clauses necessary to satisfy its contractual obligations.

(End of clause)

52.216-1     TYPE OF CONTRACT (APR 1984)

The Government contemplates award of a “Firm Fixed Price Service” contract resulting from this solicitation.

(End of clause)

52.217-8     OPTION TO EXTEND SERVICES (NOV 1999)

The Government may require continued performance of any services within the limits and at the rates specified in contract.  These rates may be adjusted only as a result of revisions to prevailing labor rates provided by the Secretary of Labor.  The option provision may be exercised more than once, but the total extension of performance hereunder shall not exceed 6 months.  The Contracting Officer may exercise the option by written notice to the Contractor within sixty (60) days.

(End of clause)

52.217-9     OPTION TO EXTEND THE TERM OF THE CONTRACT (MAR 2000)

(a) The Government may extend the term of this contract by written notice to the Contractor within 60 days); provided that the Government gives the Contractor a preliminary written notice of its intent to extend at least 60 days  before the contract expires. The preliminary notice does not commit the Government to an extension.

(b) If the Government exercises this option, the extended contract shall be considered to include this option clause.

(c) The total duration of this contract, including the exercise of any options under this clause, shall not exceed 

     3 years.

.

(End of clause)

52.222-42      STATEMENT OF EQUIVALENT RATES FOR FEDERAL HIRES (MAY 1989)

In compliance with the Service Contract Act of 1965, as amended, and the regulations of the Secretary of Labor (29 CFR Part 4), this clause identifies the classes of service employees expected to be employed under the contract and states the wages and fringe benefits payable to each if they were employed by the contracting agency subject to the provisions of 5 U.S.C. 5341 or 5332. 

THIS STATEMENT IS FOR INFORMATION ONLY:  IT IS NOT A WAGE DETERMINATION 

Employee Class
Monetary Wage-Fringe Benefits

     
(End of clause)

52.233-3      PROTEST AFTER AWARD (AUG. 1996)

(a) Upon receipt of a notice of protest (as defined in FAR 33.101) or a determination that a protest is likely (see FAR 33.102(d)), the Contracting Officer may, by written order to the Contractor, direct the Contractor to stop performance of the work called for by this contract. The order shall be specifically identified as a stop-work order issued under this clause. Upon receipt of the order, the Contractor shall immediately comply with its terms and take all reasonable steps to minimize the incurrence of costs allocable to the work covered by the order during the period of work stoppage. Upon receipt of the final decision in the protest, the Contracting Officer shall either--

(1) Cancel the stop-work order; or

(2) Terminate the work covered by the order as provided in the Default, or the Termination for Convenience of the Government, clause of this contract.

(b) If a stop-work order issued under this clause is canceled either before or after a final decision in the protest, the Contractor shall resume work. The Contracting Officer shall make an equitable adjustment in the delivery schedule or contract price, or both, and the contract shall be modified, in writing, accordingly, if--

(1) The stop-work order results in an increase in the time required for, or in the Contractor's cost properly allocable to, the performance of any part of this contract; and

(2) The Contractor asserts its right to an adjustment within 30 days after the end of the period of work stoppage; provided, that if the Contracting Officer decides the facts justify the action, the Contracting Officer may receive and act upon a proposal at any time before final payment under this contract.

(c) If a stop-work order is not canceled and the work covered by the order is terminated for the convenience of the Government, the Contracting Officer shall allow reasonable costs resulting from the stop-work order in arriving at the termination settlement.

(d) If a stop-work order is not canceled and the work covered by the order is terminated for default, the Contracting Officer shall allow, by equitable adjustment or otherwise, reasonable costs resulting from the stop-work order.

(e) The Government's rights to terminate this contract at any time are not affected by action taken under this clause.

(f) If, as the result of the Contractor's intentional or negligent misstatement, misrepresentation, or miscertification, a protest related to this contract is sustained, and the Government pays costs, as provided in FAR 33.102(b)(2) or 33.104(h)(1), the Government may require the Contractor to reimburse the Government the amount of such costs. In addition to any other remedy available, and pursuant to the requirements of Subpart 32.6, the Government may collect this debt by offsetting the amount against any payment due the Contractor under any contract between the Contractor and the Government.

(End of clause)

52.242-13      Bankruptcy (JUL 1995)

In the event the Contractor enters into proceedings relating to bankruptcy, whether voluntary or involuntary, the Contractor agrees to furnish, by certified mail or electronic commerce method authorized by the contract, written notification of the bankruptcy to the Contracting Officer responsible for administering the contract.  This notification shall be furnished within five days of the initiation of the proceedings relating to bankruptcy filing.  This notification shall include the date on which the bankruptcy petition was filed, the identity of the court in which the bankruptcy petition was filed, and a listing of Government contract numbers and contracting offices for all Government contracts against which final payment has not been made.  This obligation remains in effect until final payment under this contract.

(End of clause)

52.252-2      CLAUSES INCORPORATED BY REFERENCE (FEB 1998) 

This contract incorporates one or more clauses by reference, with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make their full text available. Also, the full text of a clause may be accessed electronically at this/these address(es):

http://www.arnet.gov/far
http://farsite.hill.af.mil
www.acq.osd.mil/dp/dars/dfars.html
(End of clause)

252.212-7001     CONTRACT TERMS AND CONDITIONS REQUIRED TO IMPLEMENT STATUTES OR EXECUTIVE ORDERS APPLICABLE TO DEFENSE ACQUISITIONS OF COMMERCIAL ITEMS (DEC 2003)

(a) The Contractor agrees to comply with the following Federal Acquisition Regulation (FAR) clause which, if checked, is included in this contract by reference to implement a provision of law applicable to acquisitions of commercial items or components.

 _X___ 52.203-3  Gratuities (APR 1984) (10 U.S.C. 2207).    
(b) The Contractor agrees to comply with any clause that is checked on the following list of Defense FAR Supplement clauses which, if checked, is included in this contract by reference to implement provisions of law or Executive orders applicable to acquisitions of commercial items or components.

 _X___252.205-7000 Provision of Information to Cooperative Agreement Holders (DEC 1991) (10 U.S.C. 2416).    
 ____252.219-7003 Small, Small Disadvantaged and Women-Owned Small Business Subcontracting Plan (DoD Contracts) (APR 1996) (15 U.S.C. 637).    
 ____  252.219-7004 Small, Small Disadvantaged and Women-Owned Small Business Subcontracting Plan (Test Program) (JUN 1997) (15 U.S.C. 637 note).    
 _X___  252.225-7001 Buy American Act and Balance of Payment Program (APR 2003) (41 U.S.C. 10a-10d, E.O. 10582).    
 ____  252.225-7012 Preference for Certain Domestic Commodities (FEB 2003) (10.U.S.C. 2533a).     

 ____  252.225-7014 Preference for Domestic Specialty Metals (APR 2003) (10 U.S.C. 2533a).     

 ____  252.225-7015 Preference for Domestic Hand or Measuring Tools (APR 2003) (10 U.S.C. 2533a).    
 ____  252.225-7016  Restriction on Acquisition of Ball and Roller Bearings (APR 2003) (____Alternate I) (APR 2003) (10 U.S.C. 2534 and Section 8099 of Public Law 104-61 and similar sections in subsequent DoD appropriations acts).    
 ____  252.225-7021 Trade Agreements (AUG 2003) (19 U.S.C. 2501-2518 and 19 U.S.C. 3301 note).     

 ____  252.225-7027 Restriction on Contingent Fees for Foreign Military Sales (APR 2003) (22 U.S.C. 2779).     

 ____  252.225-7028 Exclusionary Policies and Practices of Foreign Governments (APR 2003) (22 U.S.C. 2755).     

 ____  252.225-7036  Buy American Act--North American Free Trade Agreement Implementation Act--Balance of Payment Program (APR 2003) (_____Alternate I) (APR 2003) (41 U.S.C. 10a-10d and 19 U.S.C. 3301 note).     

 ____  252.225-7038 Restriction on Acquisition of Air Circuit Breakers (APR 2003) (10 U.S.C. 2534(a)(3)).    
 _____ 252.226-7001  Utilization of Indian Organizations, Indian-Owned Economic Enterprises, and Native Hawaiian Small Business Concerns (Oct 2003) (Section 8021 of Pub. L. 107-248).    
 ____  252.227-7015 Technical Data--Commercial Items (NOV 1995) (10 U.S.C. 2320).     

 ____  252.227-7037 Validation of Restrictive Markings on Technical Data (SEP 1999) (10 U.S.C. 2321).     

 ____  252.232-7003 Electronic Submission of Payment Requests (DEC 2003) (10 U.S.C. 2227).    
 ____ 252.243-7002 Certification of Requests for Equitable Adjustment (MAR 1998) (10 U.S.C. 2410).    
 _X___ 252.247-7023 Transportation of Supplies by Sea (MAY 2002) (______Alternate I) (MAR 2000) (______Alternate II) (MAR 2000) (Alternate III) (MAY 2002) (10 U.S.C. 2631).    
 _X___252.247-7024 Notification of Transportation of Supplies by Sea (MAR 2000) (10 U.S.C. 2631).    
(c) In addition to the clauses listed in paragraph (e) of the Contract Terms and Conditions Required to Implement Statutes or Executive Orders--Commercial Items clause of this contract (Federal Acquisition Regulation 52.212-5), the Contractor shall include the terms of the following clauses, if applicable, in subcontracts for commercial items or commercial components, awarded at any tier under this contract:

252.225-7014  Preference for Domestic Specialty Metals, Alternate I (APR 2003) (10 U.S.C. 2533a).

252.247-7023  Transportation of Supplies by Sea (MAY 2002) (10 U.S.C. 2631).

252.247-7024  Notification of Transportation of Supplies by Sea (MAR 2000) (10 U.S.C. 2631)

(End of clause)

252.225-7001     BUY AMERICAN ACT AND BALANCE OF PAYMENTS PROGRAM (APR 2003)

(a) Definitions. As used in this clause--

(1) Component means an article, material, or supply incorporated directly into an end product.

(2) Domestic end product means--

(i) An unmanufactured end product that has been mined or produced in the United States; or

(ii) An end product manufactured in the United States if the cost of its qualifying country components and its components that are mined, produced, or manufactured in the United States exceeds 50 percent of the cost of all its components. The cost of components includes transportation costs to the place of incorporation into the end product and U.S. duty (whether or not a duty-free entry certificate is issued). Scrap generated, collected, and prepared for processing in the United States is considered domestic. A component is considered to have been mined, produced, or manufactured in the United States (regardless of its source in fact) if the end product in which it is incorporated is manufactured in the United States and the component is of a class or kind for which the Government has determined that--

(A) Sufficient and reasonably available commercial quantities of a satisfactory quality are not mined, produced, or manufactured in the United States; or

(B) It is inconsistent with the public interest to apply the restrictions of the Buy American Act.

(3) End product means those articles, materials, and supplies to be acquired under this contract for public use.

(4) Foreign end product means an end product other than a domestic end product.

(5) Qualifying country means any country set forth in subsection 225.872-1 of the Defense Federal Acquisition Regulation Supplement.

(6) Qualifying country component means a component mined, produced, or manufactured in a qualifying country.

(7) Qualifying country end product means--

(i) An unmanufactured end product mined or produced in a qualifying country; or

(ii) An end product manufactured in a qualifying country if the cost of the following types of components exceeds 50 percent of the cost of all its components:

(A) Components mined, produced, or manufactured in a qualifying country.

(B) Components mined, produced, or manufactured in the United States.

(C) Components of foreign origin of a class or kind for which the Government has determined that sufficient and reasonably available commercial quantities of a satisfactory quality are not mined, produced, or manufactured in the United States.

(b) This clause implements the Buy American Act (41 U.S.C. Section 10a-d). Unless otherwise specified, this clause applies to all line items in the contract.

(c) The Contractor shall deliver only domestic end products unless, in its offer, it specified delivery of other end products in the Buy American Act--Balance of Payments Program Certificate provision of the solicitation. If the Contractor certified in its offer that it will deliver a qualifying country end product, the Contractor shall deliver a qualifying country end product or, at the Contractor's option, a domestic end product.

(d) The contract price does not include duty for end products or components for which the Contractor will claim duty-free entry.

(End of clause)

252.232-7007      LIMITATION OF GOVERNMENT'S OBLIGATION (AUG 1993)

(a) Contract line item(s) 0001-1001 are incrementally funded. For these item(s), the sum of $244,163.43 of the total price is presently available for payment and allotted to this contract.  The contract has been fully funded (except for possible upcoming contingency/mobilization actions) for the fiscal year.  An allotment schedule is set forth in paragraph (i) of this clause.

(b)  For items(s) identified in paragraph (a) of this clause, the Contractor agrees to perform up to the point at which the total amount payable by the Government, including reimbursement in the event of termination of those item(s) for the Government's convenience, approximates the total amount currently allotted to the contract.  The Contractor will not be obligated to continue work on those item(s) beyond that point. The Government will not be obligated in any event to reimburse the Contractor in excess of the amount allotted to the contract for those item(s) regardless of anything to the contrary in the clause entitled "TERMINATION FOR THE CONVENIENCE OF THE GOVERNMENT."  As used in this clause, the total amount payable by the Government in the event of termination of applicable contract line item(s) for convenience includes costs, profit and estimated termination settlement costs for those item(s).

(c)  Notwithstanding the dates specified in the allotment schedule in paragraph (i) of this clause, the Contractor will notify the Contracting Officer in writing at least  ninety    days prior to the date when, in the Contractor's best judgment, the work will reach the point at which the total amount payable by the Government, including any cost for termination for convenience, will approximate 85 percent of the total amount then allotted to the contract for performance of the applicable item(s).  The notification will state (1) the estimated date when that point will be reached and (2) an estimate of additional funding, if any, needed to continue performance of applicable line items up to the next scheduled date for allotment of funds identified in paragraph (i) of this clause, or to a mutually agreed upon substitute date.  The notification will also advise the Contracting Officer of the estimated amount of additional funds that will be required for the timely performance of the item(s) funded pursuant to this clause, for subsequent period as may be specified in the allotment schedule in paragraph (i) of this clause, or otherwise agreed to by the parties.  If after such notification additional funds are not allotted by the date identified in the Contractor's notification, or by an agreed substitute date, the Contracting Officer will terminate any item(s) for which additional funds have not been allotted, pursuant to the clause of this contract entitled "TERMINATION FOR THE CONVENIENCE OF THE GOVERNMENT".

(d)  When additional funds are allotted for continued performance of the contract line item(s) identified in paragraph (a) of this clause, the parties will agree as to the period of contract performance which will be covered by the funds.  The provisions of paragraph (b) through (d) of this clause will apply in like manner to the additional allotted funds and agreed substitute date, and the contract will be modified accordingly.

(e)  If, solely by reason of failure of the Government to allot additional funds, by the dates indicated below, in amounts sufficient for timely performance of the contract line item(s) identified in paragraph (a) of this clause, the Contractor incurs additional costs or is delayed in the performance of the work under this contract and if additional funds are allotted, an equitable adjustment will be made in the price or prices (including appropriate target, billing, and ceiling prices where applicable) of the item(s), or in the time of delivery, or both.  Failure to agree to any such equitable adjustment hereunder will be a dispute concerning a question of fact within the meaning of the clause entitled "disputes."

(f)  The Government may at any time prior to termination allot additional funds for the performance of the contract line item(s) identified in paragraph (a) of this clause.

(g)  The termination provisions of this clause do not limit the rights of the Government under the clause entitled "DEFAULT."  The provisions of this clause are limited to work and allotment of funds for the contract line item(s) set forth in paragraph (a) of this clause.  This clause no longer applies once the contract if fully funded except with regard to the rights or obligations of the parties concerning equitable adjustments negotiated under paragraphs (d) or (e) of this clause.

(h)  Nothing in this clause affects the right of the Government to this contract pursuant to the clause of this contract entitled "TERMINATION FOR CONVENIENCE OF THE GOVERNMENT."

(i)  The parties contemplate that the Government will allot funds to this contract in accordance with the following schedule:

On execution of contract..............$18,319.66.  Contract has been funded month to month for regular operation and separately funded for contingencie/mobilizations as needed.  Option Year 1 began on 1 April 2006 and will extend through 31 March 2007

(End of clause)
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C-1

CIF SERVICES

1.1  General


The Contractor shall provide all the labor, supervision, materials, supplies and equipment, not identified elsewhere in this contract, to operate and manage a Central Issue Facility (CIF) for the issue, warehousing, and turn-in of Organizational Clothing and Individual Equipment (OCIE) in accordance with AR 710-2.  The CIF manages approximately 131 line items.  Items of clothing may come in ten to fifteen different sizes.  The contractor shall maintain property book responsibility for OCIE in accordance with AR 710-2, DA Pam 710-2-1, AR 735-5 and CTA 50-900 and AR700-84. The contractor shall maintain and be responsible for government-furnished property provided to the contractor, under this contract, as outlined in section C-2.

1.1.1.1 AUTOMATED SYSTEM.  The contractor shall operate and maintain the Standard Army Management Information System (STAMIS) used in the CIF operations to include input of data identifying issue and turn-in of clothing, modification of standard issue item sets based on direction from unit commanders, and addition of new items to the system upon receipt.  Maintenance includes backup, upgrade, error identification, and error remediation.  If the STAMIS is not operational, the contractor shall make manual records of all transactions and input when the system is next available.  The Contractor shall process daily STAMIS requirements as outlined in STAMIS Manuals (i.e., Transaction Register @ 1500 hours daily).  The Contractor shall review outputs to identify problems (i.e., negative balances, overage balances, etc.) and resolve all problems identified within one working day. The contractor shall operate and maintain mobilization level application software(MOBLAS) or, other Stamis Software designated to be used in CIF operations for mobilizing and demobilizing soldiers, to include input of data identifying issue and turn-in of clothing and equipment.

1.1.1.2 ACCOUNTABILITY AND RECORDS

1.1.1.2.1 Maintain Accountability. 

1.1.1.2.2  The Contractor shall maintain CIF inventory for the Accountable Officer. The Contractor shall check for and correct discrepancies using the transaction register. The Contractor shall prepare and submit Inventory Adjustment Reports as required. The Accountable Officer will have final approval authority for all Inventory Adjustment Reports. The Contractor shall adhere to the requirements for Contractor accountability as outlined in section 3.1.1.

1.1.1.2.3 Signature Cards.  The Contractor shall maintain a file of approved Notice of Delegation of Authority-Receipt of Supplies (DA Form 1687) for organizational representatives authorized to request, receive, turn-in, or exchange OCIE at the CIF.  The contractor shall track and maintain signature cards for all hand receipt holders.  When a signature card expires, the contractor shall notify the holder of its expiration, and, at the direction of the Accountable Officer, freeze issues and turn-ins to that customer until the card is updated and signed.  Permanent party military personnel are identified by assignment orders and valid active duty ID card.  All military personnel are required to be entered into the STAMIS and have a valid active duty ID card present for their issue appointments.

1.1.1.2.4 Files.  The Contractor shall maintain receipt and transaction files in accordance with applicable regulations.  The Contractor shall maintain two years of files in active storage and the third year in inactive storage in accordance with AR 25-400-2.

1.1.1.3 EDIT.  The Contractor shall process incoming requisitions, lateral transfers, statement of charges, cash collection vouchers, turn-ins, report of survey and receipt documents for property accountability.  Cash collection vouchers shall be processed as defined under Property Book Office Reports.

1.1.1.4 VALIDATE.  The Contractor shall determine reports of survey, and statements of charges are for valid clothing record/hand receipt items before action is taken.  The contractor shall not re-issue or reconcile receipts until proper documents are received at the CIF. 

1.1.1.5 ABSTRACT.  The Contractor shall prepare summaries of issues, turn-ins, and adjustments to abstracts from soldier’s clothing record at least once weekly in accordance with DA Pam 710-2-1.  This is accomplished if automation is downs and manual procedures are implemented.

1.1.1.6 REQUISITIONS.  The Contractor shall submit requisitions for expendable/durable and non-expendable items in accordance with DA Pam 710-2-1.

1.1.1.7  DOCUMENTATION REGISTER.  The Contractor shall maintain document registers for expendable/durable and non-expendable items.  The contractor shall assign appropriate document numbers to each request and post status and completed action.

1.1.1.8  FILES.  The Contractor shall maintain files for all suspense and supporting documents assigned a document number.

1.1.1.9  FOLLOW-UP.  The Contractor shall initiate request for status of supplies with overdue delivery dates in accordance with AR 725-50 and DA Pam710-2-1.

1.1.1.10  POSTING.  The Contractor shall receipt documents for Property Book items and post to the Property Book within three working days of the receipt day.

1.1.1.11  HAND RECEIPTS.  The Contractor shall prepare, maintain, and adjust hand receipts for all property book and durable items in accordance with AR 710-2, DA Pam 710-2-1 and Technical Manuals. The contractor shall schedule appointments with hand receipt holders in order to update the hand receipt and assist the hand receipt holders in resolving problems.  Hand receipts to customers shall be updated not later than six months from the date of the first change document in accordance with DA Pam 710-2.1

1.1.1.12  PERMANENT PARTY AND AIT  FILES.  The contractor shall maintain files of permanent party and AIT OCIE issue records, DA Form 3645 and 3645-1.  This is an automated function.  The Contractor shall be fully functional at the manual record-keeping task.  The contractor shall retain turn-in records for permanent party and AIT personnel for one year from the date of turn-in.   

1.1.1.13  FUNDS.  The contractor shall obtain from organizations supported (23rd Brigade/49th QM Group, HHC Garrison, CASCOM, and other supported organizations through Installation Support Agreements) and prepare budget and funding requests for additional OCIE items at the direction of the Accountable Officer.

1.1.1.14 SIDPERS QUARTERLY RECONCILIATION.  The Adjutant General Division will provide quarterly SIDPERS reports to the contractor.  The contractor shall be familiar to operate the AG ISM system or anyother automated system designated for SIDPERS.  The contractor shall reconcile OCIE records and the SIDPERS.  The contractor will be required to obtain user ID and user passwords to operate the AG ISM system.  The COR will provide user ID and user passwords to the contractor.

1.1.1.15  ISSUE

1.1.1.15.1 Dressing Rooms.  The Contractor shall maintain dressing rooms for customers to try on sized clothing.  The dressing rooms shall be clean (free of trash and foul odors) and accessible within the immediate vicinity of the issue point.

1.1.1.15.2 Appointments and Emergency Issues.  The Contractor shall issue items individually, to groups, or on temporary loan to authorized personnel by appointment.  Bulk issues of clothing and equipment may be made to units to meet an emergency or to accomplish one-time training requirements.  The Contractor shall ensure authorization by checking identification of the member requesting items for individual issues, and check for signature authority for bulk issues. 

1.1.1.15.3 Briefings.  The Contractor shall brief member’s in-groups and individually, providing information on items to be issued, size requirements, condition of issued items, time to complete the issue, and requirements for turn-in.  The contractor shall also advise customers on fit of clothing. 

1.1.1.15.4 Like New Condition.  The Contractor shall issue clothing and equipment to Military Police, honor guards, and band members in “LIKE NEW CONDITION,” if available.  The contractor shall require a written memorandum from other unit commanders for issues of other like new items.

1.1.1.15.5 Special Purpose Items.  The Contractor shall issue special clothing and equipment items to individuals, units, and student classes presenting the proper authorization documents.

1.1.1.15.6 Log Warrir Exercises. The Contractor shall issue organizational clothing and equipment (OCIE) to Ait soldiers identified on an approved menu. Rosters for Log warrior shall be provided to the Central Issue facility (CIF) contractor 72 hours prior to OCIE being issued. (subject to availability of funds)

1.1.1.16   TURN-INS

1.1.1.16.1 Regular/AIT Turn-in.  The contractor shall accept turn-ins of OCIE for fair, wear, and tear.  The Contractor shall determine serviceability of turn-ins.  The contractor shall have sleeping bags, cooks and medical whites and other items of OCIE designated by the Stock Record Accountability Officer or COR, laundered to ensure that issued items are clean and present a neat appearance.  The Contractor shall hang clothing items that will otherwise crease.  The contractor shall re-stock, repair or dispose of turned in items as appropriate based on serviceability determination by government standards listed in TM 10-201-8400-36 or as directed by Accountable Officer or COR.  The contractor shall provide support for delivery and pick-up of laundered OCIE from installation laundry facility as directed by the COR .

1.1.1.16.2 Appointments and emergency turn-ins. The contractor shall accept bulk turn-ins prior to the start up of AIT Log Warrior. All OCIE on hand receipts shall be turned in by scheduling appointments. The bulk turn-ins shall be turned in to the contractor in phases with serviceable turn-ins first and unserviceable turn-ins last, or as required by the COR/ Accountable Officer.(subject to availability of funds)

1.1.1.16.3 Permanent Departure Turn-In.  The contractor shall ensure that individuals permanently departing the Installation have accounted for all OCIE by turning their items or presenting an appropriate adjustment document.  The Contractor shall annotate Statements of Charges, Cash collection Vouchers, or Reports of Survey as appropriate for lost articles prior to customer submitting the form to finance, and accept them in lieu of items covered after payment at finance.  The Contractor shall sign, stamp, and seal DA Form 137 only after accountability has been established.  Note:  The process is provided through the AG ISM system, which the contractor must perform.  The Government will be responsible to obtain training for the contractor to perform this action. ID and user passwords will be provided in accordance with 1.1.1.1.14.

1.1.1.17  CLASSIFICATION AND CLEANING

a. Inspect.  The Contractor shall inspect and classify all OCIE for fair wear and tear prior to acceptance of turn-ins in accordance with, TM 10-8400-201-23 and TM 10-8400-203-23.

b. Instructions contained in TM 10-8400-201-23 and TM 10-8400-203-23, will be used in classifying OCIE in the hands of individuals or units for the purpose of determining serviceability.   Items of OCIE will possess such appearance and degree of serviceability as to justify their issue to a soldier and afford a satisfactory military appearance. AR 710-2 Para (2-15)

c. Laundry.  The Contractor shall process and account for OCIE laundry twice a week.  Quantities and types shall vary depending on unit’s turn-ins.     

d. Markings.  The Contractor shall mark unserviceable irreparable OCIE in accordance with DA PAM 710-2-2 September 1998, para 15-10, table 15-1.and AR 710-2-1.

1.1.1.18   EXCHANGE.  The Contractor shall exchange items turned in by authorized personnel due to fair wear and tear, unserviceability, or improper fit.  The Contractor shall not exchange items solely for laundering or because of discolored conditions that do not affect serviceability.

1.1.1.19  CIF CONTROL

1.1.1.19.1.1 The Contractor shall compute operating levels and maintain stocks of each authorized item based on the annual requirements for OCIE and the number of personnel to be supported, which will be provided to the CIF by supported units and activities annually in accordance with AR 710-2.  The Contractor shall turn-in excess stock in accordance with AR 710-2.

1.1.1.19.1.2  The Contractor shall maintain a Property Book for non-expendable OCIE in accordance with AR 710-2, DA Pam 710-2-1, and the OCIE STAMIS or other authorized automated system provided by the Government.  The Government will provide user manuals, Technical Exhibit 2.

1.1.1.19.1.3 The Contractor shall prepare and submit a Summary of Operations Report (CDRL 0013) (RCS: CSGLD-1946) semiannually (June and December) to the Accountable Officer or COR, in accordance with AR 710-2, DA Pam 710-2-1.

1.1.1.20   CIF HOURS OF OPERATION.  The Contractor shall maintain operating hours of the CIF as follows:

a. 0700-1530 hours on Monday (closed to customers at 1500 hrs; Contractor to provide 30 minutes for closeout, clean, prepare for the next days operation); closed for lunch from 1200-1230 hours.

b. 0600-1430 hours on Tuesday through Thursday (closed to customers at 1400 hours; contractor to provide 30 minutes for closeout, clean and prepare for the next days operation); closed for lunch from 1200-1230 hours.

c. 0600-1430 hours on Fridays closed to customers except for emergency situations or as directed by the COR / Accountable Officer. This is to insure Contractor conducts necessary administrative transactions and other required actions.  

d. 0600-1430 hours on Sunday through Saturday for Log Warrior exercises(closed to customers at 1400 hours; contractor to provide 30 minutes for closeout, clean and prepare for the next days operation); closed for lunch 1200-1230 hours. (Subject to availability of funds.)

1.1.1.20.1.1  The Government reserves the right to change the operations hours and/or require the contractor to work additional hours due to emergency situations.  

1.1.1.21   SECURITY CLEARANCE

1.1.1.21.1.1 The Contractor’s personnel shall be able to obtain and maintain security clearances as required by the Government.

1.1.1.21.1.2 Security Clearances may include NAC/NAC-1 clearance and/or state police background checks.

1.1.1.21.1.3 The contractor shall provide information on contractor’s personnel to the Contracting Officer upon request.  Information may include, but are not limited to, resumes, full name, maiden name, current mailing address, previous mailing address, social security number, previous employment information, and references.

1.1.1.22.   CONTRACTOR PERSONNEL AND TRAINING

1.1.1.22.1  The Contractor shall provide personnel that are capable to perform the services as outlined in this contract.  

1.1.1.22.2  All Contractor personnel shall have basic knowledge and previous working experience with computer systems.

1.1.1.22.3    The Government will provide training to all contractor personnel, during the phase-in period, on all computer systems to be utilized in performance of this contract, and on Property Book procedures. 

1.1.1.22.4   After the phase-in period, the contractor personnel shall be capable to fully perform the services as outlined in this contract.

1.1.1.22.5 The contractor will be responsible for providing any additional training to their personnel to ensure that the contractor will perform all services as outlined in this contract.

1.1.1.23. DRUG FREE AWARENESS PROGRAM.   The contractor shall establish and maintain a drug free awareness program in accordance with FAR, DFAR and AFAR requirements.  The contractor shall provide a drug free awareness plan (CDRL 0013) to the Contracting Officer during the phase-in period.  The plan shall be in accordance with FAR, DFAR and AFAR clauses identified in this contract.

 1.1.1.24.   CONTRACT ADMINISTRATION  

1.1.1.24.1   The contractor, upon contract award, will be notified by the Contracting Officer, in writing, as to who will be appointed the Government’s Contracting Officer’s Representative (COR), Accountable Officer and Quality Assurance Evaluator (QAE).  Government Personnel may be appointed to more the one duty based on their qualification.  (Example.  The COR and Accountable Officer may be the same person.)  

1.1.124.2 The contractor, upon contract award, shall identify to the Contracting Officer the names and phone numbers of their Project Manager, Contract Administrator and on-site primary point of contact, for this contract.

1.1.1.25  PHASE-IN.  Upon contract award, the first 30 calendar days will be the phase-in period. During the phase-in period, the Contractor will attend meetings as deemed necessary by the Contracting Officer and COR.  Additional phase-in requirements are further defined in this PWS.

1.1.1.26  FULL PERFORMANCE PERIOD.   The full Contract performance period will be from the date after phase-in through 12 months thereafter.  During this full contract performance period, the contractor shall be fully capable to provide all services as outlined in this PWS.

1.1.1.27 MEETINGS AND CONFERENCES The Contractor agrees to attend all meeting and conferences as required by the Contracting Officer or COR.  

1.1.1.28   MOBILIZATION AND DEMOBILIZATION The Contractor establishes contingency plans and contingency training missions to support mobilization and demobilization and national emergencies, and to augment local governments in the event of natural disasters. The contractor must be able to react to such events without undue delay. These sudden or unusual events could result in a great impact upon contractor performance and contract requirements. The contractor shall establish, maintain, and implement, as necessary contract performance. The cost of the expended efforts will be made available to the contractor upon contract award.

1.1.1.29   MOBILIZATION AND DEMOBILIZATION PLANNING The Contractor shall operate CIF at extended hours to meet mission requirements including hiring temporary workforce. The number of temporary employees required will be determined by the number of personnel / units being mobilized or demobilized. 

1.1.1.30 MOBILIZATION PLANNING CONFERENCES Thirty calendar days after Contract award, the Contractor shall amend the employee roster to include a single point of contact within the contractor’s organization for participation in coordination of contingency and mobilization planning conferences and shall provide input as appropriate. Contractor personnel participating in the mobilization / demobilization planning and execution process shall have a SECRET SECURITY CLEARANCE.

1.1.1.31 LOG WARRIOR EXERCISES This  training will be accomplish 43 weeks out of a year  with 300 to 400 students rotating to field exercises per class.  The conrractor shall receive issue store and accept turn-ins from multiple locations. The contractor shall maintain accountability of OCIE supporting approximately 20,000 advanced invidual training  (AIT) soldiers annually. (Subject to availability of funds.)

 1.1.1.32 LOG WARRIOR PLANNING The Contractor shall hire                                                         additional labor and work extended hours to include weekends to issue                                                         and except turn-ins of Organizational Clothing and Equipment (OCIE),                                                         as required to support Log Warrior Exercises.   Contractor shall provide documentation to the Government when additional  racks, bins automation equipment and material handling equipment (MHE) as space becomes available.  It is the responsibility of the Government to provide racks, bins, automated equipment and material hand equipment.  (subject to availability of funds)

GOVERNMENT-FURNISHED PROPERTY AND SERVICES

2.1  General

The Government will provide the facilities, utilities; equipment, parts, supplies, and materials described herein as Government-furnished property.  Government-Furnished Property (GFP) consists of Government-Furnished Facilities (GFF), Government-Furnished Equipment (GFE) Government-furnished supplies and material, and Government-Furnished Utilities placed in the Contractor's custody.  The Government will also provide certain services to the Contractor.  The Contractor shall not use GFP or services for any other purpose than execution of work under this contract.  

2.1.1 Contractor Accountability

2.1.1.1 Transfer of Accountability.  The Contractor shall become accountable for GFP when the Installation Property Book Officer transfers it from the Government accountable records to the Contractor via DA Form 3161 or DD Form 1149 and in accordance with Federal Acquisition Regulation (FAR) 45.5.  See Exhibit 1.  Also, GFP will be provided from the Organizational Clothing & Individual Equipment provided by the Central Issue Facility Accountable Officer.   

2.1.1.2 Daily Transaction Register.  The contractor shall maintain a daily transaction register showing all actions taken during the day.  The contractor shall check or and correct discrepancies using the systems transaction register.  The contractor shall prepare and submit Inventory Adjustment Reports as required by Army regulations and in accordance with paragraph 3.1.2.2.4.

2.1.1.3 Property Control System Plan.  Within ten days of Contract start, the Contractor shall provide a Property Control System (PCS) Plan to the COR (CDRL 001).  The Contractor shall ensure that the PCS includes the requirements of this Contract and meets property requirements contained in Federal Acquisition Regulation (FAR) 45.5 and AR 71-13.  The Contractor shall update the plan annually or as required based on changes to property regulations and requirement or as directed by the Contracting Officer or their duly authorized representative.

2.1.1.4 Property Administration.  The Contractor shall perform property administration in accordance with FAR Part 45, as supplemented by Department of Defense (DFARS) and Department of the Army (AFARS), AR 71-32, AR 710-2, DA Pam 710-2-1, AR 735-5. 

2.1.1.5 Report of Government Property.  The Contractor shall prepare and submit to the COR an annual Report of Government Property, DD Form 1662 (CDRL 002).

2.1.1.6 Removal of Property.  The Contractor shall not remove GFP from the Installation or other supported areas without written approval from the Property Administration Officer.  Department of the Army Form 1818, Individual Property Pass shall be used to obtain Property Administration Officer approval for the removal of GFP from the Installation.

2.1.2 Inventory Management

2.1.2.1 Initial Inventory Procedures.  The Contractor shall attend a phase-in GFP transfer and inventory meeting with the Property Administration Officer.  The Government upon contract award will schedule the meeting.

2.1.2.1.1 Within ten days prior to Contract start date, the Contractor shall conduct a phase-in 100% joint inventory in accordance with AR 71-13, AR 710-2, DA Pam 710-2-1 and AR 735-5 (CDRL 003).  This inventory shall include, but is not limited to, facilities, to include keys; property received from the IPBO; and equipment.  On-hand supplies shall be inventoried at a summary level. This provision does not preclude prior inspection of GFP by the Contractor.  The operational or conditional status of all GFP and GFE shall be determined.  Any item found to be broken or not suitable for its intended purpose shall be recorded.  The COR and the Contractor shall certify as accurate the joint inventory.  The Contractor shall keep the inventory listing current.  

2.1.2.1.2 At the time of the inventory, all GFP and GFE shall be jointly inspected. A Government representative will determine validity.

2.1.2.1.3 The Government will correct noted discrepancies prior to the Contract start date.

2.1.2.1.4 The Contractor shall sign custody records.  The Contractor shall prepare, certify, and submit a detailed final Government Property Inventory Report within 30 calendar days after Contract award (CDRL 004).  The Contractor shall ensure that the Government and the Contractor jointly approve the Government Property Inventory Report.  The Contractor shall maintain property custody records in a current status.   

2.1.2.2 Periodic Inventory.

2.1.2.2.1 The Contractor shall establish and maintain records of GFP in use by the Contractor (CDRL 005).  The records shall be maintained in accordance with the functional guidance for the automated system in use and manually in accordance with the instructions contained in AR 710‑2, DA Pam 710‑2‑1, and FAR Section 45.  The records system shall be reviewed by the COR.  The Contractor shall make all changes to the record system required by the COR.  Upon approval by the COR, the records system shall become the Contractor's official GFP control system. It shall remain in use until termination of the Contract or written withdrawal of approval by the Contracting Officer.

2.1.2.2.2 The Contractor shall conduct a semi-annual physical inventory of all GFP with a value in excess of $100 per inventory item.  The Contractor shall also submit a report of results of physical inventory to the COR within ten working days of inventory completion (CDRL 006).

2.1.2.2.3 The Contractor shall conduct special inventories and reconciliation’s as requested by the COR (CDRL 007).  Special inventories and reconciliation’s will be required on a daily basis within the first 3 months of contract award or until deemed necessary by the COR.

2.1.2.2.4 The Contractor shall prepare administrative adjustment documents in accordance with AR 735-5 and provide them to the Property Administration Officer within 30 days of inventory completion or at an earlier date as deemed necessary by the COR (CDRL 0008).  The Government will have final approval authority for all adjustment documents.

2.1.2.3 Contract Expiration/Termination Inventory Procedures.  The Contractor shall attend a phase-out GFE transfer and inventory meeting with the Contracting Officer.  The Government will schedule the meeting approximately 60 days prior to Contract completion or termination date. 

2.1.2.3.1 One month prior to expiration or termination of the Contract, an inventory of all GFP shall be conducted by the Contractor and observed by the Government.  The Contractor shall prepare, certify, and submit a detailed final inventory report (jointly approved by the Government and the Contractor).  The Inventory shall include the same data as required for the initial inventory.

2.1.2.3.2 During the final inventory, all Government furnished GFE shall be jointly inspected.  A Government representative will determine validity.

2.1.2.3.2.1 The Contractor shall correct noted discrepancies prior to Contract expiration.

2.1.2.3.3 At the completion of the Contract, the Contractor shall return the same property or property equal in type, kind, quality, and quantity of items as originally furnished by the Government and accepted by the Contractor.  Government property shall be in the same or better condition as when originally furnished less fair wear and tear.

2.1.2.3.4 For all items requiring repair or replacement, the Government will determine equivalent monetary value required to repair or replace the item, plus a 20% markup for administrative and other expense costs to compensate the Government for costs incurred in re-establishing the same levels of inventory.  The Contractor shall reimburse the Government at current Government-estimated replacement value or estimated amount to cover cost of repair as determined by the COR.  This amount will be withheld from the Contractor’s invoice and shall be deducted from the Contract payment by the Government.

2.1.3 Property Shortages/Damages

The Contractor shall be liable for the shortages, loss, damage, destruction or excessive consumption of Government property as specified in Section 45.504 of the FAR, Section 45.503 of the AFARS, and paragraphs 2-5 and 14-14 of AR 735-5.

2.1.3.1 Contractor liability does not cover equipment that was assigned to Government personnel at the time of loss, damage, or destruction.

2.1.3.2 The Contractor shall report discovery of lost, damaged or destroyed Government-furnished property via telephone or messenger to the Contracting Officer within one working day after the discovery.

2.1.3.3 The Contractor shall investigate and submit a formal report of shortage, loss, damage, destruction or excessive consumption of Government-furnished property to the Contracting Officer within two working days after the discovery (CDRL 009).  The Contractor shall report the specific property affected, including NSN, other identifying codes, and property nomenclature; the circumstances surrounding the loss, damage, destruction, or excessive consumption; the estimated cost of alleviating the problem, if required; and the expected impact on provision of Contractor services.  The Contractor shall enter, "Used in-lieu-of Report of Survey - AFARS 45.503" on reports of lost, damaged or destroyed Government-furnished property.

2.1.4 Security

The Contractor shall be responsible for the physical security of Government-furnished property and installed equipment in accordance with AR 190-51 and the requirements of this Contract.  The Contractor shall secure all Government-furnished facilities when not occupied by Contractor personnel.  The Contractor shall maintain an activity security checklist for each individual facility as part of the Contractor's Physical Security Program.

2.1.5 Change of status For Government-Furnished Property 

When Government-furnished property is no longer required or suitable for intended use, or has reached the end of its economic life, the Contractor shall prepare and provide transfer documentation to the COR for approval and disposition directions (CDRL 0010).    All property furnished under and all scrap resulting from this Contract shall remain the property of the Government and shall be transferred back to the Government.

2.2   Facilities

2.2.1 General

The Government will furnish or make available to the Contractor facilities; areas within facilities; and equipment, furniture, telephones, materials, computer system and supplies therein as specified in Technical Exhibit 1.  The Contractor shall not relocate any items provided in the facilities unless approved by the COR.  The Government will provide the Contractor with a marked set of keys to facilities being used by the Contractor in the performance of this Contract.

2.2.2 Joint Use

The Contractor shall share the facilities (as indicated in Technical Exhibit 1) with the Government.  In addition, other circumstances may arise which necessitate the sharing of equipment identified as Government-furnished property.  The COR will coordinate necessary changes with the Contractor.  The Contractor shall not mark or affix any decals, emblems or signs portraying the Contractor's name or logo to Government Facilities or Real Property.

2.2.3 Maintenance and Repair

The Government shall be responsible to provide all maintenance and repair of GFF and GFP, as required, in accordance with the requirements of this Contract.  The Contractor shall provide input for any alterations or improvements to the assigned facilities or equipment to the COR, in writing.  The contractor shall not make any alterations or improvements to GFF or GFP, except with the written permission of the COR.  Any such alterations or improvements are at the Contractor’s expense and become the property of the Government, however the Government may require removal or dismantling of such improvements at any time during the contract performance period.  

2.2.4 Final Condition

The Government reserves the right to reallocate and relocate assigned facilities during the term of the Contract.  Upon completion or termination of this Contract, or during such reallocation/relocations, Government-furnished facilities shall be returned to the Government in the same condition as at initial Contractor responsibility, fair wear and tear excepted.  The Government will make the final determination as to what constitutes fair wear and tear.

2.2.5 Government Access

Government personnel shall have access to all Government-furnished facilities used by the Contractor.  Government personnel may perform unscheduled visits during normal working hours. 

3.2.6 UTILITIES

The Government will furnish utilities as currently installed in GFF.  The Contractor shall not change or modify any utility system or component without prior Government review and written approval by the Contracting Officer or the COR.  The Contractor shall not connect any Contractor-furnished equipment/system without prior Government review and written approval by the Contracting Officer or the COR.  All utility problems shall be immediately reports to the COR.

2.3   Equipment

Government-Furnished Equipment (GFE) is equipment provided to the Contractor for use in performing work specified in this Contract.  The Contractor shall not use GFE for any other work outside of this contract, unless approved in writing by the Contracting Officer.  The Government will make available to the Contractor, on a one-time basis, in “as is” condition, GFE listed in Technical Exhibit 1  The GFE listings shall not be construed as being sufficient to meet the requirements of this Contract.

2.3.1.1 GFE Listing.  The Contractor shall furnish to the Contracting Officer and/or the COR, upon request, a current listing of all GFE.  GFE shall be provided in the format identified by the Government.

2.3.1.2 Withdrawal of GFE.  The Government retains the right to withdraw any GFE at any time during the performance of the Contract.  The Government will provide a written 15-calendar day notice of the impending withdrawal of GFE for use on this Contract.  If such equipment is still required to perform work required in this Contract, the Contractor shall notify the Contracting officer and/or COR in writing prior to the impending withdrawal date.  

2.3.1.3 Turn-In of GFE. The Contractor shall coordinate the turn-in of GFE with the Contracting Officer and/or COR as defined above.

2.3.1.4 Wear-Out of GFE.  All items of equipment will be deleted from Government-furnished property listing upon wear‑out and turn-in of GFE to the Government.  

2.3.2 Automated Data Processing Equipment (ADPE)

The Government will provide ADPE hardware and software required to support Government STAMIS and Installation unique systems and programs currently in use and will provide maintenance and repair parts for Government-furnished ADPE.  When unscheduled maintenance or repair of ADPE is required, the Contractor shall notify the COR.  The COR will notify the Contractor of dates for scheduled maintenance. 

2.4   Material

2.4.1 General

Material includes, but is not limited to, supplies and other end items utilized to accomplish work or services described in this Contract.  

2.4.2 Requests FOR and Stocking of Material

The Government will provide material to be used by the Contractor in performing work specified under this Contract.  

2.4.2.1 Requests for Material.  The Contractor shall submit requests for material to the COR on DA Form 1348-1 Request for Issue or on a Bill of Materials (BOM) produced by STAMIS.  The COR may approve the request and proceed with the order, require modification of the request, or reject the request.  All requests for material and requests for other work where the material cost will exceed $100 shall be submitted to the COR with justification of the cost of the material.  The COR may require additional information prior to taking action on the request. The Contractor shall submit requests in a timely fashion and ensure that sufficient material is on hand for the work required under this Contract.  Lack of material shall not be sufficient reason for non-performance of work required under this Contract.

2.4.2.2 Pick Up Material.  The Contractor shall pick up pick up material from the Central Receiving Point Warehouse within four hours of notification by the Government.

2.4.2.3 Accountability Plan.  The contractor shall establish an accountability plan (CDRL 0011).  The Accountability Plan shall include procedures for receiving, inventorying, accounting, warehousing, issuing, turning in, and disposal of items.  The Accountability Plan shall also include procedures for safeguarding pilferable, sensitive, and classified items.  The Contractor shall formulate the Accountability Plan in accordance with the requirements of DOD 4145.19-R-1,  AR 420-18, AR 710-2, AR 735-5, DA Pam 710-2-1, DA Pam 710-2-2, TM 743-200-1, and TM 743-200-2.  The Contractor shall submit the plan to the Contracting Officer for approval not later than 15 working days prior to Contract full performance date.  Contract.

2.5   Services

2.5.1 emergency services

2.5.1.1 Emergency vehicles and medical personnel will be provided in an emergency, on‑the‑job situation, when a Contractor employee suffers a serious or life-threatening injury.  Government facilities and emergency treatment will be provided in these instances as the first point of medical care.  Transfer to other than Government medical treatment facilities shall be effected as soon as possible and as determined by attending medical authorities.  Based on Medical Center policies in effect, charges may be made to the employee.

2.5.1.2 The Government will perform fire inspections and fire suppression services.

2.5.1.3 The Government will provide the services of the Installation Military Police for on-Installation emergencies.

2.5.2 Communications

The Government will install, maintain, repair, and remove, as necessary, all Government-furnished telephones, telephone instruments and telephone distribution systems.

2.5.2.1 Contractor personnel shall not relocate Government-furnished telephone communications equipment, nor tamper in any way with the telephone distribution system.  Whenever changes to communication services are required, to include changing locations of extensions and adding and deleting phone lines, the Contractor shall prepare and submit DA Form 3938 (Local Service Request) to the COR for approval or disapproval (CDRL ).  The Contractor shall obtain prior Government review and written approval before connecting or disconnecting any Contractor-furnished equipment to Government-furnished communications systems, lines, or equipment.

2.5.2.2 The Contractor shall not utilize the Government-furnished communication services for any action not directly associated with the requirements of this Contract.  The Contractor shall control and monitor Contractor employees' use of Government long distance telephone circuits.  The Contractor shall reimburse the Government for personal calls made by Contractor employees.  Control numbers shall be issued by the DOIM to employees authorized to place official calls.  All requests for control numbers shall be submitted to the COR. The Contractor shall comply with AR 25-1 and all TRADOC or Fort Lee supplements thereto.  The cost of unofficial telephone service, i.e., telephone service not incidental to performance of the Contract, will not charged to the contractor and deducted from the contract payments.

2.5.2.3 The following official voice and message services will be provided to the Contractor in accordance with paragraph 1‑9.2 of AR 105‑23.  Contractor use of such services shall be governed by AR 105‑10 and 105‑31 with TRADOC supplements thereto, AR 105‑32, and 105‑34.

2.5.2.3.1 Voice. The Government will provide telephone service for official use only through the Government system for on-post, Defense Switched Network (DSN), and local and long distance commercial calls. Official telephone service, consisting of Class A (access to off‑post locations), Class A‑A (access to Direct Signal Network (DSN), Wide Area Telephone Service (WATS), and Class C (restricted to on‑Installation locations) will be provided by telephone instruments located in the Government furnished facilities at Contract start date.

2.5.2.3.2 Message.  The Government will provide Automatic Digital Network (AUTODIN) subscriber service.

2.5.2.4 The Contracting Officer will forward bills for unofficial calls to the Contractor and deductions will be made from contract payments.  Charges will include Government processing and handling fees. 

2.5.3 Contractor Parking:  

The contractor employees will be provided parking space in the vicinity of their work areas subject to space availability and Installation parking policy.

2.5.4 TRASH REMOVAL

The Government will furnish dumpsters.  The Contractor may place trash, excluding recyclable material, in the dumpsters.  The Government will provide trash pickup from dumpsters and offices.  The Government will provide recyclable material pickup.
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MEMORANDUM FOR   SEE DISTRIBUTION

SUBJECT:
Central Issue Facility Standing Operating Procedure (SOP)

1. This SOP establishes responsibilities, policies, and procedures related to obtaining Organizational Clothing and Individual Equipment (OCIE).

2.
APPLICABILITY:   This SOP is applicable to all individuals, unit’s and activities assigned, attached or supported by the Fort Lee Central Issue Facility.

3.
PROPONENCY:   The proponent for this SOP is the Supply and Services Division, Directorate of Engineering and Logistics (DEL). Supported individuals, units and activities may submit comments and recommendations suggesting improvement(s) to this SOP to the Accountable Officer, Supply and Services Division, Directorate of Engineering and Logistics, Fort Lee, Virginia 23801.
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GENERAL:

The mission of the Central Issue Facility (CIF) is to provide Organizational Clothing and Individual Equipment (OCIE) authorized by CTA 50-900 and CTA 50-970 to all military personnel and selected DA Civilians (DAC) who are assigned, attached or supported by Fort Lee, Virginia. The CIF will provide emergency and mobilization support to other units on an “as needed basis” with the Directorate of Engineering and Logistics (DEL) approval.

The Logistics Service Support Contractor operates and manages the CIF. Accountability remains with the Government Accountable Officer (GAO), however the Contractor will be a Primary Hand Receipt Holder (PHRH) to the GAO. The Contractor will be held to all the regulatory requirements as a PHRH and will control their property in accordance with the above regulations, applicable publications, local policies and the approved contract.

The Supply and Services Division, Directorate of Engineering and Logistics is responsible for overseeing the operation of the CIF. Within Supply and Services Division, the GAO for CIF is assigned responsibility for planning, supervising and evaluating the daily operations of the CIF. Formal accountability for OCIE items in the CIF inventory is assigned to the Logistics Service Support Contractor  as required by the approved Contractor’s Performance Work Statement (PWS).

Hours of Operation

The hours of operation for the Fort Lee Central Issue Facility is as followed:

Monday:

0700-1200:
Issue and Turn-in of TA-50 (By appointment only)

1200-1230:
Closed for Lunch

1300-1500:
AIT Cook White Issue (By appointment only)

Tuesday:

0600-1200:
Issue and Turn-in of TA-50 (By appointment only)         

1200-1230:
Closed for Lunch

1300-1400:
Direct Exchange (DX) of TA-50 (Walk-in’s accepted)

Wednesday:

0600-1200:
Issue and Turn-in of TA-50 (By appointment only)

1200-1230:
Closed for Lunch

1300-1400:
Issue and Turn-in of TA-50 (By appointment only)
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Thursday:

0600-1200:
Issue and Turn-in of TA-50 (By appointment only)

1200-1230:
Closed for Lunch

1300-1400:
Direct Exchange (DX) of TA-50 (Walk-in’s accepted)

Friday:



The CIF is closed for internal support operations. Internal Support Operations include record keeping, re-stocking, re-warehousing, preparing inventory adjustments, preparing requisitions, inputting and processing disposal documents, preparing work documents and maintaining sanitation standards as required in the approved PWS. 

Customers are not to be supported on Friday’s unless they have a bona-fide emergency that has been verified and approved by the Accountable Officer. In such cases, the individual or unit requiring support on a Friday will contact the Accountable Officer, DEL at 734-5533. If the customer receives approval to be supported on an internal support operation day, the Accountable Officer will contact the CIF Manager or their designee to grant the approval. Once the approval has been granted, the customer will be supported. 

RESPONSIBILITIES:

The Government Accountable Officer will:
Periodically review and update this SOP to ensure its compliance with local and regulatory guidance, policies and procedures.

Prepare and submit to the Contracting Officer Representative (COR) recommended changes to the CIF Logistics Service Support Contract and continually monitor the CIF functional areas to ensure that it is an effective, efficient supply and services operation.

Ensure that customers, units and activities are informed of CIF closures for inventory by placing written notice in the Traveler newspaper and in the USAG Bulletin.

Approve or disapprove soldier requests for early clearing that are bona-fide emergencies. Commanders should not recommend or approve any non- emergency requests of this type.

Notify Criminal Investigation Division (CID) and the Director of Engineering and Logistics (DEL) of any suspected fraud, waste and abuse concerning OCIE issued property.
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The Logistics Service Support Contractor  is required to:

Operate the Fort Lee CIF.

Receive, store, inventory, issue and turn-in OCIE as prescribed by AR 710-2 and DA Pamphlet 710-2-1.

Formally account for all non-expendable OCIE on hand with-in the CIF, storage facilities, and contingency warehouses.

Provide customer service and support for the CIF in accordance with the Contract, listed references, and written guidance.

Prepare and submit required reports in accordance with the PWS to the GAO.

Submit to the GAO for review, approval and incorporation into this SOP recommended changes in policies and procedures that will improve the efficiency of the CIF operations and support provided to customers, units and activities.

Units, activities and organizations:  

Under the provisions of paragraph 10-11, DA Pamphlet 710-2-1, it is the responsibility of the units/activities to have a copy of the individual’s OCIE record in their possession prior to making additional issues and turn-ins to the CIF. 

Individuals must be in the proper uniform and show an identification card prior to being issued or turning in OCIE. 

In accordance with AR 735-5, dated 10 June 2002, paragraph 14-26 c, Commanders or their designated representative are authorized to approve and sign OCIE damage statements on behalf of soldiers who damage OCIE in the line of duty. Individuals who damage or lose accountability of OCIE due to negligence will only be relieved of responsibility for the OCIE when a relief document (Report of Survey, Statement of Charges or Cash Collection Voucher) is provided to the CIF.  

A damage statement signed by the Unit Commander or their designated representative will be required from any individual who desires to direct exchange OCIE for other than fair, wear and tear (FWT). (See Figure 1-1)

Units, activities and organizations requesting issue of Desert Camouflage Uniforms (DCU’s) and Cold Weather (CW) Items:  

Requests for individuals requiring hot weather (desert) and cold weather items are funded by the organization to which the individual is assigned or attached. Individuals assigned to unit’s that have funded hot weather and cold weather items (49th QM Group and CASCOM) will only be issued them when an approved request for issue is sent to the CIF by the individuals headquarters. When the request has been approved and is submitted by 49th QM Group or CASCOM to the CIF, the individual will be scheduled with an appointment to receive the required items.
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When an individual out-processes (PCS, retirement or ETS) the CIF, Desert Camouflaged Uniforms (DCU’s) are required to be returned in a clean and neatly pressed condition. No DCU’s will be accepted by the CIF that are dirty or un-ironed as they must be returned to stock and are re-issued to soldier’s who process the CIF at a later date. This requirement is identified in CIF Policy letter dated 17 April 2003, Subject: Policy for Return of Desert Camouflage Uniform’s (DCU’s) (See Figure 1-2)    

Units, activities and organizations requesting issue of Maternity Battle Dress Uniforms:

Requests for individuals requiring maternity uniforms are funded by the organization to which the individual is assigned or attached. The process for a soldier to obtain maternity uniforms is identified in the CIF Policy letter dated 25 April 2003, Subject: Policy and Process to obtain Maternity Battle Dress Uniforms (Maternity Uniforms) (See Figure 1-3).

Additional Issue Items (AII)

Individuals requiring additional issue items based on attendance of a course of instruction or temporary duty (TDY) will be required to provide the CIF a packing list identifying the respective additional issue items, a copy of their orders (DD Form 1610) and a memorandum signed by their Commander requesting the issue of the additional issue items. The GAO may request that funding for the additional issue item(s) be provided by the unit, activity or organization that are not on a menu.
Issue Procedures for OCIE (Permanent Party and Student Support)

Permanent Party Support (Issue) 

Permanent Party personnel who are authorized OCIE support from the CIF may obtain issues of equipment by scheduling an appointment by calling 734-3514/5725. All individuals reporting to CIF must provide a copy of their orders, a DA Form 4187 (Personnel Action) that identifies their specific unit of assignment, a valid identification card and a copy of their CIF records from their previous assignment before OCIE can be issued to them. If an individual has a pinpoint assignment directly to a unit at Fort Lee, a DA Form 4187 will not be required.

Only OCIE that has been funded and is on a current unit menu will be issued to the individual based on his or her unit of assignment. After available OCIE menu items have been issued, the individual receiving them will verify, sign and date an automated printout (ILO DA Form 3645). The original copy of the automated printout will be maintained in the CIF soldier issue files and two copies will be provided to the individual. Of the two copies provided to the individual, the individual will retain one copy for their records and the other copy will be given to their Supply Sergeant for inclusion into their unit level soldier issue files (clothing records).
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Student Support (Issue)

Individuals attending BNCOC, ANCOC, OBC, JAG OBC and 92G AIT classes will be supported with an issue of OCIE identified on an approved class menu. Drill Sergeants, Gunnery Sergeants or Small Group Leaders must schedule an appointment for a class to be issued OCIE. Appointments should be made at least two weeks in advance and a class roster must be provided to the CIF no later than 72 hours prior to the scheduled class issue appointment. Individuals attending the 92G AIT course have a standing issue appointment every Monday afternoon from 1300-1500 to be issued their cook white uniforms. Class rosters are sent electronically each Monday morning to the CIF and cook white uniforms are issued to all individuals identified on the class roster.

To ensure uniformity, all students in a PCS or TDY status will be expected to accept every item of OCIE authorized on their class menu during the class issue process. Permanent party soldiers who are attending a BNCOC or ANCOC course of instruction at Fort Lee and who have already received OCIE during their initial in processing, have the option of not drawing additional OCIE.  

Once a class has been issued OCIE, the original copies of the DA Form 3645 will be maintained in the CIF in alphabetical order and filed in a folder by class number. Two copies of the DA Form 3645 will be provided to each student after they have acknowledged receipt of the OCIE from the CIF.

Turn-in Procedures (Permanent Party and Student Support)

Permanent Party Support (Turn-in)

Permanent party personnel who are retiring, leaving the service (ETS or chapter) or making a permanent change of station (PCS) are required to schedule an OCIE turn-in appointment with CIF as soon as they know when their clearance date will be. Permanent party personnel who are being chaptered out of the service also require an OCIE turn-in appointment that must be made by the unit to which they are assigned. 

Permanent party personnel who have not received official military orders may submit a Memorandum signed by their Commander to the CIF that authorizes them to turn-in their OCIE. The requirement that a turn-in appointment be made in advance will not be negated by the fact that a soldier has not received their official military orders.

After all OCIE on the soldiers clothing record has been returned to the CIF or a relief document (Statement of Charges, Cash Collection Voucher or Report of Survey) has been submitted and processed through the CIF, the soldier will be cleared in the CIF and AG databases.

The original copies of the DA Form 3645 for partial and complete turn-in of OCIE will be retained in the soldiers CIF clothing file and transferred to the inactive soldier issue files once the individual has been cleared in the CIF and AG databases.
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Student Support (Turn-in)

Class turn-in appointments must be scheduled at least two weeks in advance by a Drill Sergeant, Gunnery Sergeant or a Small Group leader. 

The duration of time required to complete a class turn-in of OCIE will depend largely on the number of students in the class and the number of items to be turned in to the CIF.

Upon arrival of all students in a class, they will be briefed on the turn-in procedures and standards for completing their clearance at the CIF. Typically, fifteen students are processed (in alphabetical order) at a time where they are given specific instructions that will expedite the class turn-in. 

Should a student not have all the OCIE that they are responsible for, they will be allowed to return the item(s) on a walk-in basis. No student will be cleared until all OCIE that they are responsible for has been returned to the CIF.

Carried Forward OCIE Items     

The following OCIE items are non-recoverable or are recoverable but may be transferred in accordance with Appendix F, CTA 50-900 with the individual upon permanent change of station (PCS), expiration of term of service (ETS), retirement, administrative discharge (chapter) or on an extended period of temporary duty (TDY) in the Continental United States (CONUS):

Line Item Number

Nomenclature



Note


12


Boots, Safety



All Individuals

23


Beret, Black, Wool


All Individuals

46


Neck Gaiter



All Individuals

58


Trousers, Medical


PCS/TDY Individuals

97


Balaclava



All Individuals

98


Undershirt, Poly Pro


All Individuals

99


Drawers, Poly Pro


All Individuals

504


Smock, Medical


PCS/TDY Individuals

599


Cap, Desert, Tri-colored

All Individuals

600


Hat, Desert, Tri-colored

All Individuals
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Line Item Number

Nomenclature



Note

700


Boot, ICW, Black


All Individuals

947


Shirt, ECW (Bear Suit)

All Individuals

987


Boot, HW, Desert, Tan

All Individuals

992


Goggles, S/W/D


All Individuals

993


Sunglasses



All Individuals

996


Neckerchief



All Individuals

Mobilization/Demobilization of Units and Individuals

Mobilization

The Fort Lee, Virginia CIF is a designated mobilization/demobilization site and as such, will support Active, Reserve and National Guard units and individuals in the event of mobilization.

In order for a unit to be provided with OCIE during mobilization, the Unit Commander, Supply Officer or Supply Sergeant will provide a unit manning roster or alpha roster of every individual assigned to their unit to the CIF Manager or his/her designee. The roster will contain at a minimum, the full name, rank, social security number, military occupational specialty (MOS), gender and the unit identification code (UIC) for every individual in the unit that requires OCIE from the CIF. 

Upon receipt of the unit manning roster or alpha roster, a generic menu of items authorized for issue during mobilization (See Figure 1-4) will be provided to the Unit Commander, Supply Officer or Supply Sergeant. A review of the unit OCIE readiness posture is to be conducted by the Unit Commander or his/her designee to determine what items of OCIE on the generic menu are required to be issued for individuals assigned or attached to the unit.

During the review, items that are required for the majority of individuals in a unit should be annotated by circling the item on the generic OCIE menu. Once the Commander or his/her designee has approved the items that are required for the majority of the individuals in the unit, the generic OCIE menu is to be returned to the CIF Manager or his/her designee. Upon receipt of the annotated generic OCIE menu, a unit specific OCIE menu will then be established in the CIF ISM database by the CIF. 
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Individual work sheets will be prepared for every individual identified on the unit manning or alpha roster prior to the unit receiving their OCIE. The unit OCIE issue will be planned, coordinated and executed by the Mobilization Assistance Team (MAT), the Directorate of Logistics (DEL) and the Central Issue Facility (CIF) based on the Time Phased Force Development List (TPFDL) plan.

Specific instructions will be provided to the Unit Commander or his/her designee prior to the unit being issued OCIE. All individuals will be issued every item that is identified on their unit specific menu (contingent on stock availability and sizes).   

Once available OCIE assets have been issued to a unit or an individual, they will accept responsibility by signing an automated printout (ILO DA Form 3645) that identifies what they were issued by item, quantity and size. The original copy of the automated printout (ILO DA Form 3645) will be maintained in the CIF in alphabetical order and filed in a folder by unit number. Two copies of the DA Form 3645 will be provided to each individual after they have acknowledged receipt of the OCIE from the CIF. The soldier will retain a copy of the automated printout for their personal records and provide the other copy to their Supply Officer or Supply Sergeant for inclusion into their clothing records at the unit level.

Demobilization

In order for a unit or individual to be demobilized at the Fort Lee CIF, the Unit Commander, Supply Officer or Supply Sergeant must ensure that every individual assigned to their unit has every item of OCIE that was issued to them during mobilization. 

Upon receiving notification that a unit or individual is demobilizing at Fort Lee, Virginia; the CIF will generate an automated printout for every individual or individual in a unit; that received OCIE from the CIF during the mobilization process.  

The Unit Commander, Supply Officer, Supply Sergeant or individual will be provided with a list of items that are required to be returned to the CIF during the demobilization process along with a list of carried forward items that are authorized to be retained by every individual (IAW CTA 50-900, Appendix F). A determination may later be made by Department of the Army, Forces Command (FORSCOM), First United States Army or by the Garrison Commander prior to or during the demobilization of a unit or individual that additional items of OCIE will be carried forward. This determination will be based mainly on specific unit or individual mission requirements that could not be avoided which prevents certain items of OCIE from being returned to the CIF during the demobilization process.

The unit or individual OCIE demobilization will be planned, coordinated and executed by the Mobilization Assistance Team (MAT), the Directorate of Logistics (DEL) and the Central Issue Facility (CIF) based on demobilization orders issued by Department of the Army.
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Specific instructions will be provided for an individual, Unit Commander or his/her designee prior to the individual or unit being demobilized at the Fort Lee CIF. All individuals are responsible for returning all OCIE that they were issued during the mobilization process which is not identified by CTA 50-900 (Appendix F) or authorized by DA, FORSCOM, First United States Army or by the Garrison Commander as carried forward items. 

After an individual returns all required OCIE or provides the CIF with a relief document (Statement of Charges, Cash Collection Voucher or Report of Survey) that has been processed, the soldier will be cleared in the CIF and AG databases. A relief document (Statement of Charges/Cash Collection Voucher or a Report of Survey) must be provided to the CIF for OCIE on an individuals clothing record that has not been returned to the CIF and is not authorized as a carried forward item. 

Once OCIE assets have been turned in by an individual or by individuals in a unit, CIF personnel will accept responsibility for those items received from an individual by signing an automated printout (ILO DA Form 3645) which identifies what the individual turned in (a partial or complete turn-in) to the CIF by item, quantity and size. 

The original copy of the automated printout (ILO DA Form 3645) will be maintained in the CIF in alphabetical order, filed in a folder by unit number and transferred to the mobilization/demobilization files once the individual or unit has been cleared in the CIF and AG databases.  

Two copies of the automated printout (ILO DA Form 3645) will be provided to each individual after they have turned in all required OCIE to the CIF. The individual will retain a copy of the automated printout for their personal records and provide the other copy to their Supply Officer or Supply Sergeant for inclusion into their clothing records at the unit level.

Requisitioning OCIE

Requisitions for TA-50 will be unit funded as the CIF has no budget for initial acquisition or replenishment of OCIE. In order for OCIE to be requisitioned, the unit, activity or organization must provide the CIF with a list of items to be requisitioned, quantities and sizes for the items and a Military Interdepartmental Purchase Request (MIPR) or submit a cost transfer of funds to the DEL Budget Analyst.

Once receipt of funds have been verified by the DEL Budget Analyst, requisitions will be input into the Installation Support Module (ISM) by the CIF Manager or his/her designee. 

Hard copies of the requisitions will then be hand-carried to the Supply Support Activity (SSA) Supply Technician for processing through the Standard Army Retail Supply System (SARSS). 
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Receiving OCIE

Upon receipt of the requisitioned items, CIF personnel will identify, count and verify the OCIE to ensure that the correct item(s) and quantities are in agreement with the Material Release Order (MRO) DD Form 1348-1A.  Once verification has been made, property accountability will be established by entering receipt data into the ISM database. Property Accountability for the OCIE will established by the CIF Manager or his/her designee. CIF will contact the unit, activity or organization to arrange a date and time that the requisitioned items can be signed for.

All requisitioned items will be picked up on the CIF property book in order to establish property accountability and will only be issued out on a individual clothing record, bulk hand receipt or laterally transferred to another property book account with the GAO approval. The GAO will determine when a lateral transfer is to be processed and he or she will direct this action in coordination with the CIF Manager or his/her designee.

The process of receiving OCIE requires that CIF personnel check to ensure that the item(s) are for DODAAC W80AAM, the count matches the MRO and that there is no visual damage to either the item or its container.

A Report of Discrepancy will be prepared if the item(s) is/are more or less than what is identified on the DD Form 1348-1A, are damaged or a when a container is opened (based on visual damage) the contents are also damaged.  

Items that are received by the CIF which are damaged, in excess of what was requested or the wrong item, will not be picked up on the Property Book unless the disposition instructions from the shipping activity are received.

Report of Discrepancy (ROD)

During the receipt process, it may be determined that the physical count is more or less than what is annotated on the DD Form 1348-1A or the item(s) is/are damaged. Under these circumstances, a SF 364 (Report of Discrepancy) will be prepared by CIF personnel and provided to the Supply Support Activity (SSA) for transmittal to the shipping activity.  A ROD number will be assigned to each SF 364 based on the fiscal year and the number of ROD’ s previously submitted to the SSA. One copy of every ROD submitted will be retained and filed in the Report of Discrepancy File. Disposition instructions will be provided by the shipping activity and when received, the CIF will comply with them. In some instances, the wrong item or quantities in excess of what was originally requested will be required to be shipped back to the original shipping activity. The costs associated with the shipment of ROD items back to the original shipping activity will not be borne by the CIF. The disposition instructions from the shipping activity will identify a specific address and actions that must be followed to return the improperly shipped items.
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Use of Priority Designators (PD’s)

The CIF is authorized to use 03, 06 and 13 priority designators based on it being a Force Activity Designator three (FAD III) activity. Priority 03 and 06 requisitions will only be processed when directed by and approved by the GAO. Priority 13 will be used on all regular replenishment requisitions that do not require the approval of the GAO.

Unit/Activity and Organizational Hand Receipt Accounts (Bulk Issue)

Units, activities and organizations are authorized to establish hand receipt accounts with the GAO approval. In order for a hand receipt account to be established, the unit, activity or organization must provide the CIF with Assumption of Command or Property Custodian orders and a Delegation of Authority (DA Form 1687). It must be clearly understood that commanders and activity or organization heads are ultimately responsible for their OCIE hand receipt account and the actions of individual(s) they delegate to request/receive OCIE in their absence. 

Once a hand receipt account has been established for a unit, activity or organization, the Commander, Property Custodian, activity or agency head will be required to physically come to the CIF and update their hand receipt account every six months. In addition, these same individuals will be required to conduct a 100% physical inventory of OCIE assets on their hand receipt and provide the results in writing to the CIF (See Figure 1-5).

Notification that a respective hand receipt account requires updating, a 100% physical inventory needs to be conducted, a new Delegation of Authority Card (DA Form 1687) is to be provided to CIF or that Assumption of Command orders are needed, will be sent to the hand receipt holder either by e-mail, facsimile machine, voice mail or in hard copy (See Figure 1-6).

Commanders, Property Custodians, activity and agency heads are required to notify the CIF in writing 30 days prior to a Change of Command or change of custody/change of hand receipt holder action is to occur. This notice should include who the current (outgoing) hand receipt holder is (by name and hand receipt account number) and what the incoming individuals name, rank, social security number is along with the effective date of when the incoming individual will be accepting responsibility for the hand receipt account.

The CIF manager or his/her designee will verify the information provided in the notification, produce and provide a current copy of the hand receipt to the incoming individual in order that a joint 100% physical inventory can be conducted of all OCIE assets identified on the hand receipt between themselves and the outgoing individual hand receipt holder.

If the incoming individual determines that OCIE assets are missing or that accountability has been lost, he or she will notify their chain of command in order that a relief document (Report of Survey, Statement of Charges / Cash Collection Voucher) can be initiated and submitted to the CIF.
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The relief document must be brought to the CIF manager or his/her designee for processing. Once the relief document has been processed, the hand receipt account will be adjusted to reflect the new actual physical on hand balances. The incoming hand receipt account holder will provide the CIF with a copy of their assumption of command or property custodian orders and a new delegation of authority card (DA Form 1687) when they come to the CIF to accept responsibility for the hand receipt account. The hand receipt account will be updated to reflect the incoming individuals name, rank, SSN and due date for the OCIE assets that they are accepting responsibility for. Once this data is updated in the ISM database, the incoming individual will sign and date the hand receipt. The original copy of the signed and dated hand receipt will be retained by the CIF and maintained in the hand receipt files. Two copies of the hand receipt will be provided to the new hand receipt account holder (one copy for their records and one copy for their supply representative).

Direct Exchange (DX) of OCIE

Individual Direct Exchange

Direct Exchange (one for one) for permanent party individuals will be conducted for OCIE that is unserviceable due to fair wear and tear (FWT) or size changes on Tuesday and Thursday afternoons from 1300-1400 on a walk-in basis. 

Direct Exchanges will be made in accordance with the CIF DX Policy Letter, dated 17 April 2003 

(See Figure 1-7). Under no circumstance will a Direct Exchange be made of any OCIE item that is not on an individual’s clothing record or that has been damaged due to negligence or willful misconduct.

Bulk Direct Exchange (Hand Receipt Accounts)
Direct Exchange (one for one) for hand receipt accounts will be conducted on a “by appointment” basis. The hand receipt account holder or their authorized representative (identified on a current DA Form 1687) must contact the CIF to schedule an appointment to DX items that are on their hand receipt account. When the DX appointment is made, the hand receipt account holder or their authorized representative will be told what items can be directly exchanged based on the availability of assets with-in the CIF and other known or pending requirements for OCIE. Quantities that exceed what is on a hand receipt account will not be directly exchanged.

When a Bulk DX has been scheduled, the hand receipt holder or their designee will prepare (before arriving at CIF) sleeping bags by having them unrolled, unzipped and sorted based on serviceability. All sized items to be DX’ed must be segregated (based on size and serviceability) before they will be accepted by the CIF. Hand receipt account holders or their designees who fail to comply with these requirements will be re-scheduled with a new CIF appointment date to DX their unserviceable OCIE.

Under no circumstance will OCIE that is damaged due to negligence or neglect be exchanged. If OCIE is damaged and negligence or willful misconduct is suspected, a relief document (Report of Survey or Statement of Charges/Cash Collection Voucher) for damaged government property will be provided to the CIF manager or his/her designee before a DX transaction will be made for the OCIE (See figures 1-8 through 1-9). 
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Laundry Turn-in/Receipt of Laundry

Laundry Turn-in Procedures

Prior to the arrival of the Quartermaster Laundry Representative, CIF personnel will identify and segregate OCIE in preparation for it to be cleaned by the Quartermaster Laundry (Contractor).

CIF personnel will count each item of OCIE in the presence of the QM laundry representative to ensure that there is agreement as to the quantity and type of items to be laundered.

If a discrepancy arises on the count of an OCIE item to be laundered, a re-count will be conducted in order for agreement to be reached between CIF personnel and the QM laundry representative (Contractor). Once agreement has been reached on the quantity and type of items to be laundered, a CIF representative will prepare a DA Form 1974, annotate the items and quantities of OCIE that are being accepted by the QM laundry representative. CIF personnel will sign the “delivered by” block for the organization and the QM laundry representative will receipt for the OCIE by signing the “receiver” block for the laundry. The original (white) copy of the DA Form 1974 will be retained by the CIF and the remaining two copies will be provided to the QM laundry representative. OCIE that is transferred to the QM laundry representative for laundering will be input into the ISM database until it has been cleaned and returned to the CIF. Upon classifying the items as being in QM laundry, the ISM will provide a control number to the CIF for annotation on the DA Form 1974. The control number will be annotated on every DA Form 1974 when OCIE is sent to the QM laundry for cleaning.

Receipt of Laundry

Upon delivery of laundered items from the QM laundry, CIF representatives will identify, count and verify all returned OCIE items. A comparison of the DA Form 1974 will be made against what was returned by the QM laundry and subsequently delivered to the CIF. This comparison will determine whether a partial or complete receipt should be acknowledged and subsequently entered into the ISM database. Items that are received from QM laundry will be entered in the ISM either as a partial or complete receipt transaction.    

If a discrepancy arises on the count of an OCIE item that has been laundered, a re-count will be conducted in order for agreement to be reached between CIF personnel and the QM laundry representative (Contractor). Once agreement has been reached on the quantity and type of items returned, a CIF representative will annotate the items and quantities of OCIE that are being accepted from the QM laundry representative. CIF personnel will sign the “Pickup by” block for the organization and the QM laundry representative will sign the “shipper” block for the laundry. The original (white) copy of the DA Form 1974 will be retained by the CIF and the QM laundry representative will be retain the pink and yellow copies for their records.   

Laundry discrepancies that arise which can’t be resolved between the CIF and the QM laundry will be referred to the GAO for resolution. 
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Processing of Relief Documents

Individuals who lose or damage OCIE due to negligence or willful misconduct will process relief documents through the CIF before the item(s) can be re-issued to them. All relief documents will be properly prepared by the soldiers unit, activity or organization and will contain all the required signatures prior to the relief document being processed by CIF personnel. The following relief documents are accepted and processed by CIF:

Statement of Charges/Cash Collection Voucher (DD Form 362)

This form can be submitted and processed by the CIF when the individual admits financial liability for OCIE and offers cash payment or agrees to payroll deduction to settle the charge of financial liability. The charge of financial liability can’t exceed the monthly basic pay of the individual being charged. Five copies (including the original) of the DD Form 362 are required to be submitted to the CIF for processing. Those items on the DD Form 362 will be input into the ISM database and a document number will be assigned to the document by the CIF. A copy of the DD Form 362 will be retained in the suspense file until the individual returns to the CIF with a copy of the document that has “Defense Military Pay, date and Received” stamped on it. The individual will be given credit to their individual clothing record or hand receipt account only after they return to the CIF with the DD Form 362 stamped by the Finance and Accounting Office as identified above. 

Individual’s who require replacement OCIE that has been paid for on the DD Form 362, will be issued them through the ISM after they have returned the applicable Statement of Charges/Cash Collection Voucher with the ““Defense Military Pay, date and Received” stamp on it to the CIF.

Individual’s who do not require replacement OCIE will not receive it from the CIF if they have turned all other TA-50 that is on their clothing record and are in a retirement, ETS, PCS, or chapter status with-in 30 calendar days. Hand Receipt Holders who are in a retirement, ETS, PCS, or chapter status with-in 30 calendar days will not be issued replacement OCIE until their hand receipt account has been inventoried and signed over to the new incoming hand receipt holder. 

A depreciation allowance of 10% is authorized for OCIE IAW AR 735-5, Appendix B.

Report of Survey (DA Form 4197)

A Report of Survey will be prepared and submitted to the CIF to account for lost, damaged or destroyed OCIE

when it is determined that:

a. Negligence of willful misconduct is suspected as the cause, and the individual does not admit

liability and refuses to make voluntary reimbursement to the Government for the full value of the loss, less depreciation.

b. The property loss, damage or destruction involves a change of accountable officer’s inventory and

the outgoing accountable officer made no voluntary reimbursement for the full amount of the loss to the Government.
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c. The value of the admitted loss, damage or destruction exceeds the individual’s monthly basic pay.

d. The Loss or destruction involves a sensitive item, is required by higher headquarters, is directed by an inventory adjustment report (IAR) approving authority or the loss resulted from a fire, theft or natural disaster.

Processing Administrative Reports

All administrative reports will be prepared and generated IAW the contractual requirements outlined in the Performance Work Statement (PWS) and will be in compliance with all applicable regulations.

The CIF is required by the PWS to prepare and generate the following reports:

a.
End of Day Report- This report is generated in two parts. Part one contains a daily transaction register that identifies OCIE issues and receipts by line item number. Part two contains the document register for issues/turn-ins/DX by number and transaction type as well as a by name list of all individuals who conducted transactions at CIF during the day. In addition, Requisitions, Cash Collection Vouchers, Reports of Survey, Statement of Charges, Turn-ins to the SSA/DRMO, AAR’s, Found On Installation and Lateral Transfer transactions are reflected on this report.  

b.
Property Book Report- This report provides a snapshot of OCIE by line item, national stock number, by classification (in laundry (L), maintenance (M), classification (K), and unserviceable condition (H)), in suspense, on hand in-transit, quantity available for issue and due-outs. The Property Book report is generated every Friday or last working day of the week when Friday is a national holiday. This report is used to identify when requisitions are to be submitted or when administrative adjustment reports need to be prepared.  

c.
Summary of Operations Report- This report is generated semi-annually and is sent to the Clothing and Services Office (CSO) and TRADOC after it has been reviewed and approved by the GAO. (See Figure 1-10)

d.
As Required Reports- These reports are generated based on the requirements of the GAO and will be prepared on a “as required” basis.

CIF Administrative Requirements

Property accountability of OCIE and the protection of government resources is a crucial function of the CIF operation. The CIF Manager and his or her staff are required to conduct reconciliation’s and prepare administrative documentation to ensure that accountability of OCIE is established and maintained. In order to ensure property accountability, the following administrative requirements and documentation are to be completed:
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Reconciliation of Clothing Records- A reconciliation of all active clothing records is conducted annually. AG produces an alpha roster each month that identifies all individuals assigned or attached to Fort Lee who may have drawn OCIE from the CIF. Every active clothing record in the CIF is checked against the alpha roster to ensure that individuals have not left the installation without returning OCIE that they have accepted responsibility for. 

Clothing records of individuals who have accepted responsibility for OCIE and do not appear on the alpha roster will be pulled from the CIF files and an inquiry will be made with the AG to ascertain their duty status. If the AG identifies that an individual has left the installation without properly clearing the CIF, the CIF Manager will initiate a Report of Survey to obtain relief from responsibility for the OCIE. 

In some cases, individuals will change their last names due to divorce or marriage and do not inform the CIF of this. The AG is able to provide you with an individual’s current name, installation of assignment (if they have departed the installation without clearing the CIF) or duty status based on their social security number so that data can be updated in the ISM. 

Initiate and process a Report of Survey for individuals who have departed the installation without clearing the CIF and input individual’s new last names into the ISM database so that information is as current as feasibly possible.      

Reconciliation of Requisitions-  The SSA produces a reconciliation of all active requisitions by DODAAC in SARSS on the first day of each month and the CIF must conduct a reconciliation of their open requisitions on a monthly basis. The reconciliation must be picked up from the Supply Technician (located in building 6241) and the CIF Manager must review SARSS requisition data against the ISM database, open requisition files and the supporting document files. Items that have been received will be annotated on the SARSS reconciliation with an “R”, items that are to be cancelled are to be annotated with a “C” and items still required by the CIF are left blank. Once the reconciliation has been completed, a copy is made for the CIF reconciliation of requisition’s file and the original copy is returned to the Supply Technician at the SSA.  

Administrative Adjustment Reports (AAR’s)- DA Form 4949 is used to change stock numbers, change a unit of issue, adjust an item, change an item, assemble or disassemble an item. An AAR is not to be used to change property book quantities and is only to be used for the administrative management of OCIE. AAR’s are to be prepared on an “as needed” basis to correct or adjust OCIE entries on the CIF Property Book.(See Figure 1-11)   

Found on Installation (FOI’s)- Found on Installation transactions will be initiated by the CIF Manager or his/her designee for OCIE that is not accounted for on the CIF Property Book. Individuals or activities that identify OCIE as not being accounted for on their individual clothing record or on their hand-receipt; may turn it in to the CIF without documentation. The CIF Manager or his/her designee will identify, count and prepare an FOI transaction to establish property accountability for OCIE that is turned in to the CIF. Hand Receipt Holders will be allowed to retain OCIE after an FOI transaction has been prepared and after accountability has been established. Items that are “Found on Installation” will be retained, turned in to DRMO or issued to individuals or hand receipt holders by the CIF. FOI transactions will be signed by the GAO and placed in the CIF FOI file.
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Inventory Adjustment Reports (IAR’s)- Inventory Adjustment Reports are produced after a 100% physical annual inventory or special inventory has been completed. Causative research will be conducted on every line item that results in a $500.00 net loss or gain. The results of the causative research will be provided to the approving authority in writing with-in 30 calendar days after completion of the inventory. The approving authority will take final action with-in 7 working days after receiving an IAR or return the IAR to the CIF for further causative research. If an IAR is returned for further causative research, the CIF will be allowed 15 calendar days to conduct it. 

Inventories

Annual 100% Physical Inventory- This inventory is conducted once a year (normally at exodus) to determine the accountability and serviceability of OCIE assets with-in the CIF. 

Cyclic Inventories- Cyclic inventories will be conducted at the CIF on a monthly (10%), quarterly (25%), semi-annual (50%) or annual (100%) basis. The GAO will determine the percentage and number of OCIE assets to be inventoried as well as the frequency of the cyclic inventory. The GAO will identify the items to be inventoried and will oversee the cyclic inventory while it is being conducted. 

Special Inventories- This inventory will be conducted when the approving authority directs that a special inventory is required. This type of inventory is usually required to be conducted when accountability of OCIE assets is questionable, a theft of OCIE is suspected or a natural disaster (fire, flood, hurricane, tornado) has occurred at the CIF.  

Pre-Inventory Procedures- Prior to an inventory the following actions are to be taken by CIF personnel:

a.  The dates of the inventory are to be identified by the CIF Manager and must be approved by the DEL prior to a notice of closure being published. The inventory should not exceed five working days but an extension may be granted by the DEL when mitigating circumstances arise which preclude an inventory from being completed.

b.  A notice of closure must be prepared and published at least 30 calendar days prior to an inventory. This notice of closure allows CIF customers to plan around the closure as well as providing CIF personnel the time to properly conduct the inventory.  

c.  A location survey is to be conducted prior to the inventory to ensure that items are in their assigned location (as identified by the ISM database).

d.  All receipts, issues and turn-in documents are posted to the ISM and all items identified in the ISM as being in maintenance or in the laundry are verified against documentation.

e.  All OCIE assets are to be identified, sorted (by size and type) and put in their correct location.

f.  Two inventory teams will be identified prior to an inventory that consists of one counter and one recorder. 
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g.  The CIF Manager will brief the inventory teams prior to the inventory on how to conduct the inventory.

h.  Inventory sheets for all line items on the property book that are to be inventoried will be generated from the ISM database.

Inventory Procedures

a.  The ISM database will be locked or frozen so that no transactions can be conducted during the inventory. Any bona-fide emergency turn-in or issue requests will be approved by the GAO and manually recorded until after the inventory is completed.

b.  Each inventory team will be provided inventory sheets that list all line items that are recorded on the CIF Property Book. The recorder on each team will identify the item, location(s) and sequence in which items are inventoried. The counter will physically count the item at the identified location and provide the recorder with their count. Two counts will be conducted and recorded for each line item. If there is agreement amongst the two inventory teams on the count of a line item, then the count will be accepted. If there is disagreement either on the second count by an inventory team or between the two inventory teams, a third count will be conducted to determine what the correct count of a line item is. Once agreement has been reached on the count of a line item after a third count, the count will be accepted.

c.  The recorder will record the first, second and third count (if required) for every line item number and size (if applicable) on the inventory count sheets. The recorder on each inventory team is responsible for ensuring that all line items are inventoried, that all inventory sheets are accounted for and all inventory sheets are returned to the CIF Manager.   

The CIF Manager will record the inventory counts in the ISM database. After all inventory counts have been input into the ISM database, the CIF Manager will print a draft IAR and review it with the GAO. If an apparent discrepancy exists in what is recorded in the ISM and what was counted during the inventory, the CIF Manager, the GAO and the two inventory teams will re-count the item.

The CIF Manager will record the counts for all line items inventoried and a final IAR will be generated. The CIF Manager will conduct causative research for all items with a net loss or gain of $500.00 resulting from the inventory. The results of the causative research will be provided to the approving authority in writing with-in 30 calendar days after completion of the inventory. The approving authority will take final action with-in 7 working days after receiving an IAR or return the IAR to the CIF for further causative research. If an IAR is returned for further causative research, the CIF will be allowed 15 calendar days to conduct it. 
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AII


Additional Issue Items 

AAR


Administrative Adjustment Report (DA Form 4949)

AG


Adjutant General

AIT


Advance Individual Training

ANCOC

Advance Non-Commissioned Officer Course

AO


Accountable Officer

BNCOC

Basic Non-Commissioned Officer Course

CASCOM

Combined Arms Support Command

CCV


Cash Collection Voucher (DD Form 1131)

CID


Criminal Investigation Division

CIF


Central Issue Facility

CONUS

Continental United States

COR


Contracting Officer Representative

CSO


Clothing and Services Office

CW


Cold Weather

DA


Department of the Army

DCU’s


Desert Camouflage Uniforms

DEL


Directorate of Engineering and Logistics

DODAAC

Department of Defense Activity Address Code

DRMO

Defense Reutilization and Marketing Office

DX


Direct Exchange

ETS


Expiration of Term of Service

FAD


Force Activity Designator

FOI


Found on Installation

FORSCOM

Forces Command

FWT


Fair Wear and Tear

GAO


Government Accountable Officer

IAR


Inventory Adjustment Report (DA Form 444)

ILO


In Lieu Of

ISM


Installation Support Module

JAG OBC

Judge Advocate General Officer Basic Course

MACOM

Major Command

MAT


Mobilization Assistance Team

MOS


Military Occupational Specialty

MRO


Material Release Order (DD Form 1348-1A)

MIPR


Military Interdepartmental Purchase Request

OBC


Officer Basic Course

OCIE


Organizational Clothing and Individual Equipment

PBO


Property Book Officer

PD


Priority Designator

PCS


Permanent Change of Station

PHRH


Primary Hand Receipt Holder

PWS


Performance Work Statement

QM


Quartermaster

ROD


Report of Discrepancy (SF 364)

ROS


Report of Survey
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SARSS

Standard Army Retail Supply System

SC


Statement of Charges (DD Form 362)

SOP


Standard Operating Procedure

SSA


Supply Support Activity

TA-50


Common Table of Allowance CTA 50-900 Items

TDY


Temporary Duty

TPFDL

Time Phased Force Development List

TRADOC

Training and Doctrine Command

UIC


Unit Identification Code
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Department of the Army

Your Unit

Fort Lee, Virginia 23801

OFFICE SYMBOL







Date: ____________

MEMORANDUM FOR   CIF

SUBJECT:
OCIE Damage Statement

1. The OCIE listed below which is assigned to:

______, __________________, ________________, _____, _____________________

Rank       (Last Name)                (First Name)           (MI)           (SSN)

was damaged during a field training exercise conducted from _________ to __________ and I or a member of my command have reviewed the circumstances surrounding the damage to the below listed item(s), and find no evidence of negligence or willful misconduct.

LIN
Size

Item Description

Unit of Issue

Quantity 








Commander’s Signature Block









And Signature

Figure Number 1-1
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17 April 2003

MEMORANDUM FOR  All Fort Lee, Virginia Central Issue Facility Customer’s  

SUBJECT:
Policy for Return of Desert Camouflage Uniform’s (DCU’s)

1. Soldier’s who have been issued DCU’s are attempting to return them to the CIF in a dirty, unserviceable and un-pressed condition (right out of duffle bags) that further prevents us from re-issuing them to soldiers if we accept them. Desert Camouflage Uniforms are recoverable items (as a cost savings measure) and are re-issued to soldiers when they in-process at the Central Issue Facility at Fort Lee, Virginia. 

2. In an effort to establish a uniform return policy and reduce the expenditure of scarce monetary assets, DCU’s will be clean, pressed and in serviceable condition before they will be accepted by the CIF. Effective immediately, all customers returning or exchanging DCU’s will comply with this policy.

3. Any questions regarding this policy should be directed to Mr. ________, CIF Contract Site Manager at 734-3514.

Robert L. Washington 

GS-9, DAC

Accountable Officer

Figure Number 1-2
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25 April 2003

MEMORANDUM FOR  Central Issue Facility (CIF) Customers

SUBJECT: Policy and Process to Obtain Maternity Battle Dress Uniform’s (Maternity BDU’s)

1. The funding of Maternity BDU’s for pregnant soldiers is a unit responsibility, as the Central Issue Facility does not receive and therefore does not have an operating budget. Limited quantities of used Maternity BDU’s are available at the CIF for issue to pregnant soldiers. 

2. Maternity BDU’s are recoverable items and must be returned to the CIF once the soldier has given birth. Pregnant soldiers are authorized two sets of Maternity BDU’s when a medical profile has been issued to them and the following steps are taken.

3. In order for a soldier to obtain Maternity BDU’s:

a. The soldier must make an appointment with the Central Issue Facility (734-3514) to be fitted for Maternity BDU’s. 

b. On the appointment date, the soldier must provide the CIF with a copy of their medical profile indicating that they are pregnant. The medical profile must be signed by a physician and will serve as the authorization document for the soldier to be issued Maternity BDU’s.

c. The soldier will be issued used Maternity BDU’s when they are available in their size at the CIF. If Maternity BDU’s are not available in the size required by the soldier at the CIF, the soldier will inform her Supply Sergeant that she needs Maternity BDU’s to be requisitioned for her.

d. The Supply Sergeant will submit an e-mail request to their budget analyst requesting that fund’s be provided to the CIF to requisition maternity BDU’s for the soldier. The e-mail request to the budget analyst will identify specifically identify the soldier’s name, unit, telephone number and size’s required (i.e. 8S, 14L, etc) for the Maternity BDU coat and slacks.

e. The budget analyst will identify the fund code to be used to requisition the Maternity BDU’s for the soldier on the e-mail message and send it to the CIF Manager.

f. The CIF Manager will requisition the Maternity BDU’s for the soldier. When the Maternity BDU’s are received, the soldier will be contacted and issued the Maternity BDU’s on their clothing record.

4. Point of contact for questions regarding this policy is Mr. ______, CIF Contract Site Manager at  

734-3514.

Robert L. Washington

GS-9, DAC

Accountable Officer

Figure Number 1-3
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Date: _______________

MEMORANDUM FOR   Manager, Central Issue Facility, Building 6241-B, Fort Lee,      

        Virginia 23801

SUBJECT: 100% Physical Inventory of Organizational Clothing and Individual Equipment (OCIE) Assets

1. A 100% physical inventory of OCIE assets was conducted for hand receipt account number ________________ on ____________________.

2. No discrepancies were found or discrepancies were found (Circle One). If discrepancies were found, a relief document (Statement of Charges or Report of Survey) must be initiated and provided to the CIF Manager before any additional issue or turn-ins transactions can occur.   

3. Hand Receipt Account Holder Information (To be completed by Hand Receipt Account Holder upon completion of 100% Physical Inventory):
Hand Receipt Account Holder Printed Name: ___________________________________

Hand Receipt Account Holder Signature: ______________________________________

Hand Receipt Account Holder Grade/Rank: _________________________

Date: _____________________________


CIF Manager/CIF Representative Entries


Received by the CIF Manager/Representative on __________________________.


CIF Manager/CIF Representative Printed name: ________________________________.

CIF Manager/CIF Representative Signature: ___________________________________.

Date Received by CIF Manager/Representative: ________________________________.

Figure Number 1-5
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Date: _______________

MEMORANDUM FOR _____________________________, Hand Receipt Account ___________

SUBJECT: 
Action’s required to maintain a current Hand Receipt Account at the Central Issue Facility (CIF).

1. The following action(s) must be accomplished by ________________ to ensure that your Hand Receipt Account remains current at the Fort Lee, Central Issue facility:

___________  
Your Hand Receipt Account is due to be updated or is overdue for update. Contact the CIF Manager so that a mutually agreeable date and time can be scheduled to accomplish this.

___________  
Your Hand Receipt Account assets are to be physically inventoried (100%) and the results must be provided in writing to the CIF Manager by __________________.

___________
Your Delegation of Authority Card (DA Form 1687) has expired or no Delegation of Authority Card (DA Form 1687) is on file at the CIF. A new DA Form 1687 must be provided to the CIF Manager by ______________________. 

___________  
Assumption of Command Orders or Property Custodian Orders are not on file at the CIF and must be provided to the CIF Manager by ______________________.  


2. Hand Receipt Account holders who fail to perform the required actions or provide the documentation requested will not be issued any additional Organizational Clothing and Individual Equipment (OCIE) until the identified actions are taken or the required documentation is provided to the CIF Manager. Delinquent hand receipt accounts will be referred to the Accountable Officer, Directorate of Engineering and Logistics for action through command channels. Your immediate attention and action is requested.

3. Point of Contact for this action is Mr. _______, CIF Manager, at (804) 734-3514.

Robert L. Washington

GS-9, DAC

Accountable Officer

Figure Number 1-6
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17 April 2003

MEMORANDUM FOR  Central Issue Facility (CIF) Customers

SUBJECT:  Organizational Clothing and Individual Equipment (OCIE) Direct Exchange (DX) Policy

1. The Central Issue Facility (CIF) provides Direct Exchange (DX) services to customers on Tuesday and Thursday of each week from 1300-1400 respectively for OCIE that is unserviceable due to fair wear and tear. 

2. Some customers have attempted to DX OCIE items that were not on their clothing record or that have been damaged due to negligence. Items that are not on the soldier’s individual clothing record will not be directly exchanged.  

3. In accordance with AR 735-5, paragraph 14-26 a (5) c, a customer possessing OCIE that has been damaged (where negligence is not involved) must provide the CIF with a damage statement signed by their Commander or their designee. The customer will provide this damage statement to the CIF (along with the unserviceable item) and serviceable OCIE will be issued to them on their individual clothing record. The damage statement will be placed in the customer’s individual clothing file once the DX transaction has been completed and will serve as permanent part of their record until they clear the Central Issue Facility.

5. Point of contact for questions regarding this policy is Mr. ____________, CIF Contract Site Manager at 734-3514.

Robert L. Washington

GS-9, DAC

Accountable Officer

Figure Number 1-7
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	       SUMMARY OF OPERATIONS
	Period Covered
	Requirement Control
	

	ARMY CENTRAL ISSUE FACILITY/OTHER
	
	
	 
	

	UNITS STOCKING OCIE
	 
	 
	 
	 
	

	To:  SBCCOM Natick
	 
	From:
	 
	 
	 
	

	 Clothing and Services Office
	 
	
	
	
	 
	

	       Attn:  AMSSB-RIM-R (N)
	 
	
	
	
	 
	

	 Kansas, Street
	 
	
	
	
	 
	

	       Natick, Ma 01760
	 
	 
	 
	 
	 
	

	 
	
	
	
	
	
	
	 
	

	SECTION A - GENERAL
	

	1. Central Issue Facility Manager
	Grade/Rank
	Telephone
	

	 
	
	 
	 
	

	
	 
	 
	
	

	 
	
	
	
	
	
	
	 
	

	 
	
	
	
	
	
	
	 
	

	2. Accountable Officer/Property Book Officer
	Grade/Rank
	 
	Telephone
	

	 
	 
	 
	 
	

	
	
	 
	
	

	                 
	

	
	

	 
	
	
	
	
	
	
	 
	

	SECTION B - OPERATIONS
	

	 
	 
	 
	 
	Central Issue Facility
	Other Units
	

	3. Personnel Authorized Mil/Civ
	 
	 / 
	         /
	

	4. Personnel Assigned Mil/Civ
	/
	         /
	

	5. Automated/Manual
	
	A
	         /
	

	6. Number of Personnel Supported
	
	 
	         /
	

	7. Number of Personnel Processed
	
	 
	         /
	

	8. Number of LINS Stocked
	
	 
	         /
	

	9. Number of LINS at Zero Balance
	
	
	 
	         /
	

	10. Number of NSN’s at Zero Balance
	
	 
	         /
	

	11. Dollar Value of Inventory On Hand ONLY
	
	 
	         /
	

	12. Number of IAR' s/Total Value of Gains/Losses
	
	/
	         /
	

	
	/
	         /
	

	
	
	/
	         /
	

	
	
	/
	         /
	

	
	/
	         /
	

	
	
	
	         /
	

	
	
	 
	         /
	

	
	
	 
	         /
	

	
	
	 
	         /
	

	
	
	 
	         /
	

	
	 
	 
	         /
	

	
	
	
	
	
	
	
	 
	

	
	 
	 
	 
	 
	 
	 
	 
	

	Figure Number 1-10
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SUMMARY OF OPERATIONS (Continued)
	13. Number of Statements of Charges/Dollar Value

	14. Number of Reports of Survey/Dollar Value

	15. Dollar Value and Number of Cash Sales

	16. Dollar Value and Number of Cash Collection Vouchers

	17. Dollar Value of Serviceable Turn-Ins to SSA

	(Explain In Remarks Block)

	18. Dollar Value of Unserviceable Turn-Ins

	Through SSA/ISD to DRMO

	19. Dollar QTY in Possession of Soldier

	20. Dollar Value of Items Received

	 

	Remarks

	

	Date:

	


Figure Number 1-10 (Continued)
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Figure Number 1-11
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Figure Number 1-9
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CIF SOP PAGE 2
ACTIVITY:  Supply

SUB-ACTIVITY:  Central Issue Facility (CIF)
	REQUIRED SERVICE
	PARAGRAPH NUMBER
	STANDARD
	AQL
	METHOD OF SURVEILLANCE
	DEDUCTION OF TOTAL MONTHLY CONTRACT PRICE

	Compute and maintain stock.
	
	1.  Only items specified by Common Table of Allowances (CTA) or approved by the MACOM commander shall be stocked.  

2.  All stockage levels shall be computed and maintained IAW the PWS. 


	2.5%
	Checklist (monthly)

Random Sampling
	

	Maintain property book for non-expendable OCIE.


	
	1.  All non-expendable OCIE shall be recorded on the property book IAW the PWS.
	2.5%
	Checklist (monthly)

Random Sampling
	

	Maintain and issue OCIE.
	
	1.  Only quantities of OCIE authorized by CTA or approved by the applicable MACOM commander shall be issued.

2.  OCIE shall not be bulk issued without specific written authorization from the IAO.

3.  Issues and turn-ins of OCIE shall be processed IAW applicable regulations and directives, including requirements for special measurement footwear.  

4.  OCIE shall be exchanged only for fair wear and tear.

5.  OCIE stock shall be replaced IAW applicable regulations and directives.

6.  Records shall be maintained for issue/turn-in of OCIE for each customer IAW governing regulations.
	2.5%
	Checklist (monthly) Random Sampling
	


Page 1 of 11

ACTIVITY:  Supply

ACTIVITY:  Central Issue Facility (CIF)
	REQUIRED SERVICE
	PARAGRAPH NUMBER
	STANDARD
	AQL
	METHOD OF SURVEILLANCE
	DEDUCTION OF TOTAL MONTHLY CONTRACT PRICE

	Maintain and Issue OCIE. (cont.)
	
	7.  All OCIE turn-ins shall be inspected and classified IAW governing regulations.

8.  All OCIE requiring maintenance shall be repaired IAW the PWS and governing regulations.

9. All unserviceable, irreparable OCIE shall be properly marked.


	
	
	

	Account for OCIE items and transactions.
	
	1.  Summaries of all non-expendable OCIE turn-ins and issues shall be posted IAW PWS. 

2.  The property book shall be annotated to reflect the current location and quantities of OCIE stocks.

3.  Separate automated document registers shall be maintained for non-expendable and expendable/durable items.  They shall be current, accurate and IAW regulatory requirements.

4.  An automated due-in status file shall be maintained for each document register IAW governing regulations.
	2.5%
	Checklist (monthly)

Random Sampling
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ACTIVITY:  Supply 

SUB-ACTIVITY:  Central Issue Facility (CIF)
	REQUIRED SERVICE
	PARAGRAPH NUMBER
	STANDARD
	AQL
	METHOD OF SURVEILLANCE
	DEDUCTION OF TOTAL MONTHLY CONTRACT PRICE

	Account for OCIE items and transactions. (cont.)
	
	5.  All documents supporting the non-expendable document register shall be maintained IAW regulatory requirements.

6.  Reconciliation of records against unit’s report of personnel loss shall be performed weekly.

7.  OCIE stocks shall be inventoried semi-annually, and the documentation shall be complete, accurate, and IAW regulatory requirements.  It shall be forwarded to the PBO within 15 days of inventory completion.

8.  Quality Deficiency Reports shall be submitted for all defective OCIE received from depots.


	
	
	

	Maintain essential stocks.
	
	1.  Contingency and special operations stocks shall be managed and maintained IAW applicable regulations and directives.

2.  OCIE core items and MOS specific items shall be managed and maintained IAW applicable regulations and directives.
	2.5%
	Checklist (monthly)

Random Sampling
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ACTIVITY:  Supply 

SUB-ACTIVITY:  Central Issue Facility (CIF)
	REQUIRED SERVICE
	PARAGRAPH NUMBER
	STANDARD
	AQL
	METHOD OF SURVEILLANCE
	DEDUCTION OF TOTAL MONTHLY CONTRACT PRICE

	Manage reports.

Requisition supplies and maintain status.
	
	1.  The DA CIF Temporary Loan/Bulk Issue Report shall be maintained and updated monthly. 

2.  Quality Deficiency Reports shall be prepared and submitted when required IAW the PWS.

3. A Summary of Operations Report (CSGLD-1946) shall be prepared and submitted semi-annually IAW the PWS.

1. Supply Support shall be provided only to authorized customers.  Customer authorizations shall be current and on file at all times.

2. Current document registers and due-in status files shall be maintained IAW the PWS and applicable regulations and directives.

3. Due-in and Due-out GPO transaction records shall be reconciled monthly with the SCA records, and the corrected records returned to the SCA.
	2.5%

2.5%
	Checklist

 (each report)

Random Sampling

Checklist (monthly) Random Sampling
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ACTIVITY:  Supply 

SUB-ACTIVITY:  Central Issue Facility (CIF)
	REQUIRED SERVICE
	PARAGRAPH NUMBER
	STANDARD
	AQL
	METHOD OF SURVEILLANCE
	DEDUCTION OF TOTAL MONTHLY CONTRACT PRICE

	Prepare a variety of scheduled and nonscheduled reports

Prepare, publish and provide external operating instructions (EOI)

Maintain required files

Maintain accountability for property.


	
	1.  All required reports shall be timely, accurate, complete and IAW applicable regulations and directives. 

1. Each required EOI shall be prepared, submitted and published by the required due date.  Further, it shall be thorough, current, and available in sufficient quantity to meet customer needs.

1.  All required files shall be maintained IAW the PWS and all applicable regulations and directives.

1.  All lost, damaged or destroyed government property shall be accounted for IAW the provisions for AR 735-5.
	2.5%

2.5%

2.5%

2.5%


	Checklist

 (each report)

Random Sampling

Checklist

(each edition)

Random Sampling

Checklist (quarterly) Random Sampling

Checklist (quarterly) Random Sampling
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ACTIVITY:  Supply 

SUB-ACTIVITY:  Central Issue Facility (CIF)
	REQUIRED SERVICE
	PARAGRAPH NUMBER
	STANDARD
	AQL
	METHOD OF SURVEILLANCE
	DEDUCTION OF TOTAL MONTHLY CONTRACT PRICE

	Receive and issue 

property.

Process turn-ins and transfers of property.
	
	1.  All receipts shall be inventoried and recorded in the property book, IAW the applicable regulations.

2. If required, a Report of Discrepancy (ROD) shall be prepared and processed within five days IAW the PWS and applicable regulations and directives.

3. Prior to any issues, the items shall be jointly inspected by the GPO and the hand receipt holder for completeness and serviceability.

1. All turn-ins shall be processed IAW applicable regulations and approved by the Property Administrator prior to the items being transferred the SCA

2. All FOI property shall be checked against the property book and hand receipt to determine validity of FOI status.  Validated FOI property shall be listed on an MFR, and the document retained on file for one year.

3. All lateral transfers of property shall be made as the losing or gaining unit, and shall be approved by the Property Administrator prior to the transfer.
	2.5%

2.5%
	Checklist

 (monthly)

Random Sampling

Checklist (monthly) Random Sampling
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ACTIVITY:  Supply 

SUB-ACTIVITY:  Central Issue Facility (CIF)
	REQUIRED SERVICE
	PARAGRAPH NUMBER
	STANDARD
	AQL
	METHOD OF SURVEILLANCE
	DEDUCITON OF TOTAL MONTHLY CONTRACT PRICE

	Property book accounting.
	
	1.  All property books shall be maintained on a MACOM approved automated system.

2. Proper authorization for each customer request shall be verified and appropriate action taken, based on the request priority.

3.   All authorized allowances shall be reconciled with the appropriate authorization documents annually, and written confirmation of this action and any discrepancies noted shall be provided to the Property Administrator, IAW applicable regulations.

4. A file of all documents supporting entries in the non-expendable document register shall be maintained IAW the PWS and applicable regulations.

5.  Administrative Adjustments Reports (AAR) shall be prepared IAW AR 710-2 and approved by the Property Administrator prior to any required actions being taken.


	2.5%


	Checklist

 (monthly)

Random Sampling
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ACTIVITY:  Supply

SUB-ACTIVITY:  Central Issue Facility (CIF)

	REQUIRED SERVICE
	PARAGRAPH NUMBER
	STANDARD
	AQL
	METHOD OF SURVEILLANCE
	DEDUCTION OF TOTAL MONTHLY CONTRACT PRICE

	Maintain hand receipt accounts.

Store property.
	
	1. Hand receipt accounts shall be established and maintained for each property book account to record the issue of all accountable and durable property.

2. All hand receipts shall be kept current and hand receipt holders notified when inventories and signature card update are due.

3. All newly appointed hand receipt holders hall be briefed prior to assuming responsibility for the property.

4. All policy and regulatory changes shall be provided to hand receipt holders as they occur.

5. All hand receipt holders shall be briefed on their responsibility to perform required inventories and updates, at least two weeks prior to the scheduled event.

1.  All installation property not issued on hand receipts shall be stored and properly safeguarded in the GPO warehouse IAW applicable regulations.


	2.5%

2.5%


	Checklist (monthly)

Random Sampling

Checklist (monthly) Random Sampling
	

	Conduct property inventories.
	
	1.  All required inventory adjustments and supporting documentation shall be made as required upon completion of 100%semi-annual physical inventories.
	2.5%
	Checklist (monthly)

Random Sampling
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ACTIVITY:  Supply

ACTIVITY:  Central Issue Facility (CIF)
	REQUIRED SERVICE
	PARAGRAPH NUMBER
	STANDARD
	AQL
	METHOD OF SURVEILLANCE
	DEDUCTION OF TOTAL MONTHLY CONTRACT PRICE

	Account for Government property.
	
	1. All property adjustment documents shall be prepared and processed IAW AR 735-5 and the PWS.

2. Document numbers shall be assigned to all property adjustment documents that account for lost, damaged or destroyed property, and the documents then forwarded through the Property Administrator to the Appointing Authority, as necessary.

3. All required actions, as specified by the applicable regulations, shall be taken after the Approving Authority approves a Report of Survey or AR 15-6 investigation.


	2.5%
	Checklist (monthly) Random Sampling
	

	Prepare and distribute required reports.

Store materiel.
	
	1.  Required reports shall be timely accurate, complete, and in compliance with all regulatory requirements when submitted.

1. All materiel shall be stored in the appropriate environment.  If temporary storage in a less suitable environment is necessary, those procedures set forth in the PWS shall be followed.


	2.5%

2.5%
	Checklist (each report)

Random Sampling

Checklist (monthly) Random Sampling
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ACTIVITY:  Supply 

SUB-ACTIVITY:  Central Issue Facility (CIF)
	REQUIRED SERVICE
	PARAGRAPH NUMBER
	STANDARD
	AQL
	METHOD OF SURVEILLANCE
	DEDUCTION OF TOTAL MONTHLY CONTRACT PRICE

	Store materiel (cont)
	
	2. The Locator Record Data File (LRDF) shall be accurate, current and complete.

3. All radioactive, hazardous, classified, sensitive, flammable and other materiel requiring special care and handling shall be stored and secured IAW Ft Lee Safety Policy.

4. Limited shelf life materiel shall be rotated in storage, and all items in storage shall be monitored for damage and/or deterioration.  Any noted shall be properly dealt with.

5. Any storage discrepancies noted shall be corrected ASAP, and the IAO notified if the discrepancy cannot be resolved.


	
	
	

	Select stock and issue


	
	1. All materiel issued shall be selected, verified, recorded, and the documents processed IAW the PWS and applicable regulations.

2. Only materiel requiring use of MHE to lift shall be loaded onto customer vehicles.


	2.5%
	Checklist (monthly)

Random Sampling
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ACTIVITY:  Supply 

SUB-ACTIVITY:  Central Issue Facility (CIF)
	REQUIRED SERVICE
	PARAGRAPH NUMBER
	STANDARD
	AQL
	METHOD OF SURVEILLANCE
	DEDUCTION OF TOTAL MONTHLY CONTRACT PRICE

	Transfer material to SCA

Ship materiel returns and excess materiel off post.

Maintain facilities and equipment.


	
	1.  All materiel identified for DRMO turn-in shall be validated IAW the "two man rule", be properly classified and be delivered to the SCA (Bldg 7114)

1. All materiel being shipped off post shall be selected and moved tot he Freight Section, Bldg 6112.

2.  If a shipment is canceled, the materiel shall be returned to the proper storage location.

1. All facilities shall be maintained in a secure, clean and hazard free manner at all times.

2. All storage equipment, MHE and battery chargers shall be maintained in proper operating condition at all times and operated in a safe manner IAW regulator requirements.

3. All required facility and equipment cleaning, maintenance or repair shall be performed or requested through the Property Administrator
	2.5%

2.5%

2.5%
	Checklist

 (monthly)

Random Sampling

Checklist (monthly) Random Sampling

Checklist (monthly) Random Sampling
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ACTIVITY:  Supply 

SUB-ACTIVITY:  Central Issue Facility (CIF)
	REQUIRED SERVICE
	PARAGRAPH NUMBER
	STANDARD
	AQL
	METHOD OF SURVEILLANCE
	DEDUCTION OF TOTAL MONTHLY CONTRACT PRICE

	
	
	
	2.5%

2.5%

2.5%

2.5%
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ACTIVITY:  Supply 

SUB-ACTIVITY:  Central Issue Facility (CIF)
	REQUIRED SERVICE
	PARAGRAPH NUMBER
	STANDARD
	AQL
	METHOD OF SURVEILLANCE
	DEDUCTION OF TOTAL MONTHLY CONTRACT PRICE

	
	
	
	2.5%

2.5%
	Checklist

 (monthly)

Random Sampling

Checklist (monthly) Random Sampling
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ACTIVITY:  Supply 

SUB-ACTIVITY:  Central Issue Facility (CIF)
	REQUIRED SERVICE
	PARAGRAPH NUMBER
	STANDARD
	AQL
	METHOD OF SURVEILLANCE
	DEDUCITON OF TOTAL MONTHLY CONTRACT PRICE

	
	
	
	2.5%


	Checklist

 (monthly)

Random Sampling
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ACTIVITY:  Supply 

SUB-ACTIVITY:  Central Issue Facility (CIF)
	REQUIRED SERVICE
	PARAGRAPH NUMBER
	STANDARD
	AQL
	METHOD OF SURVEILLANCE
	DEDUCITON OF TOTAL MONTHLY CONTRACT PRICE

	
	
	
	2.5%


	Checklist

 (monthly)

Random Sampling
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CONTRACT DEDUCTION
                            CONTRACT DEDUCTION FORMULA

1. Monthly payments to the Contractor will be reduced for unsatisfactory performance using the following methods:

The Contractor’s performance will be compared to the contract standards and the acceptance quality levels using the QASP.

If the performance of any required service is unsatisfactory, and the unsatisfactory performance is the fault of the Contractor, a deduction will be made up to the percentage stated in column 6 of the PRS.

When random sampling is the method of surveillance, the deduction for unsatisfactory performance is as follows:

If:        Quality of completed work is unsatisfactory AQL of 2.5% exceeded

And:    Contract price is $12,266.20 per month

And:     The proportion of required service to total price is 12%

And:     Sample size is 20

And:     Number of defects in the sample is 1 (Reject number is 2)  EXCEEDS BY 1

Then:   Deduction from the current month’s invoice is:

            Contract price                               $12,266.20

            X Deduct percentage                                 .12

                                                                   $1,471.94

             X Percent of sample defective                .10

              Deduction                                       $147.19

LOCAL SERVICE CLAUSES 1
INSPECTION AND ACCEPTANCE (SERVICES)

(a) Inspection and acceptance point for effort to be provided under this contract will be performed in accordance with the attached performance work statement.

 (b) The performance by the Contractor and the quality of service delivered shall be subject to random inspection, surveillance, and review for acceptance by the Contracting Officer, Quality Assurance Evaluators, or any other authorized representatives.


(c) The Contracting Officer will exercise these responsibilities through the surveillance plan through his staff and in connection with frequent inspections by the Inspector General, U.S. Army Audit Agency, and U.S. Army Staff Agencies to ensure that the standards set forth herein are met.

CONTRACT MANAGEMENT

Notwithstanding the contractor’s responsibility for total management during the performance of the contract, the administration of the contract will require maximum coordination between the Government and the Contractor.  The following will be in the Government point of contact during the performance period: Directorate of Contracting, Contracts Division, 1830 Quartermaster Road, Fort Lee, Virginia 23801-1606.

CONTRACT ADMINISTRATION

All contract administration will be effected by the Directorate of Contracting, Contracting Division, 1830 Quartermaster Road, Fort Lee, VA 23801-1606.  Communications pertaining to contractual administration matters will be addressed to the Administrative Contracting Officer.  Changes in or deviations from the scope of work shall be effected by a written modification to the contract executed by the Administrative Contracting Officer.

QUALITY ASSURANCE EVALUATOR (QAE)

A Quality Assurance Evaluator will be designated for the specific purpose of exercising general surveillance over the contract operation to include contract performance evaluation.  The QAE will act in a liaison capacity to coordinate activities between the Contractor and the Government as required in the performance of work under this contract.

CONTRACTING OFFICER’S REPRESENTATIVE

The Contracting Officer may designate a Contracting Officer’s Representative (COR), who will be responsible for technical assistance to the Contracting Officer in administration of the contract.  Duties will involve quality control, inspection surveillance reporting and monthly certification of the Contractor’s performance.  Performance records will be maintained by the COR.  A letter of appointment will be issued to the COR with a copy furnished to the Contractor stating the responsibilities and limitations of the COR.

REQUIRED INSURANCE

The below is in compliance with Section I (FAR 52.228-5), “Insurance-work on Government Installation.”


a.  The Contractor shall procure and maintain during the entire period of his performance under this contract the following minimum insurance:



(1) Vehicle Insurance:




(a) For Contractor-owned vehicles: Bodily injury $200,000 per person, $500,000 per accident; property damage $10,000.




(b) For privately-owned vehicles: Bodily injury $25,000 per person, $50,000 per accident; property damage $10,000.



(2) Other Insurance:




(a) The contractor shall procure and maintain during the period of performance under this contract the following minimum insurance and shall furnish a certificate thereof to the Contracting Officer.

· Worker’s Compensation and Employer’s Liability:  $100,000.

· Comprehensive General Liability:  $500,000 each occurrence.

(b) The policies evidencing required insurance shall contain an 

endorsement to the effect that cancellation or any material change in the policies adversely affecting the interests of the Government in such insurance shall not be effective for such period as may be prescribed by the laws of the state in which this contract is to be performed and in no event less than thirty (30) days after written notice thereof to the Contracting Officer.

FEDERAL HOLIDAYS

A work week is defined as the normal duty days, Monday through Friday, 8:00 a.m. to 4:30 p.m., except holidays recognized and observed by Army Regulations and other directives pertinent to Fort Lee.

The following is a list of Federal Holidays observed by this installation:



Holiday




Date 

New Years Day





January 1

Martin Luther King, Jr. Birthday



3rd Monday in January

Presidents’ Birthday





3rd Monday in February

Memorial Day






Las Monday in May

Independence Day





July 4

Labor Day






1st Monday in September

Columbus Day






2nd Monday in October

Veterans Day






November 11

Thanksgiving Day





4th Thursday in November

Christmas Day






December 25

NOTE: Any of the above holidays falling on a Saturday will be observed on the preceding Friday; holidays falling on Sunday will be observed on the following Monday.

Overtime work is subject to coordination with concurrence of the Contracting Officer.  Liquidation damages continue to accrue during weekends and holidays (if applicable).

WAGE DETERMINATIONS

The following Wage Determination is applicable to this Procurement and is hereby incorporated and made a part of this award.  Wage Determination Number:  1994-2545, REV No.  22, dated 7/22/2003.

LOCAL SERVICE CLAUSES 2
CONTRACT PERIOD OF PERFORMANCE

Any contract awarded as a result of this solicitation shall commence 1 April 2005 or date of this award if later, through 31 Mar 2006 both dates inclusive, unless sooner terminated under the terms of the contract.  If this Government makes a determination to exercise options, option year one will commence on 1 October 2004 through 30 September 2005.  Option year two will commence on 1 April 2006 through 31 Mar 2007.

RIGHTS OF THE GOVERNMENT TO PERFORM WITH ITS

OWN PERSONNEL

The Government reserves the right to perform or supplement performance of contract functions with Government personnel during periods of disaster, war, emergencies, police action or acts of God.

NOTICE OF COLLECTIVE BARGAINING AGREEMENT

The Contractor shall provide the Contracting Officer a copy of any collective bargaining agreement applicable to employees performing under this contract, in effect at the time of award or effective subsequent to award.

LIABILITY

The Government shall not be held responsible for damages to property or for injuries or deaths to persons, which might occur without fault on the part of the Government as a result of, or incident to, performance of the Contractor.

PRE-PERFORMANCE CONFERENCE

A Pre-performance Conference will be scheduled by the Administrative Contracting Officer (ACO) after contract award and prior to commencement of work.  The ACO will notify the Contractor of the time and date set to the meeting which will be held at Fort Lee, Virginia, unless otherwise stated.  The Contractor is required to furnish current Certificate of Insurance and a letter appointing the project manager at the meeting.  This conference will be held on 30 Mar 2005 at 1000 hours at ACA NRCC Directorate of Contracting, 1830 Quartermaster Road, Ft Lee VA.  POC:  Linda Terrell, 804-734-4601.

SAFETY AND ACCIDENT PREVENTION


a.  In performing work under this contract the Contractor shall:



(1) Conform to the specific safety requirements established by this contract;



(2) Comply with the safety rules of the government installation that concern related activities not directly addressed in this contract;



(3) Take all reasonable steps and precautions to prevent accidents and preserve the life and health of Contractor and Government personnel performing or in any way coming in contact with the performance of this contract; and



(4) Take such additional immediate precautions as the Contracting Officer may reasonably require for safety and accident prevention purpose.


b.  The Installation Safety Officer will be responsible for monitoring the Contractor in the area of safety and accident prevention.


c.  In the event of an accident involving Government personnel or property, the Contractor will submit a report to the Contracting Officer in letter form that will include the following:



(1) the time and date of occurrence;



(2) the place of occurrence;



(3) a list of personnel directly involved; and,



(4) a narrative description of the accident that includes a chronological order of facts and circumstances leading to the accident.

CONDUCT OF EMPLOYEES:

The Contractor is fully responsible for the performance and conduct of his employee at all times while on post performing under this contract.  The Contractor shall not allow any employee to perform work under this contract while under the influence of alcohol, drugs or any other incapacitating agent.  Military police and any other enforcement personnel on post have the right to deny entry to post or remove from post any contractor employee for misconduct which endangers the health or safety of people or property or for any reasons of security.  In addition, the Post Commander may bar any individual from entering the post under the authority of 18 U.S.C. 1382.  Removal from post of a contractor employee in accordance with the above shall not relieve the Contractor from the requirement to meet all of the terms and conditions of the contract.

PRE-PROPOSAL CONFERENCE AND SITE VISIT

A pre-proposal conference and site visit will be held on ____________ at ____________


Contracting and technical personnel will be available to answer any questions at that time.  Any questions should be provided in writing and the Directorate of Contracting will provide written answers and any resulting amendment to the solicitation package.

Point of contact for conference and site visit is _________________________________

_________

NOTIFICATION OF OWNERSHIP CHANGES (FEB 1995)


(a) The Contractor shall make the following notifications in writing:



(1) When the Contractor becomes aware that a change in its ownership has occurred, or is certain to occur, which could result in changes in the valuation of its capitalized assets in the accounting records, the Contractor shall notify the Administrative Contracting Officer (ACO) within 30 days.



(2) The Contractor shall also notify the ACO within 30 days whenever changes to asset valuation or any other cost changes have occurred or are certain to occurr as a result of a change in ownership.


(b)  The Contractor shall:  (1) maintain current, accurate, and complete inventory records of assets and their costs; (2) provide the ACO or designated representative ready access to the records upon request; (3) ensure that all individual and grouped assets, their capitalized values, accumulated depreciation or amortization, and remaining useful lives are identified accurately before and after each of the Contractor’s ownership changes; and (4) retain and continue to maintain depreciation and amortization schedules based on the asset records maintained before each Contractor ownership change.


(c) The Contractor shall include the substance of this clause in all subcontracts under this contract which meet the applicability requirement of FAR 15.804-8(g).

INVOICE SUBMITTAL INSTRUCTIONS
INVOICE SUBMITTAL INSTRUCTIONS

     THE CONTRACTOR SHALL SUBMIT INVOICES IN ACCORDANCE WITH THE PROMPT

PAYMENT ACT.  COPIES OF EACH INVOICE SHALL BE SUBMITTED AS FOLLOWS:

· ONE ORIGINAL INVOICE TO THE PAYMENT OFFICE IDENTIFIED IN THE PURCHASE ORDER;

· ONE COPY TO THE CONTRACTING OFFICE IDENTIFIED IN THE PURCHASE ORDER ;

· ONE COPY TO THE AGENCY POINT OF CONTACT IDENTIFIED IN THE PURCHASE 

ORDER.  INCLUDE ON EACH INVOICE THE PURCHASE ORDER NUMBER, YOUR TAX

IDENTIFICATION NUMBER AND YOUR CAGE CODE.

· ALL INVOICES MUST REFERENCE THIS CONTRACT NUMBER:  

VEHICLE REGISTRATION
CONTRACTOR VEHICLE REGISTRATION

· Contractors are required to register their vehicles upon entry at Fort Lee at the Soldier One Stop Job Center, Building 12010, Room 324, Fort Lee, VA in accordance with procedures outlined herein until 16 February, 2003.  Effective 17 February, 2003, contractors are required to register their vehicles

upon entry at Fort Lee at the Lee Avenue Gate Guard House, Fort Lee, VA in accordance with procedures outlined herein.  

b.    Contractors that currently have a contract less than 180 calendar days: Contractor employees must 

obtain a temporary visitor's pass in order to access Fort Lee.  In order to obtain a temporary visitors pass for more than 1 day; the contractors must complete the Fort Lee Contractor Vehicle Registration Form, DOC Form 01-0001, and hand carry the pass request to the appropriate registration facility location as outlined above at Fort Lee, Virginia.  The contractor employee must also present a valid Virginia driver's license, proof of insurance, vehicle registration and a contractor identification badge, if applicable.  The contractor will only obtain a temporary visitor's pass not to exceed the duration of the contract or 180 calendar days, whichever is less.

· Contractors that currently have a contract on Fort Lee for more than 180 calendar days: Contractor

employee’s must obtain a contractor decal in order to access Fort Lee.  In order to obtain a vehicle decal, the contractors must complete the Fort Lee Contractor Vehicle Registration Form, DOC Form 01-0001, and submit it to the appropriate registration facility location as outlined above at Fort Lee, Virginia.  The contractor employee must also present a valid Virginia driver's license, proof of insurance, vehicle registration and a contractor identification badge, if applicable.  Only contractor employees that have a valid contract exceeding 180 calendar days or longer will obtain a vehicle decal.  Upon completion or termination of the contract, the contractor shall ensure that all vehicle decals are scrapped off the employee's vehicles and turned back into the Directorate of Contracting, Bldg. 7124 or Soldier One Stop Job Center, Building 12010, room 324, Fort Lee, Virginia.  The scrapped sticker should be placed on a white sheet of paper with the contract number, contractor employee and company name annotated.  If the employee sells the vehicle, they must immediately turn in the scrapped sticker in order to obtain a new sticker.  Failure to follow the above procedures may result in delays in accessing Fort Lee and be reflective in the contractors past performance record.

1. All contractor employees must adhere to all rules, standards and regulations imposed by the Provost Marshall Office (PMO), Fort Lee, Virginia.  All vehicles are subject to search and seizure.  No firearms, explosives, or hazardous materials are allowed in Fort Lee, Virginia.

DATED:  17 OCT 01

PRIVATELY-OWNED VEHICLE REGISTRATION

DATA REQUIRED BY THE PRIVACY ACT

AUTHORITY:

Title 10, United States Code, Section 3013

PRINCIPAL PURPOSE:
Social security number is used for law enforcement purposes as an




additional means of identification of subjects, suspects, witnesses,




or complainants.

ROUTINE USES:

Your social security number is a major item used in processing




machine records and output sequence for Military Police




Management Information System.

DISCLOSURE: 

Disclosure of your social security number is voluntary. However,





failure to provide your social security number may delay or




preclude registration of a privately-owned vehicle on a military




installation. 

1. DECAL #: ___________________________________ (Leave Blank- the Desk Sergeant will fill in)

2. REGISTRATION DATE: ________________________________

PERSONAL INFORMATION

3. NAME: ________________________________________________________________________

4. SSN: __________________________________________________________________________

5. RANK: ________________________________________________________________________

6. UNIT: _________________________________________________________________________

7. COMPLETE HOME ADDRESS: ___________________________________________________

8. HOME PHONE #: _______________________
WORK PHONE #: _______________________

PRIVATELY-OWNED VEHICLE INFORMATION

9. VEHICLE ID # (VIN): ____________________________________________________________

10.  YEAR: __________________________ 11.  MAKE: ____________________________________

12.  MODEL: ________________________
  13.  BODY: ____________________________________

14.  COLOR: _________________________  15.  STATE OF TAG: ____________________________

16.  TAG YEAR: ______________________ 17.  TAG #: ____________________________________

18. OPERATOR’S PERMIT #: _________________________________________________________

19.  OPERATOR’S PERMIT STATE:_____________________

d. INSURANCE CO: _______________________________________________

PREPARED BY: ______________________________________________________________        

Fort Lee Form 437
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CONTRACTOR VEHICLE REGISTRATION

20. Contract #:__________________________________________________________

21. Contracting Office:____________________________________________________

22. Name of contractor:___________________________________________________

23. Contractor’s Address: __________________________________________________

24. Contractor’s Point of Contact Signature:____________________________________

25. Contractor’s Office Phone #: _____________________________________________

26. Employee Name:_______________________________________________________

27. Organization Name:____________________________________________________

28. Government KO/COR Name:____________________________________________

29. Government KO/COR Signature:_________________________________________

30. Government KO/COR Phone #:__________________________________________

31. Contract Period of Performance: __________________________________________ 

Required documents to be presented with this form:

Virginia Driver’s License

Proof of Insurance

Vehicle Registration

Contractor Identification Badge, if applicable.

DOC Form 01-0001

17 Oct 01

              

CONTRACTOR/VENDOR ACCESS TO FORT LEE

Contractor/vendors rendering services or delivering supplies/equipment to Fort Lee, Virginia shall enter Fort Lee through the gate located at Route 36 and Sisisky Road (Sisisky Gate).  All contractor/vendors are required to have proper identification and vehicle registration upon entry.  All vehicles are subject to search when entering or leaving Fort Lee.  This is the only accessible gate for contractors or vendors, officers at all other gates will send their vehicles to Sisisky Gate for inspection and entry.  

WAGE DETERMINATION
94-2545 VA,RICHMOND

WAGE DETERMINATION NO: 94-2545 REV (24)    AREA: VA,RICHMOND

HEALTH AND WELFARE LEVEL - INSURANCE ONLY **OTHER WELFARE LEVEL WD:94-2546

******************************************************************************

REGISTER OF WAGE DETERMINATIONS UNDER  |        U.S. DEPARTMENT OF LABOR

       THE SERVICE CONTRACT ACT        |  EMPLOYMENT STANDARDS ADMINISTRATION

By direction of the Secretary of Labor |         WAGE AND HOUR DIVISION

                                       |         WASHINGTON D.C.  20210

                                       |

                                       |

                                       |

                                       | Wage Determination No.: 1994-2545

William W.Gross          Division of   |           Revision No.: 24

Director            Wage Determinations|       Date Of Revision: 08/04/2004

_______________________________________|_______________________________________

State: Virginia

Area: Virginia Counties of Albemarle, Amelia, Brunswick, Buckingham, Caroline,

Charles City, Charlotte, Charlottesville, Chesterfield, Colonial Hghts, Cumberland,

Dinwiddie, Essex, Fluvanna, Goochland, Greensville, Hanover, Henrico, Hopewell, King

William, King and Queen, Lancaster, Louisa, Lunenburg, Mecklenburg, Middlesex, New

Kent, Northumberland, Nottoway, Orange, Petersburg, Powhatan, Prince Edward, Prince

George, Richmond, Sussex, Westmoreland

_______________________________________________________________________________

          **Fringe Benefits Required Follow the Occupational Listing**

OCCUPATION CODE - TITLE                                      MINIMUM WAGE RATE

01000 - Administrative Support and Clerical Occupations

  01011 - Accounting Clerk I                                              10.35

  01012 - Accounting Clerk II                                             11.48

  01013 - Accounting Clerk III                                            13.96

  01014 - Accounting Clerk IV                                             16.33

  01030 - Court Reporter                                                  14.71

  01050 - Dispatcher, Motor Vehicle                                       15.94

  01060 - Document Preparation Clerk                                      12.16

  01070 - Messenger  (Courier)                                            10.41

  01090 - Duplicating Machine Operator                                    12.16

  01110 - Film/Tape Librarian                                             12.55

  01115 - General Clerk I                                                  8.77

  01116 - General Clerk II                                                10.33

  01117 - General Clerk III                                               12.96

  01118 - General Clerk IV                                                17.12

  01120 - Housing Referral Assistant                                      16.58

  01131 - Key Entry Operator I                                            11.59

  01132 - Key Entry Operator II                                           13.55

  01191 - Order Clerk I                                                   13.27

  01192 - Order Clerk II                                                  14.50

  01261 - Personnel Assistant (Employment) I                              11.17

  01262 - Personnel Assistant (Employment) II                             13.69

  01263 - Personnel Assistant (Employment) III                            14.71

  01264 - Personnel Assistant (Employment) IV                             17.29

  01270 - Production Control Clerk                                        17.84

  01290 - Rental Clerk                                                    13.69

  01300 - Scheduler, Maintenance                                          13.69

  01311 - Secretary I                                                     13.69

  01312 - Secretary II                                                    14.59

  01313 - Secretary III                                                   16.58

  01314 - Secretary IV                                                    19.54

  01315 - Secretary V                                                     23.53

  01320 - Service Order Dispatcher                                        14.18

  01341 - Stenographer I                                                  11.34

  01342 - Stenographer II                                                 12.73

  01400 - Supply Technician                                               19.54

  01420 - Survey Worker (Interviewer)                                     13.59

  01460 - Switchboard Operator-Receptionist                               11.64

  01510 - Test Examiner                                                   12.73

  01520 - Test Proctor                                                    14.59

  01531 - Travel Clerk I                                                  10.65

  01532 - Travel Clerk II                                                 11.30

  01533 - Travel Clerk III                                                12.03

  01611 - Word Processor I                                                11.17

  01612 - Word Processor II                                               13.46

  01613 - Word Processor III                                              15.04

03000 - Automatic Data Processing Occupations

  03010 - Computer Data Librarian                                         13.61

  03041 - Computer Operator I                                             13.61

  03042 - Computer Operator II                                            15.63

  03043 - Computer Operator III                                           18.33

  03044 - Computer Operator IV                                            20.38

  03045 - Computer Operator V                                             22.56

  03071 - Computer Programmer I (1)                                       17.49

  03072 - Computer Programmer II (1)                                      20.23

  03073 - Computer Programmer III (1)                                     24.40

  03074 - Computer Programmer IV (1)                                      27.62

  03101 - Computer Systems Analyst I (1)                                  27.62

  03102 - Computer Systems Analyst II  (1)                                27.62

  03103 - Computer Systems Analyst III (1)                                27.62

  03160 - Peripheral Equipment Operator                                   12.80

05000 - Automotive Service Occupations

  05005 - Automotive Body Repairer, Fiberglass                            17.26

  05010 - Automotive Glass Installer                                      15.76

  05040 - Automotive Worker                                               15.76

  05070 - Electrician, Automotive                                         16.56

  05100 - Mobile Equipment Servicer                                       14.18

  05130 - Motor Equipment Metal Mechanic                                  17.34

  05160 - Motor Equipment Metal Worker                                    15.76

  05190 - Motor Vehicle Mechanic                                          18.07

  05220 - Motor Vehicle Mechanic Helper                                   13.38

  05250 - Motor Vehicle Upholstery Worker                                 14.97

  05280 - Motor Vehicle Wrecker                                           15.76

  05310 - Painter, Automotive                                             16.56

  05340 - Radiator Repair Specialist                                      15.76

  05370 - Tire Repairer                                                   13.64

  05400 - Transmission Repair Specialist                                  17.34

07000 - Food Preparation and Service Occupations

  (not set) - Food Service Worker                                          9.15

  07010 - Baker                                                           10.73

  07041 - Cook I                                                           9.52

  07042 - Cook II                                                         10.64

  07070 - Dishwasher                                                       7.17

  07130 - Meat Cutter                                                     14.28

  07250 - Waiter/Waitress                                                  7.03

09000 - Furniture Maintenance and Repair Occupations

  09010 - Electrostatic Spray Painter                                     18.89

  09040 - Furniture Handler                                               13.26

  09070 - Furniture Refinisher                                            18.89

  09100 - Furniture Refinisher Helper                                     15.44

  09110 - Furniture Repairer, Minor                                       17.02

  09130 - Upholsterer                                                     18.89

11030 - General Services and Support Occupations

  11030 - Cleaner, Vehicles                                                8.91

  11060 - Elevator Operator                                                8.35

  11090 - Gardener                                                        11.69

  11121 - House Keeping Aid I                                              7.70

  11122 - House Keeping Aid II                                             8.35

  11150 - Janitor                                                          9.55

  11210 - Laborer, Grounds Maintenance                                     9.64

  11240 - Maid or Houseman                                                 7.70

  11270 - Pest Controller                                                 13.03

  11300 - Refuse Collector                                                 9.80

  11330 - Tractor Operator                                                11.00

  11360 - Window Cleaner                                                  10.27

12000 - Health Occupations

  12020 - Dental Assistant                                                12.93

  12040 - Emergency Medical Technician (EMT)/Paramedic/Ambulance Driver   13.94

  12071 - Licensed Practical Nurse I                                      13.45

  12072 - Licensed Practical Nurse II                                     15.09

  12073 - Licensed Practical Nurse III                                    16.88

  12100 - Medical Assistant                                               11.99

  12130 - Medical Laboratory Technician                                   13.75

  12160 - Medical Record Clerk                                            12.11

  12190 - Medical Record Technician                                       13.65

  12221 - Nursing Assistant I                                              8.63

  12222 - Nursing Assistant II                                             9.71

  12223 - Nursing Assistant III                                           10.59

  12224 - Nursing Assistant IV                                            11.89

  12250 - Pharmacy Technician                                             12.28

  12280 - Phlebotomist                                                    12.66

  12311 - Registered Nurse I                                              19.18

  12312 - Registered Nurse II                                             23.01

  12313 - Registered Nurse II, Specialist                                 23.01

  12314 - Registered Nurse III                                            27.86

  12315 - Registered Nurse III, Anesthetist                               27.86

  12316 - Registered Nurse IV                                             33.39

13000 - Information and Arts Occupations

  13002 - Audiovisual Librarian                                           20.58

  13011 - Exhibits Specialist I                                           17.50

  13012 - Exhibits Specialist II                                          21.67

  13013 - Exhibits Specialist III                                         26.50

  13041 - Illustrator I                                                   17.74

  13042 - Illustrator II                                                  21.98

  13043 - Illustrator III                                                 26.86

  13047 - Librarian                                                       25.38

  13050 - Library Technician                                              14.63

  13071 - Photographer I                                                  13.69

  13072 - Photographer II                                                 15.92

  13073 - Photographer III                                                19.73

  13074 - Photographer IV                                                 24.11

  13075 - Photographer V                                                  29.19

15000 - Laundry, Dry Cleaning, Pressing and Related Occupations

  15010 - Assembler                                                        7.62

  15030 - Counter Attendant                                                7.62

  15040 - Dry Cleaner                                                      9.85

  15070 - Finisher, Flatwork, Machine                                      7.62

  15090 - Presser, Hand                                                    7.62

  15100 - Presser, Machine, Drycleaning                                    7.62

  15130 - Presser, Machine, Shirts                                         7.62

  15160 - Presser, Machine, Wearing Apparel, Laundry                       7.62

  15190 - Sewing Machine Operator                                         10.56

  15220 - Tailor                                                          11.29

  15250 - Washer, Machine                                                  8.22

19000 - Machine Tool Operation and Repair Occupations

  19010 - Machine-Tool Operator (Toolroom)                                18.89

  19040 - Tool and Die Maker                                              22.63

21000 - Material Handling and Packing Occupations

  21010 - Fuel Distribution System Operator                               16.08

  21020 - Material Coordinator                                            17.84

  21030 - Material Expediter                                              17.84

  21040 - Material Handling Laborer                                       13.29

  21050 - Order Filler                                                    12.09

  21071 - Forklift Operator                                               14.78

  21080 - Production Line Worker (Food Processing)                        14.78

  21100 - Shipping/Receiving Clerk                                        11.58

  21130 - Shipping Packer                                                 11.55

  21140 - Store Worker I                                                   9.97

  21150 - Stock Clerk (Shelf Stocker; Store Worker II)                    13.94

  21210 - Tools and Parts Attendant                                       14.65

  21400 - Warehouse Specialist                                            14.78

23000 - Mechanics and Maintenance and Repair Occupations

  23010 - Aircraft Mechanic                                               19.82

  23040 - Aircraft Mechanic Helper                                        15.44

  23050 - Aircraft Quality Control Inspector                              20.72

  23060 - Aircraft Servicer                                               17.02

  23070 - Aircraft Worker                                                 17.94

  23100 - Appliance Mechanic                                              18.89

  23120 - Bicycle Repairer                                                15.54

  23125 - Cable Splicer                                                   21.80

  23130 - Carpenter, Maintenance                                          18.89

  23140 - Carpet Layer                                                    17.94

  23160 - Electrician, Maintenance                                        24.34

  23181 - Electronics Technician, Maintenance I                           17.97

  23182 - Electronics Technician, Maintenance II                          21.48

  23183 - Electronics Technician, Maintenance III                         22.65

  23260 - Fabric Worker                                                   17.02

  23290 - Fire Alarm System Mechanic                                      19.82

  23310 - Fire Extinguisher Repairer                                      16.08

  23340 - Fuel Distribution System Mechanic                               19.82

  23370 - General Maintenance Worker                                      17.94

  23400 - Heating, Refrigeration and Air Conditioning Mechanic            19.82

  23430 - Heavy Equipment Mechanic                                        19.82

  23440 - Heavy Equipment Operator                                        18.35

  23460 - Instrument Mechanic                                             19.82

  23470 - Laborer                                                          9.56

  23500 - Locksmith                                                       18.89

  23530 - Machinery Maintenance Mechanic                                  23.47

  23550 - Machinist, Maintenance                                          19.82

  23580 - Maintenance Trades Helper                                       16.98

  23640 - Millwright                                                      21.83

  23700 - Office Appliance Repairer                                       18.89

  23740 - Painter, Aircraft                                               18.89

  23760 - Painter, Maintenance                                            18.89

  23790 - Pipefitter, Maintenance                                         20.89

  23800 - Plumber, Maintenance                                            18.89

  23820 - Pneudraulic Systems Mechanic                                    19.82

  23850 - Rigger                                                          19.82

  23870 - Scale Mechanic                                                  17.94

  23890 - Sheet-Metal Worker, Maintenance                                 19.82

  23910 - Small Engine Mechanic                                           17.94

  23930 - Telecommunication Mechanic I                                    19.82

  23931 - Telecommunication Mechanic II                                   20.72

  23950 - Telephone Lineman                                               19.82

  23960 - Welder, Combination, Maintenance                                19.82

  23965 - Well Driller                                                    19.82

  23970 - Woodcraft Worker                                                19.82

  23980 - Woodworker                                                      16.08

24000 - Personal Needs Occupations

  24570 - Child Care Attendant                                             9.74

  24580 - Child Care Center Clerk                                         12.15

  24600 - Chore Aid                                                        7.26

  24630 - Homemaker                                                       14.76

25000 - Plant and System Operation Occupations

  25010 - Boiler Tender                                                   21.28

  25040 - Sewage Plant Operator                                           18.89

  25070 - Stationary Engineer                                             21.28

  25190 - Ventilation Equipment Tender                                    15.44

  25210 - Water Treatment Plant Operator                                  18.89

27000 - Protective Service Occupations

  (not set) - Police Officer                                              18.70

  27004 - Alarm Monitor                                                   13.67

  27006 - Corrections Officer                                             15.66

  27010 - Court Security Officer                                          16.60

  27040 - Detention Officer                                               15.66

  27070 - Firefighter                                                     16.78

  27101 - Guard I                                                          9.89

  27102 - Guard II                                                        11.05

28000 - Stevedoring/Longshoremen Occupations

  28010 - Blocker and Bracer                                              18.10

  28020 - Hatch Tender                                                    18.10

  28030 - Line Handler                                                    18.10

  28040 - Stevedore I                                                     17.03

  28050 - Stevedore II                                                    19.02

29000 - Technical Occupations

  21150 - Graphic Artist                                                  22.56

  29010 - Air Traffic Control Specialist, Center (2)                      30.84

  29011 - Air Traffic Control Specialist, Station (2)                     21.26

  29012 - Air Traffic Control Specialist, Terminal (2)                    23.42

  29023 - Archeological Technician I                                      16.03

  29024 - Archeological Technician II                                     18.04

  29025 - Archeological Technician III                                    22.25

  29030 - Cartographic Technician                                         23.00

  29035 - Computer Based Training (CBT) Specialist/ Instructor            27.60

  29040 - Civil Engineering Technician                                    18.16

  29061 - Drafter I                                                       13.47

  29062 - Drafter II                                                      15.36

  29063 - Drafter III                                                     17.97

  29064 - Drafter IV                                                      22.25

  29081 - Engineering Technician I                                        16.30

  29082 - Engineering Technician II                                       18.31

  29083 - Engineering Technician III                                      20.47

  29084 - Engineering Technician IV                                       25.84

  29085 - Engineering Technician V                                        31.60

  29086 - Engineering Technician VI                                       38.23

  29090 - Environmental Technician                                        17.10

  29100 - Flight Simulator/Instructor (Pilot)                             29.50

  29160 - Instructor                                                      23.11

  29210 - Laboratory Technician                                           19.91

  29240 - Mathematical Technician                                         23.00

  29361 - Paralegal/Legal Assistant I                                     15.39

  29362 - Paralegal/Legal Assistant II                                    19.96

  29363 - Paralegal/Legal Assistant III                                   24.41

  29364 - Paralegal/Legal Assistant IV                                    29.54

  29390 - Photooptics Technician                                          23.00

  29480 - Technical Writer                                                24.88

  29491 - Unexploded Ordnance (UXO) Technician I                          19.60

  29492 - Unexploded Ordnance (UXO) Technician II                         23.71

  29493 - Unexploded Ordnance (UXO) Technician III                        28.42

  29494 - Unexploded (UXO) Safety Escort                                  19.60

  29495 - Unexploded (UXO) Sweep Personnel                                19.60

  29620 - Weather Observer, Senior  (3)                                   20.35

  29621 - Weather Observer, Combined Upper Air and Surface Programs (3)   18.32

  29622 - Weather Observer, Upper Air (3)                                 18.32

31000 - Transportation/ Mobile Equipment Operation Occupations

  31030 - Bus Driver                                                      14.82

  31260 - Parking and Lot Attendant                                        6.84

  31290 - Shuttle Bus Driver                                              10.88

  31300 - Taxi Driver                                                     10.85

  31361 - Truckdriver, Light Truck                                        10.47

  31362 - Truckdriver, Medium Truck                                       16.37

  31363 - Truckdriver, Heavy Truck                                        17.56

  31364 - Truckdriver, Tractor-Trailer                                    17.56

99000 - Miscellaneous Occupations

  99020 - Animal Caretaker                                                 8.66

  99030 - Cashier                                                          7.96

  99041 - Carnival Equipment Operator                                      8.65

  99042 - Carnival Equipment Repairer                                      9.19

  99043 - Carnival Worker                                                  7.04

  99050 - Desk Clerk                                                      10.71

  99095 - Embalmer                                                        18.36

  99300 - Lifeguard                                                       10.30

  99310 - Mortician                                                       22.22

  99350 - Park Attendant (Aide)                                           12.93

  99400 - Photofinishing Worker (Photo Lab Tech., Darkroom Tech)          11.36

  99500 - Recreation Specialist                                           13.50

  99510 - Recycling Worker                                                12.02

  99610 - Sales Clerk                                                      9.88

  99620 - School Crossing Guard (Crosswalk Attendant)                      9.66

  99630 - Sport Official                                                  10.30

  99658 - Survey Party Chief (Chief of Party)                             17.69

  99659 - Surveying Technician (Instr. Person/Surveyor Asst./Instr.)      15.86

  99660 - Surveying Aide                                                  11.58

  99690 - Swimming Pool Operator                                          11.44

  99720 - Vending Machine Attendant                                        9.64

  99730 - Vending Machine Repairer                                        11.44

  99740 - Vending Machine Repairer Helper                                  9.64

________________________________________________________________________________

ALL OCCUPATIONS LISTED ABOVE RECEIVE THE FOLLOWING BENEFITS:

HEALTH & WELFARE: $2.59 an hour or $103.60 a week or $448.93 a month

VACATION: 1 week paid vacation after 1 year of service with a contractor or

successor; 2 weeks after 2 years; 3 weeks after 5 years; and 4 weeks after 15 years.

 Length of service includes the whole span of continuous service with the present

contractor or successor, wherever employed, and with the predecessor contractor in

the performance of similar work at the same Federal facility. (Reg. 29 CFR 4.173)

HOLIDAYS: A minimum of ten paid holidays per year:  New Year's Day, Martin Luther

King Jr.'s Birthday, Washington's Birthday, Memorial Day, Independence Day,

Labor Day, Columbus Day, Veterans' Day, Thanksgiving Day, and Christmas Day.  (A

contractor may substitute for any of the named holidays another day off with pay in

accordance with a plan communicated to the employees involved.)  (See 29 CFR 4.174)

THE OCCUPATIONS WHICH HAVE PARENTHESES AFTER THEM RECEIVE THE FOLLOWING BENEFITS (as

numbered):

1)  Does not apply to employees employed in a bona fide executive, administrative,

or professional capacity as defined and delineated in 29 CFR 541.  (See CFR 4.156)

2)  APPLICABLE TO AIR TRAFFIC CONTROLLERS ONLY - NIGHT DIFFERENTIAL:  An employee is

entitled to pay for all work performed between the hours of 6:00 P.M. and 6:00 A.M.

at the rate of basic pay plus a night pay differential amounting to 10 percent of

the rate of basic pay.

3)  WEATHER OBSERVERS - NIGHT PAY & SUNDAY PAY:  If you work at night as part of a

regular tour of duty, you will earn a night differential and receive an additional

10% of basic pay for any hours worked between 6pm and 6am.  If you are a full-time

employed (40 hours a week) and Sunday is part of your regularly scheduled workweek,

you are paid at your rate of basic pay plus a Sunday premium of 25% of your basic

rate for each hour of Sunday work which is not overtime (i.e. occasional work on

Sunday outside the normal tour of duty is considered overtime work).

HAZARDOUS PAY DIFFERENTIAL: An 8 percent differential is applicable to employees

employed in a position that represents a high degree of hazard when working with or

in close proximity to ordinance, explosives, and incendiary materials.  This

includes work such as screening, blending, dying, mixing, and pressing of sensitive

ordance, explosives, and pyrotechnic compositions such as lead azide, black powder

and photoflash powder.  All dry-house activities involving propellants or

explosives.  Demilitarization, modification, renovation, demolition, and maintenance

operations on sensitive ordnance, explosives and incendiary materials.  All

operations involving regrading and cleaning of artillery ranges.

A 4 percent differential is applicable to employees employed in a position that

represents a low degree of hazard when working with, or in close proximity to

ordance, (or employees possibly adjacent to) explosives and incendiary materials

which involves potential injury such as laceration of hands, face, or arms of the

employee engaged in the operation,  irritation of the skin, minor burns and the

like; minimal damage to immediate or adjacent work area or equipment being used.  All

operations involving, unloading, storage, and hauling of ordance, explosive, and

incendiary ordnance material other than small arms ammunition.  These differentials

are only applicable to work that has been specifically designated by the agency for

ordance, explosives, and incendiary material differential pay.

** UNIFORM ALLOWANCE **

If employees are required to wear uniforms in the performance of this contract

(either by the terms of the Government contract, by the employer, by the state or

local law, etc.), the cost of furnishing such uniforms and maintaining (by

laundering or dry cleaning) such uniforms is an expense that may not be borne by an

employee where such cost reduces the hourly rate below that required by the wage

determination. The Department of Labor will accept payment in accordance with the

following standards as compliance:

The contractor or subcontractor is required to furnish all employees with an

adequate number of uniforms without cost or to reimburse employees for the actual

cost of the uniforms.  In addition, where uniform cleaning and maintenance is made

the responsibility of the employee, all contractors and subcontractors subject to

this wage determination shall (in the absence of a bona fide collective bargaining

agreement providing for a different amount, or the furnishing of contrary

affirmative proof as to the actual cost), reimburse all employees for such cleaning

and maintenance at a rate of $3.35 per week (or $.67 cents per day).  However, in

those instances where the uniforms furnished are made of "wash and wear"

materials, may be routinely washed and dried with other personal garments, and do

not require any special treatment such as dry cleaning, daily washing, or commercial

laundering in order to meet the cleanliness or appearance standards set by the terms

of the Government contract, by the contractor, by law, or by the nature of the work,

there is no requirement that employees be reimbursed for uniform maintenance costs.

                         ** NOTES APPLYING TO THIS WAGE DETERMINATION **

Under the policy and guidance contained in All Agency Memorandum No. 159, the Wage

and Hour Division does not recognize, for section 4(c) purposes, prospective wage

rates and fringe benefit provisions that are effective only upon such contingencies

as "approval of Wage and Hour, issuance of a wage determination, incorporation of

the wage determination in the contract, adjusting the contract price, etc."  (The

relevant CBA section) in the collective bargaining agreement between (the parties)

contains contingency language that Wage and Hour does not recognize as reflecting

"arm's length negotiation" under section 4(c) of the Act and 29 C.F.R. 5.11(a)

of the regulations.  This wage determination therefore reflects the actual CBA wage

rates and fringe benefits paid under the predecessor contract.

Source of Occupational Title and Descriptions:

The duties of employees under job titles listed are those described in the

"Service Contract Act Directory of Occupations," Fourth Edition, January 1993, as

amended by the Third Supplement, dated March 1997, unless otherwise indicated.  This

publication may be obtained from the Superintendent of Documents, at 202-783-3238,

or by writing to the Superintendent of Documents, U.S. Government Printing Office,

Washington, D.C. 20402.  Copies of specific job descriptions may also be obtained

from the appropriate contracting officer.

REQUEST FOR AUTHORIZATION OF ADDITIONAL CLASSIFICATION AND WAGE RATE {Standard Form

1444 (SF 1444)}

Conformance Process:

The contracting officer shall require that any class of service employee which is

not listed herein and which is to be employed under the contract (i.e., the work to

be performed is not performed by any classification listed in the wage

determination), be classified by the contractor so as to provide a reasonable

relationship (i.e., appropriate level of skill comparison) between such unlisted

classifications and the classifications listed in the wage determination.  Such

conformed classes of employees shall be paid the monetary wages and furnished the

fringe benefits as are determined.  Such conforming process shall be initiated by

the contractor prior to the performance of contract work by such unlisted class(es)

of employees.  The conformed classification, wage rate, and/or fringe benefits shall

be retroactive to the commencement date of the contract. {See Section 4.6 (C)(vi)}

When multiple wage determinations are included in a contract, a separate SF 1444

should be prepared for each wage determination to which a class(es) is to be

conformed.

The process for preparing a conformance request is as follows:

1) When preparing the bid, the contractor identifies the need for a conformed

occupation) and computes a proposed rate).

2) After contract award, the contractor prepares a written report listing in order

proposed classification title), a Federal grade equivalency (FGE) for each

proposed classification), job description), and rationale for proposed wage

rate), including information regarding the agreement or disagreement of the

authorized representative of the employees involved, or where there is no authorized

representative, the employees themselves.  This report should be submitted to the

contracting officer no later than 30 days after such unlisted class(es) of employees

performs any contract work.

3) The contracting officer reviews the proposed action and promptly submits a report

of the action, together with the agency's recommendations and pertinent

information including the position of the contractor and the employees, to the Wage

and Hour Division, Employment Standards Administration, U.S. Department of Labor,

for review.  (See section 4.6(b)(2) of Regulations 29 CFR Part 4).

4) Within 30 days of receipt, the Wage and Hour Division approves, modifies, or

disapproves the action via transmittal to the agency contracting officer, or

notifies the contracting officer that additional time will be required to process the

request.

5) The contracting officer transmits the Wage and Hour decision to the contractor.

6) The contractor informs the affected employees.

Information required by the Regulations must be submitted on SF 1444 or bond paper.

When preparing a conformance request, the "Service Contract Act Directory of

Occupations" (the Directory) should be used to compare job definitions to insure

that duties requested are not performed by a classification already listed in the

wage determination.  Remember, it is not the job title, but the required tasks that

determine whether a class is included in an established wage determination.

Conformances may not be used to artificially split, combine, or subdivide

classifications listed in the wage determination.

HISTORICAL DATA
       SUMMARY OF OPERATIONS



Period Covered

Requirement Control



ARMY CENTRAL ISSUE FACILITY/OTHER



20020701

   Number



UNITS STOCKING OCIE



20021231





To:  HQ IMA



From:





 Clothing and Services Office



Central issue Facility





       Attn:  AMSSB-RIM-R 



Building 6241-B





" Bldg. 5027, 5027 Blackhawk Road"



"Fort Lee,VA 23801"





"       Aberdeen Proving Ground, MD 21010-5424"









SECTION A - GENERAL









1.Central Issue Facility Manager



Grade/Rank

Telephone



2. Accountable Officer/Property Book Officer



Grade/Rank

Telephone



SECTION B - OPERATIONS














Central Issue Facility


Other Units



3. Personnel Authorized Mil/Civ



 / 


         /

 

4. Personnel Assigned Mil/Civ



/


         /



5. Automated/Manual



Automated


      N/A



6. Number of Personnel Supported



"3,614"


      0/0



7. Number of Personnel Processed



"3,614"


      0/0



8. Number of LINS Stocked



138


      0/0



9. Number 
of LINS at Zero Balance


47


      0/0



10. Number of NSNs at Zero Balance



243


      0/0



11. Dollar Value of Inventory On Hand ONLY



"5,134,783"


      0/0



12. Number of IAR's/Total Value of Gains/Losses



"           (4)$122,386.44/$79,110.14         /"


      0/0



13. Number of Statements of Charges/Dollar Value



"39/$9,573.54"


      0/0



14. Number of Reports of Survey/Dollar Value



   11/$85.150.04


      0/0



15. Dollar Value and Number of Cash Sales



       0  /$0.00


      0/0



16. Dollar Value and Number of Cash Collection Vouchers



0


      0/0

17. Dollar Value of ServiceableTurn-Ins to Ssa



0


      0/0

(Explain In Remarks Block)






 

18. Dollar Value of Unserviceable Turn-Ins



"197,847"


      0/0

Through SSA/ISD to DRMO



 


 

19. Dollar QTY in Possession of Soldier



"2,418,204"


      0/0

20. Dollar Value of Item Received



"375,964"


      0/0

21. Remarks








22. Date
23. Prepared by (Print or Type)

24. Approved By (Print or Type)





 
Prepared by (Signature)

Approved By (Signature)












HISTORICAL DATA
       SUMMARY OF OPERATIONS



Period Covered

Requirement Control



ARMY CENTRAL ISSUE FACILITY/OTHER



20040101-

   Number



UNITS STOCKING OCIE



20040630





To:  HQ IMA



From:





 Clothing and Services Office



Central issue Facility





       Attn:  AMSSB-RIM-R 



Building 6241-B





" Bldg. 5027, 5027 Blackhawk Road"



"Fort Lee,VA 23801"





"       Aberdeen Proving Ground, MD 21010-5424"









SECTION A - GENERAL









1.Central Issue Facility Manager



Grade/Rank

Telephone



2. Accountable Officer/Property Book Officer



Grade/Rank

Telephone



SECTION B - OPERATIONS














Central Issue Facility


Other Units



3. Personnel Authorized Mil/Civ



 / 


         /

 

4. Personnel Assigned Mil/Civ



/


         /



5. Automated/Manual



Automated


      N/A



6. Number of Personnel Supported



"3,808"


      0/0



7. Number of Personnel Processed



"9,386"


      0/0



8. Number of LINS Stocked



139


      0/0



9. Number 
of LINS at Zero Balance


46


      0/0



10. Number of NSNs at Zero Balance



217


      0/0



11. Dollar Value of Inventory On Hand ONLY



"4,439,932"


      0/0



12. Number of IAR's/Total Value of Gains/Losses



"           (3)$55,898.51/$106,215.36         /"


      0/0



13. Number of Statements of Charges/Dollar Value



"    618/$41,736.79"


      0/0



14. Number of Reports of Survey/Dollar Value



"   162 /$46,204.22"


      0/0



15. Dollar Value and Number of Cash Sales



       0  /$0.00


      0/0



16. Dollar Value and Number of Cash Collection Vouchers



      (1)/$8.73


      0/0

17. Dollar Value of ServiceableTurn-Ins to Ssa



0


      0/0

(Explain In Remarks Block)






 

18. Dollar Value of Unserviceable Turn-Ins



"140,607"


      0/0

Through SSA/ISD to DRMO



 


 

19. Dollar QTY in Possession of Soldier



"2,577,965"


      0/0

20. Dollar Value of Item Received



"612,998"


      0/0

21. Remarks








22. Date
23. Prepared by (Print or Type)

24. Approved By (Print or Type)





 
Prepared by (Signature)

Approved By (Signature)





HISTORICAL DATA
       SUMMARY OF OPERATIONS



Period Covered

Requirement Control



ARMY CENTRAL ISSUE FACILITY/OTHER



       20030701-

   Number



UNITS STOCKING OCIE



20031231





To:  HQ IMA



From:

Central Issue Facility CIF



 Clothing and Services Office





Building 6241



       Attn:  AMSSB-RIM-R 





"Fort Lee, VA 23801"



" Bldg. 5027, 5027 Blackhawk Road"









"       Aberdeen Proving Ground, MD 21010-5424"









SECTION A - GENERAL









1.Central Issue Facility Manager



Grade/Rank

Telephone



2. Accountable Officer/Property Book Officer



Grade/Rank

Telephone



SECTION B - OPERATIONS














Central Issue Facility


Other Units



3. Personnel Authorized Mil/Civ



 / 


         /



4. Personnel Assigned Mil/Civ



/


         /



5. Automated/Manual



Automated


      N/A



6. Number of Personnel Supported



"4,910"


      0/0



7. Number of Personnel Processed



"7,700"


      0/0



8. Number of LINS Stocked



138


      0/0



9. Number 
of LINS at Zero Balance


45


      0/0



10. Number of NSNs at Zero Balance



230


      0/0



11. Dollar Value of Inventory On Hand ONLY



"4,790,494"


      0/0



12. Number of IAR's/Total Value of Gains/Losses



2/$0.00 Gain/$793.00 Loss 


      0/0



13. Number of Statements of Charges/Dollar Value



"167/$9,600.31"


      0/0



14. Number of Reports of Survey/Dollar Value



"53/$78,176.68"


      0/0



15. Dollar Value and Number of Cash Sales



 0/ 0


      0/0



16. Dollar Value and Number of Cash Collection Vouchers



  0/  0


      0/0


17. Dollar Value of ServiceableTurn-Ins to Ssa



0


      0/0


(Explain In Remarks Block)



N/A


      N/A


18. Dollar Value of Unserviceable Turn-Ins



"140,607"


      N/A


Through SSA/ISD to DRMO



 


 
 

19. Dollar QTY in Possession of Soldier



"3,165,039"


      0/0


20. Dollar Value of Item Received



"329,585"


      0/0


21. Remarks









22. Date
23. Prepared by (Print or Type)

24. Approved By (Print or Type)






 
Prepared by (Signature)

Approved By (Signature)






CONTRACTOR MANPOWER REQUIREMEN
ACCOUNTING FOR CONTRACTOR SERVICES

Implementing Guidance

· Purpose.   Contractor Manpower Reporting (CMR) was implemented 8 March 2005, in accordance with the Department of the Army Memorandum dated 04 March 2005, in order to obtain better visibility of the contractor service workforce from contractors supporting the Army.  This is an Assistant Secretary of the Army, Manpower and Reserve Affairs (ASA-M&RA) initiative and is for implementation by all MACOMs.  Compliance with this requirement will be a factor considered in assessing an organization’s justification of its current resources, or requests for additional resources in departmental decisions.

· Applicability.   

All Army contracting activities that initiate and receive acquisition procurement packages for services, provided the organization that is receiving or benefiting from the contracted services is an Army organization.  

All service contracts over $25,000, including Commercial services.  Contracts below $25,000 need NOT be reported.  However, individual delivery/purchase orders under $25K must be reported if they are part of a contract that is valued at more than $25K.

 For contracts where over 50% of the contract cost is for supplies (combination services and supplies).  The percentage of a contract that is a service is irrelevant.  The requirement applies to any service that is not an incidental service covered in overhead (such as progress reports).

CMR also applies if the Army MIPRs funds to another agency to contract  for the Army.

Excluded contracts:  Utilities; Foreign Military Sales; Civil Works.

· Requirements.  

1. For any requirement that has not been solicited by March 8, 2005, requiring activities shall add Accounting for Contract Services to their requirement packages that are provided to the contracting officer.  The Procurement Request (PR) shall include the language provided by the DA 04 March 2005 Memo in each PWS.  

2. Contracting officers shall include the Accounting for Contract Services requirement in newly awarded contracts, task/delivery orders and bilaterally modified contracts.  Existing contracts must be modified by September 30, 2005 to include this reporting requirement, except where it is anticipated that no additional work will be performed after September 30, 2005.  The reporting shall take place from the date the requirement is added to the contract.  
3. For new requirements, the solicitation shall include the requirement in the PWS and a CLIN in Section B.  The contractor will determine to price or not-separately-price the requirement.  A separate Contract Data Requirements List (CDRL) will not be necessary for this requirement.

4. In order to determine if the contractor’s proposed cost for this requirement is fair and reasonable, it is estimated that a one time set up of the XML schema is 20 hours per contractor.   If a contractor provides a larger estimate, it is likely they do not properly understand the nature of the requirement and should be referred to the CMR help desk at the web site for training or reference.  The CMR help desk will encourage contractors to centralize their set up of an XML schema uploading data from their existing payroll sytems at the corporal level, rather than setting up separate XML schema’s in each contractor’s field office.  Once the XML schema is set up, there should not be a direct charge for recurring reporting.

5. No labor “rates” are reported for various labor categories.  The information is reported at an aggregated level of detail, that is, by Federal supply and service code function and location.  Instead of rates, the following is to be reported:  the number of direct labor hours performed for the reporting period; the associated direct (unloaded) labor dollars for the reporting period; and total payments for the reporting period.  The hours and dollars are to include sub-contractors.  It is anticipated that the total payments for that reporting period under that contract will include loadings and other direct (non-labor) costs.  In addition, total payments include what has already been paid to the contractor and what the contractor expects to be paid for the reported services.
6. Data may be entered into the CMR system at any time during the contract’s period of performance.  The data must be accurate and complete and entered into CMR during the data period of 1 October through 15 November for every year, or part of the year, for which the contract is in force.

7. Contractors are to use the web address provided to get information about entering their data:   https//contractormanpower.army.pentagon.mil   It contains a User’s Manual, answers to frequently asked questions, help desk and facilities for arranging for training.

CONTRACTOR MANPOWER II
CONTRACT MAN-HOUR REPORTING

REPORTING OF CONTRACTOR SERVICES AND MANPOWER

 

Accounting for Contractor Services:

 

The Office of the Assistant Secretary of the Army (Manpower & Reserve Affairs) operates and maintains a secure Army data collection site where the contractor will report ALL contractor manpower (including subcontractor manpower) required for performance of this contract.  The contractor is required to completely fill in all the information in the format using the following web address:   https://contractormanpower.army.pentagon.mil.  The information to be reported is as follows:

(1)     Contracting Office, Contracting Officer, Contracting Officer's Technical Representative;

(2)     Contract number, including task and delivery order number;

(3)     Beginning and ending dates covered by reporting period;

(4)     Contractor name, address, phone number, e-mail address, identity of contractor employee entering data;

(5)     Estimated direct labor hours (including sub-contractors);

(6)     Estimated direct labor dollars paid this reporting period (including sub-contractors);

(7)     Total payments (including sub-contractors);

(8)     Predominant Federal Service Code (FSC) reflecting services provided by contractor (and separate predominant FSC for each sub-contractor if different);

(9)     Estimated data collection cost;

(10)  Organizational title associated with the Unit Identification Code (UIC) for the Army Requiring Activity (the Army Requiring Activity is responsible for providing the contractor with its UIC for the purposes of reporting this information);

(11)  Locations where contractor and sub-contractors perform the work (specified by zip code in the United States and nearest city, country, when in an overseas location, using standardization nomenclature provided on website);

(12)  Presence of deployment or contingency contract language; and

(13)  Number of contractor and sub-contractor employees deployed in theater this reporting period (by country).

 

 As part of its submission, the contractor will also provide the estimated total cost (if any) incurred to comply with this reporting requirement.  Reporting period will be the period of performance not to exceed 12 months ending 30 September of each government fiscal year and must be reported by 31 October of each calendar year.  If contract performance is completed before 30 September, the data can be entered upon contract completion rather than waiting for the end of the fiscal year.  Contractors may use a direct XML data transfer to the database server or fill in the fields on the website.  The XML direct transfer is a format for transferring files from a contractor's systems to the secure web site without the need for separate data entries for each required data element at the web site.  The specific formats for the XML direct transfer may be downloaded from the web site.*
 

*For in-theater contracts, requiring activities have the option of requiring more frequent reporting.

 

Uses and Safeguarding of Information.   Information from the secure web site is considered to be proprietary in nature when the contract number and contractor identity are associated with the direct labor hours and direct labor dollars.  At no time will any data be released to the public with the contractor name and contract number associated with the data.
 

Subcontract Data.   The contractor shall ensure that all reportable subcontract data is timely reported to this data collection  web site (citing this contract/order number).  At the discretion of the prime contractor, this reporting may be done directly by subcontractors to the data collection site; or by the prime contractor after consolidating and rationalizing all significant data from the subcontractors.
 

Reporting Flexibility.   Contractors are encouraged to communicate with the Help Desk identified at the data collection web site to resolve reporting difficulties.  Changes to facilitate reporting may be authorized by the contracting officer or the Help Desk (under HQDA policy direction and oversight).    

